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1.1

2.1

SECTION 1
MEMORANDUM OF UNDERSTANDING
Memorandum of Understanding

This Memorandum of Understanding is entered into by and between the
City of Half Moon Bay hereinafter called “City” and the International Union
of Operating Engineers, Stationary Local No. 39, hereinafter called “Union.”

The parties have met and conferred in good faith regarding wages, hours,
and other terms and conditions of employment for the employees in said
representation Unit, and have freely exchanged information, opinions, and
proposals and have reached agreement on all matters set forth in this
Agreement relating to the employment conditions and employer-employee
relations of such employees.

This Memorandum of Understanding shall be presented to the City Council
of the City of Half Moon Bay as the joint recommendation of the undersigned
parties for salary and employee benefit adjustments for the period
commencing July 1, 2021 to June 30, 2026.

The parties agree that negotiations for the MOU beginning July 1, 2026 shali
commence no later than three (3) months prior to the expiration of this
current Agreement.

SECTION 2
RECOGNITION
Union Recognition

The City recognizes the International Union of Operating Engineers
Stationary Local 39, AFL-CIO, hereinafter referred to as the “Union,” as the
exclusive bargaining agent for all employees working in the following
classifications:

Accounting Technician
Administrative Analyst
Administrative Assistant
Community Preservation Specialist
Deputy City Clerk

Maintenance Worker I/l

Office Assistant I/1I

Permit Technician

Recreation Leader I/11/111



3.1

Senior Accounting Technician
Senior Maintenance Worker

The Union and its authorized representatives have the exclusive right to
represent bargaining Unit members on all matters within the scope of
representation.

SECTION 3

PAY AND ALLOWANCES

Salary

Effective July 1, 2021, the base wages for represented classifications shall
be increased by a cost of living adjustment of two percent (2.0%).

Effective July 1, 2022, the base wages for represented classifications shall
be increased by a cost of living adjustment of two-and-a-half percent
(2.5%). However, should the City’s actual gross Transient Occupancy Tax
(TOT) revenue for the first three quarters of Fiscal Year 21-22 equal or
exceed ninety percent (90%) of the FY 18-19 TOT revenue, as determined
by the City’s third-party administrator, then the base wages for represented
classifications will be increased by a cost of living adjustment of three
percent (3.0%), instead of the aforementioned two-and-one-half percent
(2.5%).

Effective July 1, 2023, the base wages for represented classifications shall
be increased by a cost of living adjustment of two-and-a-half percent
(2.5%). However, should the City’s actual gross Transient Occupancy Tax
(TOT) revenue for the first three quarters of Fiscal Year 22-23 equal or
exceed ninety percent (90%) of the FY 21-22 TOT revenue, as determined
by the City’s third-party administrator, then the base wages for represented
classifications will be increased by a cost of living adjustment of three
percent (3.0%), instead of the aforementioned two-and-one-half percent
(2.5%).

Effective July 1, 2024, the base wages for represented classifications shall
be increased by a cost of living adjustment of two-and-a-half percent
(2.5%). However, should the City’s actual gross Transient Occupancy Tax
(TOT) revenue for the first three quarters of Fiscal Year 23-24 equal or
exceed ninety percent (90%) of the FY 22-23 TOT revenue, as determined
by the City’s third-party administrator, then the base wages for represented
classifications will be increased by a cost of living adjustment of three
percent (3.0%), instead of the aforementioned two-and-a-half percent
(2.5%).

Effective July 1, 2025, the base wages for represented classifications
shall be increased by a cost of living adjustment of two-and-a-half
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3.2

3.3

percent (2.5%). However, should the City’s actual gross Transient
Occupancy Tax (TOT) revenue for the first three quarters of Fiscal
Year 24-25 equal or exceed ninety percent (90%) of the FY 23-24
TOT revenue, as determined by the City’s third -party administrator,
then the base wages for represented classifications will be increased
by a cost of living adjustment of three percent (3.0%), instead of the
aforementioned two percent-and-a-half percent (2.5%).

In recognition of employees’ contributions throughout the COVID-19
pandemic, the City will pay all bargaining unit members, employed
with the City on date of payment, a one-time, non-pensionable lump
sum payment of $1,000 no later than August 5, 2021. The lump sum
amount will be included in regular payroll and is subject to all
applicable payroll tax and withholding.

Bilingual Pay

Effective July 1, 2018, members of the Unit who have the ability to speak
and understand Spanish, as determined by a standard academic test of
proficiency, shall receive the following bilingual pay if the City Manager
determines that the member’s bilingual skills assist the City in carrying out
its organizational mission:

¢ Two and a half percent (2.5%) per month of employee’s base salary for
employees certified in oral skills;

¢ Two and a half percent (2.5%) per month of employee’s base salary for
employees certified in written skills;

e Two and a half percent (2.5%) per month of employee’s base salary for
employees certified in simultaneous translation skills.

Bilingual skill shall not be a condition of employment except for employees
who are hired specifically with that requirement. If an employee is hired
under this provision, that requirement shall be included in the initial
appointment letter and the employee shall receive the applicable bilingual

pay.
Notary Public Services Pay
Effective July 1, 2005, the City will pay two and one-half percent (2.5%)

wage differential to a Local 39 employee who is assigned in writing and is
required to perform notary functions for the City.



3.4

3.5

3.6

3.7

Specialized License Pay

Effective the first full pay period following adoption of this Agreement by the City
Council, the City will pay two and one-half percent (2.5%) wage differential to a
Local 39 employee who (i) holds one of the following licenses and (ii) is assigned
in writing and is required to perform functions requiring such a license for the
City:

Arborist

Pesticide

Playground Inspector
Backflow

This list is not intended to be exhaustive. Additional certifications may be
added upon mutual agreement between the City and Local 39.

Salary on Promotion

Any Bargaining Unit employee who is promoted to a position having a
higher salary range shall receive the minimum step in the new range that
provides for no less than a five percent (6%) increase.

If an employee is eligible for a merit step increase on the same date the
promotion is to be effective, the step increase shall be granted before the
promotion.

Salary for Out of Class Work

Any employee, who is assigned the full scope of duties of a position having
a higher salary range, shall receive acting pay equal to the minimum step
in the new range that provides at least a five percent (5%) increase during
the entire period of such assignment.

Acting pay shall commence from hour one and the employee shall be
assigned in writing to perform the full scope of duties as specified in the job
description.

Out of class work shall also include assignments that occur when an
employee, because of turnover in supervisory or management personnel,
performs major duties normally performed in those higher-level positions.
Employees who are assigned out of class work in writing shall receive a five
percent (5%) premium pay for the length of the out of class assignment,
which may run while the applicable position(s) are vacant and for up to ten
(10) working days’ time after they are filled.

Overtime Meal Allowance



The City agrees to reimburse a per diem amount of Twenty- five Dollars
($25.00) for a meal, for any employee who works four (4) or more
consecutive hours of overtime after completing a regular shift.

SECTION 4
OTHER PAY AND REIMBURSEMENTS

4.1 Uniforms

The City shall furnish uniforms and/or clothing required by the City to be
worn or used by Bargaining Unit employees Including but not limited to:
Maintenance Workers, Community Preservation Specialist and Recreation
Leaders. Bargaining unit members in the Maintenance Worker
classifications shall be provided an allowance for the purpose of uniform
maintenance of two hundred fifty doliars ($250.00) per year to be paid the
first pay period in July.

The City will issue the following uniforms to Maintenance Workers upon
hire and every July 1:

Ten short-sleeve T Shirts with City logo

Six baseball style hats with City logo

One hooded sweatshirt with City logo

One Winter jacket with City logo

Three hundred ($300) for the purchase of workpants

Three hundred dollars ($300) for work boots

Six hundred doilars ($800) for paving and spraying work boots
that will stay at work

Employees required by the City to wear steel toed and/or ankle
supported safety shoes/boots, or to work with asphalt as a usual and regular
job duty shall receive a shoe/boot allowance.

All classifications: All logos and patches will be furnished and attached by
the City.

Rain wear and safety gear will be furnished by the City as needed.

4.2 Standby Pay



4.3

4.4

4.5

Any employee, who, when off duty, is assigned by the department to be on
restricted standby, shall be eligible for stand-by pay as follows:

1. Three Dollars and Fifty Cents ($3.50) for each hour on regular work
days and,;

2. Three Dollars and Seventy-Five Cents ($3.75) for each hour on days
off, for the entire period of such an assignment.

The City will provide three (3) days’ notice of standby assignment, except
in cases of emergency in which City property may be damaged, there is a
danger to public health and/or safety, or an unforeseen public hazard exists.

Vacation and Compensatory Leave Payoff

When an employee is separated from service after six (6) months of
employment, they shall be entitled to lump sum payment of any accrued
and unused vacation or compensatory time at the time of separation; minus
any mandatory deductions and benefit payments the employee owes the
City.

In addition to the payment available upon separation, employees shall have
the option to cash out up to ninety six (96) hours of accrued vacation or
CTO in November of each year with the approval of the City Manager. In
order to be eligible for this cash out, the employee must have at least forty
(40) hours of accrued vacation time remaining in their vacation bank after
the cash out.

Sick Leave Payoff

The following sick leave reimbursement plan shall be available to all
represented classifications:

Payoff of earned but unused sick leave upon cessation of
employment with the City, as follows: Twenty five percent (25%) of
all unused sick leave, not to exceed Twenty Five Hundred Dollars
($2,500).

Employment duration must equal or exceed five (5) years with the
City of Half Moon Bay.

Personal Property Reimbursement
The City shall provide reimbursement to employees for the cost of repairing

or replacing the property or prostheses of an employee, lost or damaged
while in the course and scope of employment, without fault to the employee.

10



4.6

4.7

4.8

Reimbursement for Use of Technology

If an employee is required by his or her supervisor to use his or her personal
cell phone, tablets, laptops or other technology in the course of City
business, the City will provide a stipend of one hundred dollars ($100) per

month.
Service Recognition

For any employees that were employed by the City prior to July 1, 2013, the
City shall make service recognition awards as follows:

e Employees with at least seven years and less than fourteen years of full-
time Half Moon Bay City-service shall receive an annual payment of
$700 in the pay period following their anniversary date.

* Employees with at least fourteen years and less than twenty-one years
of full-time Half Moon Bay City-service shall receive an annual payment
of $1400 in the pay period following their anniversary date.

¢ Employees with at least twenty-one years full-time Half Moon Bay City-
service shall receive an annual payment of $2100 in the pay period
following their anniversary date.

The cost of the Service Recognition Program shall be considered part of the
total compensation provided to classifications in the bargaining unit and will

be incorporated when the City contemplates future adjustments in
bargaining unit compensation.

Employees hired after July 1, 2013 will not be eligible for service
recognition.

Shift Differential
Maintenance Workers assigned to work a weekend shift shall be

compensated for a weekend differential at two percent (2%) above the
worker's base pay.

SECTION 5

MILEAGE AND TRAVEL REIMBURSEMENT

11



5.1

5.2

5.3

6.1

Mileage

Bargaining Unit employees shall be entitled to reimbursement for the actual
miles traveled on City business in the employee’s private vehicle at the
current rate established by the Internal Revenue Service.

Private vehicles used for City business shall comply with applicable
California Vehicle Code Sections pertaining to “insurance or proof of ability
to respond to damages.”

Lodging

Bargaining Unit employees shall be entitled to reimbursement for the actual
cost of lodging when away from the City overnight on official City business.
Receipts may be required for payment of the claim.

Meals

Bargaining Unit employees shall be entitled to reimbursement for necessary
meal expenses incurred while on official City business. Per diem rates will
be based on the U.S. General Services Administration (GSA)
reimbursement rates applicable to location in which City business is being
conducted. For example, 2015 rates for business being conducted in Half
Moon Bay are $61 per day - $10 breakfast/$15 lunch/$31 dinner.

SECTION 6
EDUCATIONAL AND TRAINING INCENTIVE PROGRAM

Tuition Reimbursement Program

The City shall reimburse employees up to One Thousand Five Hundred
Dollars each calendar year ($1,500) for job-related educational classes,
certifications, professional memberships, conferences, workshops, or
seminars, conditioned upon prior approval of the City Manager or their
designee. Eligible classes, certifications, professional memberships,
workshops, conferences, and seminars must:

e Relate to and be beneficial for the work of the employee’s current
City position or occupation; or

e Satisfy a continuing education requirement of the employee’s
current City position; or

e Prepare the employee for advancement/promotion to positions of
greater responsibility within the City.

12



71

Under this section, employees may also request reimbursement of
payments made towards student loans.

For employees who are seeking to attend educational classes,
certifications, professional memberships, conferences, workshops,
or seminars that directly relate to satisfying the minimum
qualifications or preparing for advancement/promotion to positions of
greater responsibility within the City, and subject to the
recommendation of the Administrative Services Director and
advanced approval by the City Manager, they may seek approval for

an additional reimbursement of $1,500 per calendar year if they
have exhausted the annual allotment of $1,500 under this section.

The City does not make any representations as to the tax treatment of this
benefit.

SECTION 7
WORK SCHEDULES AND OVERTIME

Work Schedules

a.

The standard work week for all Bargaining Unit employees shall
consist of forty (40) hours of work during five (5) consecutive

workdays.

b. The standard workday shall consist of eight (8) consecutive hours of
work that may be interrupted by a meal period.

C. Work schedules showing employees’ shifts, workdays, and hours
shall be posted on employee bulletin boards.

d. The City Manager will meet with the Union to discuss alternate
schedules upon request.

e. City Hall Closure:

2021-2022

City Hall will be closed December 27-30, 2021. City
employees may use accrued vacation,
compensatory time or take unpaid time off during
the unpaid closure days. Employees without accrued
vacation or compensatory time off will take unpaid
leave. Employees may bepermitted or required to
work during this period with the approval of the City

13



Manager and subject to the business needs of the
City.

Staff who have completed less than two (2) years
of service with the City as of December 1, 2021 will
be granted two (2) floating holidays to be used solely
for purposes of taking paid leave during the winter
closure period. In the event an employee is
permitted or required to work during the closure
period, such employee must use these two (2)
floating holidays before March 1, 2022. The floating
holidays granted under this provision shall not carry
over (except as providedfor in the previous sentence)
and shall have no cash value.

2022-2023

City Hall will be closed December 27-30, 2022. City
employees may use accrued vacation, compensatory
time or take unpaid time off during the unpaid closure
days. Employees without accrued vacation or
compensatory time off will take unpaid leave.
Employees may be permitted or required to work
during this period with the approval of the City
Manager and subject to the business needs of the
City.

Staff who have completed less than two (2) years of
service with theCity as of December 1, 2022 will be
granted two (2) floating holidaysto be used solely for
purposes of taking paid leave during the winter
closure period. In the event an employee is permitted
or required to work during the closure period, such
employee must use these two(2) floating holidays
before March 1, 2023. The floating holidays granted
under this provision shall not carry over (except as
providedfor in the previous sentence) and shall have
no cash value.

2023-2024

14



City Hall will be closed December 26-29, 2023. City
employees may use accrued vacation, compensatory
time or take unpaid time off during the unpaid closure
days. Employees without accrued vacation or
compensatory time off will take unpaid leave.
Employees may be permitted or required to work
during this period with the approval of the City
Manager and subject to the business needs of the
City.

Staff who have completed less than two (2) years of
service with theCity as of December 1, 2023 will be
granted two (2) floating holidaysto be used solely for
purposes of taking paid leave during the winterclosure
period. In the event an employee is permitted or
required to work during the closure period, such
employee must use these two

(2) floating holidays before March 1, 2024. The
floating holidays granted under this provision shall not
carry over (except as providedfor in the previous
sentence) and shall have no cash value.

2024-2025

City Hall will be closed December 26 & 27, 2024. City
employees may use accrued vacation, compensatory
time or take unpaid time off during the unpaid closure
days. Employees without accrued vacation or
compensatory time off will take unpaid leave.
Employees may be permitted or required to work
during this period with the approval of the City
Manager and subject to the business needs of the
City.

Staff who have completed less than two (2) years of
service with theCity as of December 1, 2024 will be
granted two (2) floating holidaysto be used solely for
purposes of taking paid leave during the winterclosure
period. In the event an employee is permitted or
required to work during the closure period, such
employee must use these two

(2) floating holidays before March 1, 2025. The
floating holidays granted under this provision shall not

15



7.2

Overtime

a. Any time worked in excess of the standard forty (40) hour workweek
shall be considered overtime work and shall be compensated at the
overtime pay rate of one and one-half (1%2) times the employee’s
regular hourly rate of pay. in addition, any emplovee thalt works a
holiday will receive two (2) times their hourly rate of pay. The
accumulation of compensatory time off (CTO) shall not exceed one

carry over (except as providedfor in the previous
sentence) and shall have no cash value.

2025-2026

City Hall will be closed December 26, 2025. City
employees may use accrued vacation, compensatory
time or take unpaid time off during the unpaid closure
days. Employees without accrued vacation or
compensatory time off will take unpaid leave.
Employees may be permitted or required to work
during this period with the approval of the City
Manager and subject to the business needs of the
City.

Staff who have completed less than two (2) years of
service with theCity as of December 1, 2025 will be
granted two (2) floating holidaysto be used solely for
purposes of taking paid leave during the winterclosure
period. In the event an employee is permitted or
required to work during the closure period, such
employee must use these two

(2) floating holidays before March 1, 2026. The
floating holidays granted under this provision shall not
carry over (except as providedfor in the previous
sentence) and shall have no cash value.

hundred and ninety two (192) hours.

b. Any employee as of July 1, 2013 that has over one hundred (100)
hours of CTO will be automatically paid any overtime hours each pay

16



7.3

7.4

7.5

period until the hours are reduced to, at or below one hundred (100)
hours.

Employee will have the option to be paid their overtime hours during
each pay period overtime is worked or have them deposited into the
CTO bank.

The City shall notify employees of the need for overtime work as far
in advance as possible.

The City shall attempt to distribute overtime work equitably among
Bargaining Unit employees.

Except in emergency situations, employees will not be required to
work in excess of sixteen (16) hours in any twenty-four (24) hour
period.

FLSA Savings Clause

The City and the Union believe that this Memorandum of Understanding,
and all of the City’s related pay practices, comport with the requirements of
the Fair Labor Standards Act (FLSA). In the event any person makes a
claim the MOU contains a provision that does not comply with the FLSA,
the City may require a reopener regarding the item at issue to negotiate, as
needed, to ensure compliance with the FLSA.

Call Back

a.

An employee who has left the work site and is called back to work
outside of and not continuous with regularly scheduled hours, shall
be paid a minimum of three (3) hours plus any time worked in excess
of three (3) hours at the overtime rate. Any additional call back within
the original call back period shall not result in an additional three (3)
hour minimum.

Time worked for which an employee is entitled to compensation shall
include reasonable travel time to and from an employee’s residence
not to exceed one (1) hour total travel time.

Meals and Rest Periods

17



a. When working a shift scheduled to be six (6) or more hours, an
employee shall be granted a meal period of at least thirty (30) but not
more than sixty (60) minutes, at or near the mid-point of the shift.

b. After each four (4) hour segment of overtime work, an employee shall
be granted a thirty (30) minute and duty free meal period.

C. Employees shall be entitled to a paid rest period of fifteen (15)
minutes during each full four (4) hour segment of work.

7.6 Alternate Work Schedules

A. PURPOSE
The purpose of this Alternative Work Schedule (AWS) (reference Administrative
Policy # 2.3) is to provide schedule alternatives beyond the traditional five (5) days
per week work schedule, provide flexibility for employees while maintaining
excellent service levels to the community.

B. ELIGIBILITY
All alternative schedules require department head approval. Some positions that
specifically require close supervision might be exempt from certain types of AWS
and must be coordinated with their supervisor. Certain positions may be exempt
from consideration to ensure regular level of operations and hours.

Employees must maintain a satisfactory and above rating on their annual
performance evaluation to remain eligible for AWS. Those employees who require
close supervision, have attendance or other performance issues should not be
granted AWS privilege.

C. ALTERNATIVE WORK SCHEDULE OPTIONS
The City offers the following options for AWS. Each schedule is an individual option,
not to be combined or run simultaneously in any way.

9/80 Schedule- an employee works 80-hours in nine, rather than ten working days
per two-week period. The employee works eight 9-hour days, and one 8-hour day
each two-week period and has one day off every other week. The eight-hour day
and the off day must fall on the same day of the week (e.g. eight (8) hour Friday the
first week and off the next Friday). One work week will consist of 44 hours and the
next consists of 36 hours.

4/10 Schedule- an employee works 80-hours in eight, rather than ten, working days
per two-week period. Employee works eight 10-hour days with two business days off
each two-week period. Four (4) business days must be worked each week. The off
day must fall on the same day of the week (e.g. every Monday, without change each
week).

18



Alternative start / end times: - the workday begins and/or ends earlier or later than
the traditional 8:30 a.m. — 5:00 p.m. schedule, with the employee at work for a total
of 40-hours per week.

Any AWS may begin as early as 6 A.M. and may end no later than 8 P.M., unless
otherwise authorized by the City Manager.

SECTION 8
HEALTH AND WELFARE
8.1 Medical, Dental and Vision Insurance
a. Eligibility

All regular employees of the City eligible for PERS medical membership
shall be eligible to enroll in the health and welfare benefits provided by this
Section and currently authorized for this bargaining unit. Eligible
dependents of a regular employee eligible for PERS medical membership
shall be permitted to participate in any health and welfare benefit provided
in this Section to the extent authorized by the benefit plan.

b. Medical Insurance Benefits

During the term of the MOU, the City agrees to contract with the California
Public Employees Retirement System (CalPERS) for the purpose of
providing employees and their eligible dependents with medical insurance
benefits.

The City will pay the minimum employer contribution required under
PEMHCA for each eligible active employee towards the purchase of
medical insurance.

c. Cafeteria Plan

For the duration of the MOU, the City agrees to maintain a Cafeteria Plan,
pursuant to Section 125 of the Internal Revenue Code, for the purpose of
providing employees with access to various health and welfare benefits.
Benefits available through the Cafeteria Plan include medical insurance,
dental insurance, and vision insurance. The City agrees to provide a
Cafeteria Plan Allowance to all employees eligible to participate in City-
sponsored health and welfare benefits. The City shall contribute up to a
maximum of One Thousand Eight Hundred Dollars ($1900.00) per month

19



8.2

for regular full-time employees. The City’'s contribution for part-time
employees shall be pro-rated based on their FTE.

In addition, the City agrees to provide dental and vision insurance up to the
family level coverage for regular full-time employees. The City's
contribution for part-time employees shall be pro-rated based on their FTE.

Any and all additional sums, over and above the amounts stated above that
are required to purchase the employee selected Health and Welfare benefit,
shall be paid by the employee through payroll deduction. Cafeteria Plan
Allowance in excess of actual premiums is to be paid to the employee. A
City payroll deduction authorization form shall be completed.

For particulars of coverage, see appropriate pamphlets and contracts.

. Flexible Spending Accounts

As soon as administratively possible following ratification of this agreement
by Local 39 members and adoption by the City Council, but no later than
January 1, 2019, the City will offer a flexible spending account (FSA)
program to employees. Employees may elect to contribute pre-tax dollars
towards their FSAs for approved uses under such plan(s). FSA
contributions shall not exceed IRS allowable limits.

Life Insurance and AD & D Coverage

The City shall provide Life Insurance and Accidental Death and
Dismemberment Coverage in the amount of Seventy-five Thousand Dollars
($75,000) for those employees covered by this MOU.

20



8.3

8.4

8.5

Disability Coverage

The City shall provide long-term disability coverage of sixty seven percent
(67%) of monthly earnings to a maximum benefit of Six Thousand Dollars
($6,000) after a sixty (60) day elimination period.

Deferred Compensation

Employees shall be eligible to participate in the City's voluntary deferred
compensation program (457 Plan). The plan shall be administered by a
third party at no cost to the City. Notwithstanding the foregoing, for
employees who have completed one year of service with the City, the City
will match 50 cents for every dollar that the employee contributes towards
their 457 Plan account, up to an employee contribution of six percent of the
employee’s salary. For example, if an employee contributes 6.0% or more
of their salary towards their 457 Plan account, they will receive a 3.0%
match from the City. City will make payroll deductions and transmit funds to
administrator. The City makes no representation on the merit of the plan or
any of the investment products or instruments which may be offered by the
plan. The individual participant is responsible for evaluating the investment
options within the plan. The City currently contracts with the ICMA-RC and
CalPERS to provide a 457 program.

Retirement

a. The City will provide the following retirement benefits to employees
who do not meet the definition of “new member” as set forth in
Government Code Section 7522.04(f):

Effective July 1, 2015, Employees will be required to pay seven
percent (7%) of the member contribution.

1. 2% @ 55 Retirement Option.
2. One year final compensation.

3. Unused Sick Leave Conversion for Retirement Service
Credit — Retiring employees, defined as employees who
request retirement payments from PERS within 120 days
from separation from service, may convert unused sick leave
to service credits to the maximum allowed by CalPERS.

This provision to convert sick leave to service credits is at
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the option of the employee and, if so selected, is in-lieu of
any other options available to convert sick leave to cash
upon separation that the Memorandum of Understanding
may provide.

b. Retirement benefits of employees who on or after January 1, 2013
became members of CalPERS or a retirement system that has
reciprocity with CalPERS shall conform to the requirements of the
California Public Employees’ Pension Reform Act of 2013, Gov.
Code § 7522 et seq., as may be amended.

C. The City will provide the following retirement benefits to all
employees:

1. 1959 Survivor Benefit — 3rd Level.

2. Military Service Credit (Statutes of 1976) — The employee, at
the employee’s expense, may purchase Military Service
Credits.

3. Pre-retirement Option 2W Death Benefit.

SECTION 9
HOLIDAYS

9.1 Holidays

All full-time Bargaining Unit employees shall be entitled to the following eight
(8) hour holidays with pay:

New Year's Day

One day prior to or following New Year's Day
Martin Luther King Jr. Day

President’'s Day (Washington's Birthday)
Cesar Chavez Day

Memorial Day

Independence Day

Labor Day

Veteran's Day

Thanksgiving Day

Day after Thanksgiving
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Christmas Day
One day prior to or following Christmas Day
Floating Holiday - 8 hours of vacation added July 1%t

Part-time employees shall receive holiday pay equivalent to their regularly
scheduled hours on the day on which the holiday is observed (for example,
if an employee is regularly scheduled to work six (6) hours on Mondays,
they would receive six hours of holiday pay for any holidays that are
observed on a Monday).

When a day recognized as a holiday falls on a Sunday, the holiday shall be
observed on the following Monday. When a day recognized as a holiday
falls on a Saturday, the holiday shall be observed on the preceding Friday.

Employees whose regularly scheduled days off fall on any City observed
holiday shall be entitled to equivalent time off or pay in lieu of equivalent
time off.

For Christmas and New Year's Holidays, the following schedule shall be

used to determine the actual days off:
Day Before or

Actual After
Holiday Holiday Observed Observed
Sunday Monday Tuesday
Monday Monday Tuesday
Tuesday Tuesday Monday
Wednesday Wednesday Tuesday
Thursday Thursday Friday
Friday Friday Thursday
Saturday Friday Thursday
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10.1

SECTION 10

LEAVES

Vacation Leave

a.

Accrual

All full-time Bargaining Unit employees are entitled to paid vacation time off
which shall accrue at the following rate:

0 through 4 years 8 hours per month
5 through 10 years 10 hours per month
11 through 15 years 12 hours per month
16 through 20 years 14 hours per month
21+ years 15.3334  hours per month

The accrual rate for part-time employees shall be pro-rated based on their
FTE.

Accumulation

Employees may accumulate up to, but not more than, two (2) years vacation
credit at the current accrual level. When an employee reaches seventy-
five percent (75%) of the two (2) year limit, they shall be required to
schedule vacation time off. If such vacation leave is denied by the City, the
employee shall be paid for vacation time earned in excess of the limit.

No vacation credit shall accrue prior to the completion of six (6) months of
service. At the conclusion of six (6) months service the employee shall be
credited with six (6) workdays or forty-eight (48) hours of vacation credit.

Scheduling

Vacation time off may only be taken with the approval of the employee’s
immediate supervisor.
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10.2

10.3

Sick Leave

All regular full-time Bargaining Unit employees shall accrue eight (8) hours of sick
leave with pay for each month of service. The accrual rate for part-time employees
shall be pro-rated based on their FTE.

Sick Leave may be applied to:

a. Absence necessitated by employee’s personal illness.
b. Medical and dental appointments.

All conditions and restrictions that govern employee use of sick leave shall also
apply to the use by an employee to attend to an illness of their child, mother, father,
mother-in-law, father-in-law, spouse, domestic partner, domestic partner’s mother,
father or child; and any dependent living in the same household of the employee.

Sick Leave Incentive: Empioyees shall be credited with two (2) days vacation
leave, contingent upon non-usage of accumulated sick leave (i.e. employee
authorized one additional vacation day per six (6) months provided sick leave
usage does not exceed two (2) days for that same time period.)

Industrial Accident Leave

An employee who has suffered an illness or injury arising out of and in the course
of their employment, as defined by the Workers' Compensation laws of the State
of California and is receiving temporary disability indemnity payments shall be
entitled to industrial accident leave while so disabled without loss of compensation
for a period not to exceed seventy-five (75) calendar days.

During the period the employee is paid by the City, the employee shall endorse to
the City any temporary disability indemnity benefit payments received as a result
of Workers' Compensation insurance coverage. The City will withhold payment of
all compensation and benefits provided by this section until it is determined
whether the illness or injury is accepted. If the employee's disability caused by
iliness or injury arising out of and in the course of the employee's employment
extends beyond seventy-five (75) calendar days as described above, the
employee may integrate their unused sick leave, vacation leave, and
compensatory time accruals with the Workers' Compensation payments, provided
that the sum of all Workers' Compensation Temporary Disability Indemnity benefits
and paid leave do not exceed the employee's regular rate of pay for said period.
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10.5

10.6

Once sick leave is exhausted, the employee may request an unpaid leave of
absence. Such request must be in writing and must include a doctor’s estimated

date of return of full duty.

Bereavement Leave

The maximum period of bereavement leave with pay granted to any employee,
whether full-time or part-time, for each death in their immediate family (immediate
family includes and is limited to parents, grandparents, children, grandchildren,
and siblings of the employee, and/or spouse/registered domestic partner of the
employee) shall be three (3) working days. Bereavement leave with pay granted
to an employee for all deaths in their immediate family shall not exceed five (5)
working days during any twelve (12) month period except when allowed by
approval of the City Manager or special action of the City Council for good cause
shown, except that an additional day will be granted in each case where the death
takes place outside the State of California.

Family and Medical Leave

The City will comply with applicable laws regarding family and medical leave. All
leaves will run concurrently with any other statutory leaves, federal and state.

Jury Duty

A regular employee summoned for attendance to any court for jury duty will
promptly inform his or her supervisor and, if required to serve, may be absent from
work without loss of wages or use of accrued leave while rendering such service
(including travel time). Jury fees received by an employee, if any, will be remitted
to the City within fifteen (15) working days after they are received, exclusive of any
meal, expense, and/or travel reimbursements. Upon being excused from the court
each day, the employee must return to work if he or she has more than four (4)
hours remaining before the end of his or her workday. Jury duty leave will be
considered time worked for pay and overtime calculation purposes.
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10.7

10.8

11.1

11.2

11.3

Military Leave

The City shall grant military leave in accordance with the California Military Family
and Medical Leave Act and Veterans Code.

Court Leave

Each employee of the City who is required, under subpoena, to take time off duty
with the City, to appear as a witness, by reason of their employment with the City,
before any court, arbitrator, or tribunal, shall receive their regular salary during the
time of their service as a witness under subpoena, less any and all witness fees
which the employee may receive. Compensation will not be paid if the employee
is a party to the action and is in a position adverse to the City. Upon service of
subpoena, an employee shall immediately advise their supervisor thereof, and of
the time when the employee is required to appear in Court in response thereto.
Notwithstanding the foregoing, participation in grievance or discipline arbitrations
under Sections 11 and 15 shall not be subject to this provision.

SECTION 11

GRIEVANCE PROCEDURE

Purpose

It shall be the purpose of this procedure to resolve employee grievances in a fair
and equitable manner within a reasonable period of time at the lowest level of
administrative review possible.

Definition

A grievance shall mean any dispute which may arise concerning the interpretation,
application, or violation of the express terms of the Memorandum of
Understanding, any written rules, regulations and/or policies, City Council
resolutions and/or ordinances now in effect or as may from time to time be adopted
which affect the wages, hours or other conditions of employment of Bargaining
Unit employees.

Standing

Any Bargaining Unit member, group of members, or the Union itself shall have
standing to initiate grievances under the procedure.
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11.4 Time Limits

The time limits specified herein shall be strictly observed and may be waived only
by mutual agreement of the parties.

11.5 Procedure

An employee must first informally discuss the grievance with their immediate
supervisor who shall respond to the employee’s concern(s) within ten (10) working
days of such discussion.

All written grievances must be filed at Step | except by mutual agreement of the
City and the Union.

STEP |

If the grievance is not resolved by the immediate supervisor, the aggrieved
employee may, within ten (10) working days of the supervisor's response, submit
the grievance in writing to the Department Head. The written grievance shall
contain a clear statement of the grievance and the remedy requested.

The Department Head shall respond in writing within ten (10) working days of the
receipt of grievance.

STEP Il

If the grievance remains unresolved the aggrieved may, within ten (10) working
days of the receipt of the Department Head'’s response, submit the grievance to
the Personnel Officer for review and decision.

The Personnel Officer shall within ten (10) working days of receipt of written
grievance respond in writing to the grieving party. The response shall include the
reason for the decision.

STEP Il

Grievances concerning the interpretation, application or violation of this
Memorandum of Understanding, which remain unresolved by the Personnel
Officer's decision, may be submitted by the Union to arbitration for a decision which
shall be binding on the parties. Such referral shall be made in writing to the
Personnel Officer within ten (10) working days of receipt of the Personnel Officer's
decision by the Union. The arbitrator's decision on non-Memorandum of
Understanding grievances shall be an advisory recommendation to the City
Council for final determination.
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131

The binding arbitration procedure shall be as follows:

A. The arbitrator shall be selected from a list provided by the State of
California Mediation and Conciliation Service.

B. Unless otherwise agreed to by both parties, expedited arbitration
shall be used and shall include:

1. A requirement that the arbitrator selected renders a decision
within sixty (60) calendar days of the conclusion of the
hearing.

2. No court reporter unless mutually agreed to by all parties.

3. No post hearing briefs unless mutually agreed to by all parties.

C. The fees and expenses of the arbitrator and the court reporter, if

mutually agreed to, shall be shared equally by both parties.
Notwithstanding the above, the cost of witnesses, court reporters and/or transcripts
shall be the sole responsibilities of the party requesting same.
SECTION 12
EQUIPMENT PROVIDED
Tools

The City agrees to provide all tools, equipment and supplies reasonably necessary
to Bargaining Unit employees for the performance of employment duties.

All equipment is owned by the City and it must be returned upon separation from
employment.

SECTION 13
NO DISCRIMINATION
No Discrimination
The City agrees not to discriminate against any employee for their activity on behalf

of, or membership in, the Union. The City and Union agree that there shall be no
discrimination against any employee because of race, color, religious creed, sex,

29



14.1

14.2

14.3

15.1

marital status, age, national origin, ancestry, physical or mental impairment, or
veteran status or other protected categories as provided by State or Federal law.

SECTION 14

SAFETY

Safe Employment

The City will endeavor throughout the term of this Memorandum of Understanding
to provide and maintain a safe and healthful place of employment for all Bargaining
Unit members.

Lunch and Restroom Facilities

The City agrees to endeavor to provide clean and sanitary lunch and restroom
facilities for Bargaining Unit employees.

Safety Committee

The City agrees to appoint a Safety Committee composed of one (1)
representative of City Management, who shall serve as Chair, and one (1)
representative designated by the Union.

a. The Committee shall investigate and make recommendations to the City
Manager for correcting unsafe conditions and/or employment practices.

b. Within a reasonable amount of time following receipt of Committee
recommendations, the City Manager shall implement same or shall provide
the Committee with a written response. The response shall provide the
reason for the decision.

C. Committee members shall suffer no loss of pay or benefits for reasonable
time spent on Committee functions.

SECTION 15

DISCIPLINARY ACTIONS
Definition

For the purposes of this Section, disciplinary action is deemed to be discharge,
transfer, demotion or suspension.
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15.2 Disciplinary Procedure

Discipline shall be imposed on employees of the Bargaining Unit only for just
cause.

An employee whose work or conduct is of such character as to incur discipline
shall first be specifically warned in writing by their supervisor. Such warning shall
state the reasons underlying any intention the supervisor may have of
recommending any disciplinary action. The supervisor shall give a reasonable
period of advance warning to permit the employee to correct the deficiency without
incurring disciplinary action.

Some employee behavior, including but not limited to acts of a violent or criminal
nature may be grounds for immediate discipline and shall not require the written
warning described above.

When the City seeks the imposition of any disciplinary punishment, notice of such
action shall be made in writing and served in person or by Registered mail upon
the employee, with a copy to the Union. The notice shall include:

a. The specific charge(s) against the employee, which shall include times,
dates, and location of chargeable actions or omission;

b. The penalty proposed;

C. A statement of the employee'’s right to respond, either orally or in writing,
and the date of the response meeting, which shall be at least ten (10) days
from the notice;

d. Notice that if the employee does not submit a written request to the
Personnel Officer within ten (10) days, they shall have waived the right to
appeal the action.

The notice referred to in Section 15.2 shall be accompanied by copies of all
materials upon which charges are based.

If the employee fails to request the opportunity to respond, the City may proceed
to order the action.

If the employee requests the opportunity to respond, the response meeting shall
be held as specified in the notice unless changed by mutual agreement in writing.

The response meeting shall not constitute a formal hearing, and there shall be no
right to call withesses.
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An employee may be represented by a representative of their choice.

The appointing authority shall issue an order taking or determining not to take
action at the conclusion of the meeting. The decision shall be put in writing and
served upon the employee and the Union within five (5) days following the meeting.

An employee may file an appeal from the appointing authority’s action within ten
(10) days of receipt of said decision.

The Personnel Officer shall schedule any disciplinary hearing within a reasonable
time after the filing of the employee’s request, considering the availability of the
advisory arbitrator and the convenience of the employee and the witnesses.

Advisory Arbitrator: The advisory arbitrator shall be selected from a list provided
by the State of California Mediation and Conciliation Service or similar, mutually
agreed upon agency.

Expedited Arbitration: Unless otherwise agreed to by both parties, expedited
arbitration shall be used and shall include:

a. A requirement that the arbitrator selected renders a decision within sixty
(60) calendar days of the conclusion of the hearing.

b. No court reporter unless mutually agreed to by all parties.
C. No post hearing briefs unless mutually agreed to by all parties.

Costs: The fees and expenses of the arbitrator and the court reporter, if required,
shall be shared equally by both parties.

Decision: The decision of the arbitrator shall be advisory only. The arbitrator's
recommendations shall be subject to review by the City Manager in their sole
discretion. The decision of the City Manager to approve or reject the arbitrator’s
recommendations shall be final and constitutes the final step within the City's

administrative process.
SECTION 16

PERSONNEL RULES

16.1 Personnel Rules

Notwithstanding this MOU, the parties agree that the City may implement new
personnel rules and policies, and/or an employee-relations resolution, during the
term of this MOU. Such rules and policies may only be implemented after meet
and confer as appropriate under the Meyers-Milias-Brown Act. The parties agree
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that the agreed upon language with respect to new employee orientations,
attached hereto as Exhibit B, will be included as part of the City’s personnel rules
and policies as soon as administratively possible.

SECTION 17

CONTRACTING OUT

17.1 Contracting Out

18.1

Whenever the City intends to contract out work, which is normally performed by
members of this Bargaining Unit, the City shall provide notice and meet and confer
on impact issues if requested by the Union.

SECTION 18

UNION SECURITY

Union Membership

The parties to this Memorandum of Understanding mutually
understand and agree thatall members of the bargaining unit have a
right to join or not join the Union.

If a bargaining unit member elects to join the Union, the employee
shall provide authorization to the Union for membership dues
deduction. The City shall deductthe appropriate Union dues and /or
initiation fees from the employee's paycheck upon receipt of written
certification from the Union that the Union has received and has on
file the employee's voluntary authorization for the deduction.

A. NOTICE OF NEW EMPLOYEES AND NEW EMPLOYEE
ORIENTATION

1. Emplovee Informatiion

- The following provisions will apply regarding notice of
new employees: The City shall provide the Union with an
electronic list of the followinginformation for new
employees within thirty (30) days of hire:

a. employee's full name,
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employee status,
hire date,

department,

job title,

hourly rate,

assigned work location,

phone number (home (if available), personal cellular
(if available), andwork),

email address, personal and work, if available, and
address (home and mailing).

L

— -

In addition, the City agrees to provide an electronic list to the Union of
the employee information above for all bargaining unit employees at
least every one hundred twenty {(120) days.

2. New Emplovee Orientation

A. The City shall notify new employees represented by Local 39
that Local 39 is the recognized employee organization for the
employee's classification. Within thirty (30) days of hire into the
Local 39 bargaining unit, the Union shall have the opportunity
to make a 30-minute presentation to each new employee. The
City shall notify the Union of a new hire at the earliest
epportunity but no later than ten (10) calendardays in advance
of the employee's start date.

The City shall provide thirty (30) minutes of City paid release time
for a Local 39 Shop Steward to make a presentation on the Union's
behalf to a new employee. A Shop Steward shall be selected by
the Union.

SECTION 19
UNION RIGHTS

19.1 Work Access

Authorized Union Representatives will be given access to work locations during
working hours to investigate or process grievances or to post bulletins.

19.2 Bulletin Board

The City will furnish reasonable bulletin board spaces for posting Union Notices.
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19.3 Meeting Space

19.4

The City shall provide meeting space for Union meetings, outside of working hours,
providing such space is available and that the Union complies with City rules and
policies for the use of such space.

Shop Stewards

The Union shall have the right to designate shop stewards from among members
of the Bargaining Unit. Stewards shall be granted a reasonable amount of release
time to process grievances for Union members.

19.5 Dues Check-off

A. PAYROLL DEDUCTIONS AND PAY OVER
Upon receipt of the Union's dues deduction authorization, the City
shall start payroll deduction of the dues and /or initiation fees from
the employee's paycheck effective the first full pay period following
receipt of the authorization. Dues deductions shall be for a specific
amount. The amounts deducted shall be transmitted as soon as
administratively possible to the Union to an account specifiedby the
Union.

Upon written request from the Union, the City agrees to provide the
Union with anelectronic file that shows a list of names and the
amount deducted for each employee for whom a deduction was
made,

B. SUFFICIENCY OF EARNINGS

The employee's earnings must be sufficient after the other legal and
required deductions are made to cover the amount of the dues
authorization. When an employee is in a non-pay status for an entire
pay period, no withholding will be made to cover the pay period from
future earnings. In case of an employee who is in non-pay status
during only part of the pay period, and the salary is not sufficient to
cover the full withholding, no deduction shall be made. In this
connection, all other legal and required deductions (including health
care deductions) have priority over Union dues.
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19.6

20.1

20.2

20.3

C. INDEMNIFICATION BY THE UNION

The Union shall file with the City Manager an indemnification
statement wherein theUnion shall indemnify, defend and hold the
City harmless against any claim made and any suit initiated against
the City on account of Union dues deduction or by reason of this
section.

Release Time

Release time shall be allowed for bargaining preparation, bargaining, and
grievance preparation and grievance hearings subject to advanced notice of time,
purpose and persons to be released. Management will grant release subject to
operational needs.

SECTION 20

TERMS AND CONDITIONS

Prevailing Rights

Continuance of working conditions and practices not specifically authorized by
ordinances or resolution of the City Council is not guaranteed by this Memorandum

of Understanding.

It is understood and agreed by the parties that this Memorandum of Understanding
supersedes all previous agreements between the parties, and that upon ratification
by the Half Moon Bay City Council it shall be binding and enforceable to the full

extent permitted by law.

Separability

Should any Section, clause, or provision of this Memorandum of Understanding be
declared illegal by final judgment of a court of competent jurisdiction, such
invalidation of such Section, clause, or provision shall not invalidate the remaining
portions hereof, and such remaining portions shall remain in full force and effect
for the duration of this Memorandum of Understanding. Upon such invalidation the
parties agree immediately to meet and confer on substitute provision for such parts
or provisions rendered or declared illegal.

Implementation
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20.5

21.1

The City Council shall amend its written policies and take such other action(s) as
may be necessary in order to give full force and effect to the provisions of this

Memorandum of Understanding.

Contract Term

Except as may otherwise be provided, this Memorandum of Understanding shall
become effective on July 1, 2021, and shall remain in effect to and including June
30, 2026.

City Rights

The City retains the exclusive right, except as expressly stated herein, to operate
and direct the affairs of the City in all of its various aspects, including, but not limited
to, the right to direct the working forces; to plan, direct and control all of the
operations and services of the City; to determine the processes, procedures,
means and organizations by which such operations and services are to be
conducted; to assign and transfer employees; to hire, promote, demote, suspend,
discipline, discharge or relieve employees due to lack of work or other legitimate
reasons; and to change or eliminate existing processes, procedures, equipment or
facilities.

SECTION 21
LAYOFF NOTIFICATION AND SEVERANCE

Layoff Notification & Severance

The appointing authority may lay off employees or demote employees in lieu of layoff
subject to the following conditions:

(a)

(b)

Whenever in the judgment of the City Council it becomes necessary, in the
interest of economy or because the necessity for the position or an
employment involved no longer exists, the City Council may abolish any
position or employment in the competitive service and lay off, demote or
transfer an employee holding such position or employment without filing
written charges and without the right to appeal.

Seniority shall be observed in effecting such reduction in personnel, and the
order of layoff shall be in the reverse order of total cumulative time served
in the City's service upon the effective date of the layoff. Layoff shall be
made within classes of positions, and all provisional employees in the
affected class or classes shall be laid off prior to the layoff of any
probationary or regular employee.
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(c)

(e)

Whenever seniority is equal, the seniority of the employee shall be
determined first by examining total cumulative service within the affected
classification and, if not determinative, then by position on the employment
list.

Length of cumulative service is interpreted to be total time spent in the
employ of the City, including all days of attendance at work, approved
leaves of absence whether earned or specially authorized, and time served
on military leave of absence but shall not include unauthorized absences,
time spent between employment with the City, suspensions, layoffs or any
other time when the employee was not actively engaged at work.

This subsection (e) will not apply to employees laid off in 2011 as a result
of the City outsourcing law enforcement services to the County.

The City shall notify those employees to be laid off ten (10) calendar days
prior to the effective date of any such layoff.

In the event an employee is laid off for reasons not related to
contracting out for services, employees to be laid off shall receive
severance pay based on the below tier upon separation from
employment.

1-5 years 120 hours
5-10 years 160 hours
10+ years 200 hours

In the event an employee is laid off as a direct result of the City outsourcing
services, and the employee is not offered alternate employment at the City
or the entity to which services are outsourced, the City will pay the employee
six (6) months of severance pay at the employee’s final City base pay rate
upon separation in consideration for the employee’s release of any and all
claims. A layoff will be considered directly resulting from City outsourcing if
an employee is laid off from a job classification whose primary job duties
have been contracted out within the previous nine (9) months of the layoff.

An employee who:

(i) declines to apply for alternate employment with the entity with whom
the City contracts for services,

(ii) declines an offer of employment with a salary of at least eighty-five
percent (85%) of the employee’s City base salary from the entity with
whom the City contracts, or

(iiiy  retires within 120 days of separation
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(9)

(h)

will not be eligible for severance pay.

Employees laid off from higher-ranking classifications shall have the option,
if qualified, to displace employees who have less seniority in their same
classifications or lower rated job classifications in the same job series. In
addition, such employees shall have the option, if qualified, to demote to
vacancies in equal or lower rated job classifications outside the job series.

If an employee is demoted in lieu of layoff, the appointing authority shall
assign the employee to the pay rate in the pay range for the new
classification that least reduces the employee's prevailing pay rate
immediately prior to the demotion.

The names of persons laid off or demoted in accordance with these rules
shall be entered upon a reemployment list. Such list shall be used when a
vacancy arises in the same or lower class of position.

Names of persons laid off shall be carried on a reemployment list for twelve
(12) months, except that persons appointed to regular positions of the same
level as that from which they were laid off, shall, upon such appointment,
be removed from the list. Persons who refuse reemployment shall be
removed from the list. Persons reemployed in a lower class, or on a
temporary basis, shall be continued on the list for the higher position for the
twelve (12) month period.
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EXHIBIT A

Salary Schedule
Effective July 1, 2021
2% COLA
Steps
Position ] Class A B | ¢ D E
Monthly Salary Ranges (e)

Non-Exempt Operating Engineers Local 39

Deputy City Clerk 39-160 6,905 7,250 7,613 7,994 8,§9f1_]

Administrative Analyst* 39-158 6,467 6,790 7,130 7,487 | 7,861

Community Preservation Specialist 39-158 6,467 6,790 7,130 7,487 7,861 |

Permit Technician 39-250 6,047 6,349 6,666 6,999 7,349

Administrative Assistant 39-155 5,776 6,065 6,368 6,686 7,020

Senior Accounting Technician* 39-150 5,576 5,855 6,148 6,455 6,778

Senior Maintenance Worker 39-280 6,452 6,775 7,114 7,470 7,844

Maintenance Worker 1l 39-275 5,480 5,754 6,042 6,344 6,661

Maintenance Worker | 39-255 4,858 5,101 5,356 5,624 5,905

Accounting Technician 39-145 4,977 5,226 | 5,487 5,761 6,049

Office Assistant Il 39-135 4,606 4,836 | 5,078 | 5,332 5,599

Office Assistant | 39-130 4,037 4,239 4,451 | 4,674 4,908

Recreation Leader i 39-165 2,971 3,120 3,276 3,440 3,612

Recreation Leader || 39-140 2,679 2,813 2,954 3,102 3,257
| Recreation Leader | 39-115 2,367 2,485 2,609 2,739 2,876

*Approved Classifications, unbudgeted

41



Salary Schedule

Effective July 1, 2022

2.5% COLA
Steps
Position Class A | B L C D E
Monthly Salary Ranges (e)

Non-Exempt Operating Engineers Local 39

Deputy City Clerk 39-160 7,078 7,432 7,804 8,194 8,604

Administrative Analyst* 39-158 6,629 6,960 7,308 7,673 8,057

Community Preservation Specialist 39-158 6,629 6,960 | 7,308 7,673 8,057

Permit Technician - 39-250 6,198 6,508 6,833 7,175 7,534

Administrative Assistant 39-155 5,920 6,216 6,527 | 6,853 7,196

Senior Accounting Technician* 39-150 5,715 6,001 6,301 6,616 6,947

Senior Maintenance Worker 36-280 6,613 6,944 7,291 7,656 8,039

Maintenance Worker i 39-275 5,617 5,898 6,193 6,503 6,828

Maintenance Worker | 39-255 4,979 5,228 5,489 5,763 6,051

Accounting Technician 39-145 5,101 5,356 5,624 5,905 6,200
| Office Assistant Il 39-135 4,721 4,957 | 5,205 5,465 5,738

Office Assistant | 39-130 4,138 4,345 4,562 | 4,790 5,030

Recreation Leader llI 39-165 3,045 3,197 3,357 3,525 | 3,701

Recreation Leader Il 39-140 2,746 2,883 3,027 3,178 3,337

Recreation Leader | 39-115 12,426 2,547 2,674 2,808 2,948

*Approved Classifications, unbudgeted

Salary Schedule
Effective July 1, 2022
3% COLA

Non-Exempt Operating Engineers Local 39

Deputy City Clerk 39-160 7,112 7,468 7,841 8,233 8,645

Administrative Analyst* 39-158 6,661 6,994 7,344 7,711 8,097

Community Preservation Specialist 39-158 6,661 6,994 7,344 7,711 8,097

Permit Technician 39-250 6,228 6,539 6,866 7,209 7,569

Administrative Assistant 39-155 5,949 6,246 6,558 6,886 5 7,230

Senior Accounting Technician* 39-150 5,743 6,030 6,332 6,649 6,981

Senior Maintenance Worker 39-280 6,646 6,978 7,327 7,693 8,078

Maintenance Worker 1| 39-275 5,644 ' 5,926 6,222 6,533 6,860

Maintenance Worker | 39-255 5,004 5,254 5,517 5,793 6,083

Accounting Technician 39-145 5,126 5,382 5,651 5,934 6,231

Office Assistant I} 39-135 4,744 4,981 5,230 5,492 5,767

Office Assistant | 39-130 4,158 | 4,366 4,584 4,813 5,054

Recreation Leader Ili 39-165 3,060 3,213 3,374 3,543 3,720

Recreation Leader Il 39-140 | 2,759 2,897 3,042 3,194 3,354
| Recreation Leader | 39-115 | 2,438 2,560 [ 2,688 2,822 5 2,963
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Salary Schedule
Effective July 1, 2023

2.5% COLA
Steps
Position Class A I B | C | D E
Monthly Salary Ranges (e)

Non-Exempt Operating Engineers Local 39

Deputy City Clerk 39-160 7,255 7,618 7,999 8,399 8,819

Administrative Analyst* 39-158 6,795 7,135 7,492 7,867 8,260

Community Preservation Specialist 39-158 6,795 7,135 7,492 7,867 8,260
| Permit Technician 39-250 6,353 | 6,671 7,005 7,355 7,723

Administrative Assistant 39-155 6,008 6,371 6,690 7,025 7,376

Senior Accounting Technician* 39-150 5,858 6,151 6,459 6,782 7,121

Senior Maintenance Worker 39-280 6,778 7,117 7,473 7,847 8,239 |
Maintenance Worker I 39-275 5,757 6,045 6,347 6,664 6,997

Maintenance Worker | 39-255 5,103 5,358 5,626 5,907 | 6,202

Accounting Technician 39-145 5,229 5,490 5,765 6,053 6,356

Office Assistant I 39-135 4,839 5,081 5,335 5,602 | 5,882

Office Assistant | 39-130 | 4,241 4,453 4,676 4,910 5,156

Recreation Leader Il 39-165 3,121 3,277 | 3,441 3,613 3,794

Recreation Leader Il 39-140 2,815 2,956 '__ 3,104 3,259 3,422

Recreation Leader | - 39-115 2,487 2,611 2,742 , 2,879 3,023

*Approved Classifications, unbudgeted

Salary Schedule
Effective July 1, 2023
COLA 3%

Non-Exempt Operating Engineers Local 39

Deputy City Clerk 39-160 7,325 7,691 ' 8,076 8,480 8,904 |

Administrative Analyst* 39-158 6,861 7,204 7,564 7,942 8,339 !

Community Preservation Specialist 39-158 6,861 7,204 7,564 7,942 8,339 |

Permit Technician 39-250 6,415 6,736 7,073 7,427 7,798

Administrative Assistant 39-155 6,127 6,433 6,755 7,093 7,448

Senior Accounting Technician* 39-150 5,915 6,211 6,522 6,848 7,190

Senior Maintenance Worker 39-280 6,845 7,187 7,546 7,923 8,319 |

Maintenance Worker |l 39-275 5,813 6,104 6,409 6,729 7,065

Maintenance Worker | 39-255 5,154 5,412 5,683 5,967 6,265

Accounting Technician 39-145 5,280 5,544 5,821 6,112 6,418

Office Assistant Il 39-135 4,886 5,130 5,387 5,656 5,939

Office Assistant | 39-130 4,283 4,497 4,722 4,958 5,206

Recreation Leader lil 39-165 3,152 3,310 ' 3,476 3,650 3,833

Recreation Leader |l 39-140 2,842 2,984 3,133 3,290 3,455

Recreation Leader | 39-115 2,511 2,637 2,769 | 2,907 3,052 J
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Salary Schedule

Effective July 1, 2024

2.5% COLA
. Steps
Position Class A B C J D | E
Monthly Salary Ranges (e)
Non-Exempt Operating Engineers Local 39 |
Deputy City Clerk 39-160 7,436 7,808 8,198 8,608 9,038 |
Administrative Analyst™® 39-158 6,965 7,313 7,679 8,063 8,466
Community Preservation Specialist 39-158 6,965 7,313 7,679 8,063 8,466
Permit Technician 39-250 6,512 6,838 7,180 7,539 | 7,916
Administrative Assistant 39-155 6,220 6,531 6,858 7,201 7,561
| Senior Accounting Technicianf 39-150 6,004 6,304 6,619 6,950 7,298
Senior Maintenance Worker 39-280 6,947 ' 7,294 7,659 8,042 8,444 |
Maintenance Worker |} 39-275 5,901 6,196 6,506 6,831 7,173
Maintenance Worker | 39-255 5,231 5,493 5,768 6,056 6,359 |
Accounting Technician 39-145 5,360 5,628 5,909 6,204 6,514
Office Assistant Il 39-135 4,960 5,208 5,468 5,741 6,028
Office Assistant | 39-130 4,347 4,564 4,792 5,032 5,284
Recreation Leader Il 39-165 3,199 3,359 3,527 3,703 3,888
Recreation Leader || 39-140 2,885 3,029 3,180 3,339 3,506 |
Recreation Leader | 39-115 2,549 2,676 2,810 2,951 | 3,099
Salary Schedule
Effective July 1, 2024
3% COLA

Non-Exempt Operating Engineers Local 39

Deputy City Clerk 39-160 7,545 7,922 8,318 8,734 9,171
Administrative Analyst* 39-158 7,067 7,420 7,791 8,181 8,590
Community Preservation Specialist 39-158 7,067 7,420 7,791 8,181 8,590
Permit Technician 39-250 6,607 6,937 7,284 7,648 8,030
Administrative Assistant | 39-155 6,311 6,627 6,958 7,306 7,671 |
Senior Accounting Technician* : 39-150 6,092 6,397 6,717 7,053 7,406
Senior Maintenance Worker 39-280 7,050 7,403 7,773 8,162 8,570
Maintenance Worker i 39-275 5,987 6,286 6,600 6,930 7,277
Maintenance Worker [ 39-255 5,309 5,574 5,853 6,146 6,453
Accounting Technician 39-145 5,438 5,710 5,996 6,296 6,611 |
Office Assistant Il 39-135 5,033 5,285 5,549 5,826 6,117 |
Office Assistant | 39-130 4,411 4,632 | 4,864 5,107 5,362 |
Recreation Leader Il| 39-165 3,247 3,409 3,579 3,758 3,946
Recreation Leader Il 39-140 2,927 3,073 3,227 3,388 3,557
Recreation Leader | 39-115 2,586 2,715 2,851 2,994 3,144
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Salary Schedule
Effective July 1, 2025

2.5% COLA
- Steps
Position Class A B | ¢ | E
Monthly Salary Ranges (e)
Non-Exempt Operating Engineers Local 39
Deputy City Clerk 39-160 7,622 8,003 8,403 8,823 9,264
Administrative Analyst* 39-158 7,139 7,496 7,871 8,265 8,678
Community Preservation Specialist 39-158 7,139 7,496 7,871 8,265 8,678
Permit Technician 39-250 6,675 7,009 7,359 7,727 8,113
Administrative Assistant 39-155 6,376 6,695 7,030 7,382 7,751
Senior Accounting Technician*® ~39-150 6,154 6,462 | 6,785 7,124 7,480__:
Senior Maintenance Worker 39-280 7,121 7,477 7,851 8,244 8,656 |
Maintenance Worker |l 39-275 6,049 6,351 6,669 7,002 7,352
Maintenance Worker | 39-255 5,362 5,630 5,912 6,208 6,518
Accounting Technician 39-145 5,494 5,769 6,057 6,360 6,678
| Office Assistant Il 39-135 5,084 5,338 5,605 5,885 6,179
| Office Assistant | 39-130 4,456 4,679 4,913 5,159 5,417
_ Recreation Leader |l 39-165 3,279 3,443 | 3,615 3,796 3,986
Recreation Leader Il 39-140 2,957 3,105 3,260 | 3,423 | 3,594
Recreation Leader | B 39-115 2,613 2,744 2,881 | 3,025 | 3,176 |
*Approved Classifications, unbudgeted
Salary Schedule
Effective July 1, 2025
3% COLA
Non-Exempt Operating Engineers Local
39
Deputy City Clerk ) 39-160 7,771 8,160 8,568 8,996 9,446
Administrative Analyst* 39-158 7,279 7,643 8,025 8,426 8,847
Community Preservation Specialist 39-158 7,279 7,643 8,025 8,426 8,847
Permit Technician 39-250 6,805 7,145 7,502 7,877 8,271
__Aciministrative Assistant 39-155 6,500 6,825 7,166 7,524 7,900
| Senior Accounting Technician* 39-150 6,275 6,589 6,918 7,264 7,627
[ Senior Maintenance Worker 39-280 7,262 7,625 8,006 8,406 8,826
Maintenance Worker |l 39-275 6,167 6,475 6,799 7,139 7,496
Maintenance Worker | 39-255 5,468 5,741 6,028 6,329 6,645
Accounting Technician 39-145 5,601 5,881 6,175 6,484 6,808
Office Assistant Il 39-135 5,184 5,443 5,715 6,001 | 6,301 |
Office Assistant | 39-130 4,543 4,770 5,009 | 5,259 " 5,522 |
Recreation Leader I 39-165 3,344 3,511 3,687 3,871 4,065
Recreation Leader Il 39-140 3,015 3,166 3,324 3,490 3,665 |
Recreation Leader | 39-115 2,664 | 2,797 | 2,937 3,084 3,238 |
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