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 EXECUTIVE SUMMARY 

NBS performed a Citywide User Fee Study (Study) for the City of Half Moon Bay (City). The purpose of this 

report is to present the findings and recommendations of the various fee analyses performed as part of 

the Study and provide the City with the information needed to update and establish fees for services. The 

Study’s process ensures that not only are the fees and charges reasonable and equitable, but that they 

also meet industry standards and uphold the statutory requirements of the State of California. 

California cities, counties, and special districts may impose user and regulatory fees for services they 

provide through provisions set forth in the State Constitution, Article XIII C § 1. Under this legal 

framework, a fee may not exceed the reasonable cost of providing the service or performing the activity. 

For a fee to qualify as such, it must relate to a service or activity performed at the request of an individual 

or entity upon which the fee is imposed, or their actions specifically cause the local government agency to 

perform additional activities. In this instance, the service or underlying action causing the local agency to 

perform the service is either discretionary and/or is subject to regulation. As a discretionary service or 

regulatory activity, the user fees and regulatory fees considered in this Study fall outside of the definition 

and statutory requirement to impose general taxes, special taxes, and fees as a result of property 

ownership. 

The City’s main reason for conducting this Study was twofold: (1) first, to ensure that existing fees do not 

exceed the costs of service, and (2) second, to provide an opportunity for the City Council to re-align fee 

amounts with localized cost recovery policies. 

1.1 Findings 

This Study examined user and regulatory fees managed by the following City departments and programs: 

 Administrative departments such as City Manager, City Clerk and Finance 

 Community Development departments, including Planning, Code Enforcement, Building, and 

Public Works 

 Public Safety 

 Recreation 

The Study identified an estimated $2.6 million in eligible costs for recovery from fees for service 

compared to approximately $968,000 the City is currently collecting each year from fees. The table on 

the following page provides a summary of the Study’s results. 
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Table 1. Report Summary 

 

As shown in Table 1, the City is recovering approximately 38% of the costs associated with providing user 

and regulatory fee-related services. However, it should be noted that fees for recreational services are 

typically subsidized for community benefits by other General Fund revenues and the method of setting 

recreational fees is different than other departments, which is explained in further detail in Section 9.4. 

Due to the impact of the Recreation Department on the overall cost recovery picture, the subtotal above 

illustrates the current cost recovery without Recreation, which is 51% of the costs associated with 

providing user and regulatory fee-related services. Should the City Council adopt fees at 100% of the full 

cost recovery amounts determined by this Study, an additional $747,000 in costs could be recovered, 

excluding the Recreation Department’s impact. 

However, Section 2.1.3 later explains, there may be other local policy considerations that support 

adopting fees at less than the calculated full cost recovery amount. Since this element of the Study is 

subjective, NBS provided the maximum potential of fee amounts at 100% full cost recovery for the City to 

consider. As such, City Staff provided initial recommended fee amounts for Council’s consideration. If 

Council elects to adopt fee levels at staff’s recommendations, an additional $576,000 in costs could be 

recovered, for an 89% cost recovery outcome for services provided. Once City Council has reviewed and 

evaluated the results of the Study, the City can set fees at appropriate cost recovery levels according to 

local policy goals and considerations.  

1.2 Report Format 

This report documents the analytical methods and data sources used in the Study, presents findings 

regarding current levels of cost recovery achieved from user and regulatory fees, discusses City staff’s 

initially recommended fee amounts for City Council’s consideration, and provides a comparative survey of 

fees to neighboring agencies for similar services.  

The report is organized into the following sections: 

 Section 2 – General approach and methodology to the Fee Study. 

 Sections 3 through 10 – Results of the analysis performed for each department and/or fee 

program.  

 Section 11 – Grand scope conclusion of the analysis provided in the preceding sections. 

 Appendices – Additional details of the analysis performed and comparison of fees imposed by 

selected agencies for similar services. 

Department / Division

Annual Estimated 

Revenues at 

Current Fee

Annual Estimated 

Revenues at Full 

Cost Recovery

Annual Cost 

Recovery Surplus / 

Deficit

Current Cost 

Recovery %

Annual Estimated 

Revenues at 

Recommended Fee

Recommended 

Cost Recovery %

Administrative Services  $             11,640  $             25,018  $            (13,378) 47%  $                  25,018 100%

Planning  $           147,676  $           197,771  $            (50,095) 75%  $                197,771 100%

Code Enforcement  $                        -  $             42,105  $            (42,105) 0%  $                  16,326 39%

Public Works (Engineering)  $           177,094  $           284,583  $         (107,489) 62%  $                284,583 100%

Building  $           436,655  $           793,237  $         (356,582) 55%  $                784,637 99%

Public Safety  $                   310  $                   957  $                 (647) 32%  $                        465 49%

General Plan Update Fee  $               5,409  $           182,487  $         (177,077) 3%  $                  45,622 25%

Subtotal, w/o Recreation  $           778,784  $        1,526,157  $         (747,373) 51%  $             1,354,422 89%

Recreation  $           189,254  $        1,042,623  $         (853,369) 18%  $                189,254 18%

Grand Total, w Recreation  $           968,038  $        2,568,781  $      (1,600,742) 38%  $             1,543,676 60%
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The City’s Staff Report will include a Master Fee Schedule document which incorporates 

recommendations contained within this report for review and adoption by City Council. 
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 INTRODUCTION AND FUNDAMENTALS 

This Study evaluated user and regulatory fees managed by the following City departments and divisions: 

City Department/Division Fee Program Description 

Administrative Services 

 Administrative fees, including returned checks, copies 

and duplication requests, election filing fees, hourly 

rates for staff research requests, alarm permits, 

special event permits, and special event permits 

Planning Division 

 Planning fees, including pre-entitlement processing, 

coastal development permits, environmental review, 

design review, entitlement processing and appeals 

Code Enforcement 
 Compliance inspections and investigations, short-term 

rental inspections 

Building Division  Building fees, including building and safety permits 

Public Works Department 

 Public Works fees, including improvements within the 

right-of-way, final map review and approval, grading 

review and inspection, encroachment permits 

Public Safety 
 Duplication fees, licensing fees, impound and parking 

fees 

Recreation Services 
 Recreation programs and classes and miscellaneous 

processing fees. 

General Plan Update Fee 

 Recovery of costs associated with the update, 

maintenance, and implementation of the General Plan 

document, policies, and procedures 

 

The scope of review specifically excluded development impact fees, utility rates, and any special tax 

assessments which fall under a different set of statutory and procedural requirements from the body of user 

and regulatory fees analyzed in this Study. Other types of fees excluded include those for facility and 

equipment rental, and most fines and penalties imposed by the City for violations of its requirements or 

codes.1  

2.1 Methods of Analysis 

Three phases of analysis were completed for each City fee program studied: 

 
1 According to the California Constitution Article XIII C § 1 (e) (4) and (5), the City is not limited to the costs of service when charging for 

entrance to or use of government property, or when imposing fines and penalties. 
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2.1.1 COST OF SERVICE ANALYSIS 

The Cost of Service Analysis is a quantitative effort that compiles the full cost of providing governmental 

services and activities. There are two primary types of costs considered: direct and indirect costs. Direct 

costs are those that specifically relate to an activity or service, including the real-time provision of the 

service. Indirect costs are those that support the provision of services in general but cannot be directly or 

easily assigned to a singular activity or service.  

Direct Costs: 

 Direct personnel costs – Salary, wages and benefits expenses for personnel specifically involved 

in the provision of services and activities to the public.  

 Direct non-personnel costs – Discrete expenses attributable to a specific service or activity 

performed, such as contractor costs, third-party charges, and materials used in the service or 

activity.  

Indirect Costs: 

 Indirect personnel costs – Personnel expenses supporting the provision of services and 

activities. This can include line supervision and departmental management, administrative 

support within a department, and staff involved in technical support activities related to the 

direct services provided to the public.  

 Indirect non-personnel costs – Expenses other than labor involved in the provision of services. In 

most cases, these costs are allocated across all services provided by a department, rather than 

directly assigned to individual fee/rate categories.   

 Overhead costs – These are expenses, both labor and non-labor, related to agency-wide support 

services. Support services include general administrative services such as City Manager, Finance, 

Human Resources, etc. The amount of costs attributable to the departments or divisions 

included in this Study were sourced from the City’s Cost Allocation Plan performed by NBS.  

All cost components in this Study use annual (or annualized) figures, representing a twelve-month cycle of 

expenses incurred by each Department or Division in the provision of all services and activities City-wide. 

Nearly all the fees reviewed in this Study require specific actions on the part of City staff to provide the 

service or conduct the activity. Since labor is the primary underlying factor in these activities, the Study 

expresses the full cost of service as a fully burdened cost per labor hour. NBS calculated a composite, fully 

burdened, hourly rate for each department, division, program, or activity applicable to the specific 

organization and needs of each area studied. This rate serves as the basis for further quantifying the average 

full cost of providing individual services and activities. Determining the fully burdened labor rate for each 

department, and the various functional divisions within a department, requires two data sets: (1) the full 

costs of service, and (2) the number of staff hours available to perform those services. NBS derived the hours 
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available based on the complete list of all City employees and/or available service hours of its contracted 

professionals (where applicable). 

The City supplied NBS with the total number of paid labor hours for each employee involved in the delivery 

of services included in this Study. These available hours represent the amount of productive time available 

to provide both fee-recoverable and non-fee recoverable services and activities. Available labor hours 

divided into the annual full costs of service equal the composite, fully burdened, labor rate. Some agencies 

may also use the resulting rates for purposes other than setting fees, such as calculating the full cost of 

general services or structuring a cost recovery agreement with another agency or third party. 

NBS also assisted the City in estimating the staff time for the services and activities listed in the City’s fee 

schedule. Time tracking records for the fee programs studied as part of this analysis, when available, proved 

useful in identifying time spent providing general categories of service (e.g., division administration, plan 

review, inspection, public information assistance, etc.). However, the City does not systematically track the 

service time of activities for all departments or all individual fee-level services provided. Therefore, NBS also 

relied on interviews and questionnaires to develop the necessary data sets of estimated labor time. In many 

cases, the City provided estimates of the average amount of time (in minutes and hours) it took to complete 

a typical service or activity considered on a per-occurrence basis. 

Development of time estimates to inform various fee calculations was not a one-step process but required 

careful review by both NBS and department or division managers to assess the reasonableness of such 

estimates. Based on the results of this review, the City reconsidered its time estimates until all parties were 

comfortable that the fee models reasonably reflected the average service level provided by the City. Finally, 

the fully burdened labor rate(s) calculated in earlier steps were applied at the individual fee level time 

estimates, yielding an average total cost of providing each fee for service or activity. The following provides a 

visual representation of the steps discussed in this section. 

 

2.1.2 FEE ESTABLISHMENT 

The fee establishment process includes a range of considerations, including the following: 
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 Addition to and deletion of fees – The Study provided each department with the opportunity to 

propose additions and deletions to their current fee schedules, as well as re-name, re-organize, 

and clarify which fees were to be imposed. Many of these fee revisions allowed for better 

adherence to current practices, as well as the improvement in the calculation, application, and 

collection of the fees owed by an individual. Some additions to the fee schedule were simply the 

identification of existing services or activities performed by City staff for which no fee is 

currently charged.  

 Revision to the structure of fees – In most cases, the focus was to re-align the fee amount to 

match the costs of service and leave the current structure of fees unchanged. However, in 

several cases, fee categories and fee names had to be simplified or re-structured to increase the 

likelihood of full cost recovery or to enhance the fairness of how the fee is applied to the various 

types of fee payers. 

 Documentation of the tools used to calculate special cost recovery – The City’s fee schedule 

should include the list of fully burdened rates developed by the Study. Documenting these rates 

in the fee schedule provides an opportunity for the City Council to approve rates for cost 

recovery under a “time and materials” approach. It also provides clear publication of those rates 

so that all fee payers can readily reference the basis of any fee amounts. The fee schedule 

should provide language that supports special forms of cost recovery for activities and services 

not included in the adopted master fee schedule. In these rare instances, published rates are 

used to estimate a flat fee or bill on an hourly basis, which is at the department director’s 

discretion. 

2.1.3 COST RECOVERY EVALUATION 

The NBS fee model compares the existing fee for each service or activity to the average total cost of service 

quantified through this analysis. Here are the possible outcomes of the fee analysis:  

 Cost recovery rate of 0% - This signifies that there is currently no current recovery of costs from 

fee revenues (or insufficient information available for evaluation).  

 Cost recovery rate of 100% - This means that the fee currently recovers the full cost of service.  

 Cost recovery rate between 0% and 100% - This indicates partial recovery of the full cost of 

service through fees.  

 Cost recovery rate greater than 100% - This means that the fee exceeds the full cost of service. 

User fees and regulatory fees should not exceed the full cost of service.  

In all cases, the cost recovery rate achieved by a fee should not be greater than 100%. In most cases, 

imposing a fee above this threshold could change the definition of the charge from a cost of service based 

fee to a tax which has other procedural requirements, such as ballot protest or voter approval. 

NBS assisted with modeling the “recommended” or “target” level of cost recovery for each fee, established 

at either 100% or any amount less than the calculated full cost of service. Targets and recommendations 

reflect discretion on the part of the agency based on a variety of factors, such as existing City policies and 

agency-wide or departmental revenue objectives, economic goals, community values, market conditions, 

level of demand, and others. 
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A general method of selecting an appropriate cost recovery target is to consider the public and private 

benefits of the service or activity in question, such as:   

 To what degree does the public at large benefit from the service? 

 To what degree does the individual or entity requesting, requiring, or causing the service 

benefit? 

When a service or activity benefits the public at large, there is generally little to no recommended fee 

amount (i.e., 0% cost recovery), reinforcing the fact that a service which truly benefits the public is best 

funded by general resources of the City, such as revenues from the General Fund (e.g., taxes). Conversely, 

when a service or activity wholly benefits an individual or entity, the cost recovery is generally closer to or 

equal to 100% of cost recovery from fees collected from the individual or entity. 

In some cases, a strict public-versus-private benefit judgment may not be sufficient to finalize a cost 

recovery target. Any of the following factors and considerations may influence or supplement the public-

versus-private benefit perception of a service or activity: 

 If optimizing revenue potential is an overriding goal, is it feasible to recover the full cost of 

service? 

 Will increasing fees result in non-compliance or public safety problems? 

 Are there desired behaviors or modifications to behaviors of the service population helped or 

hindered through the degree of pricing for the activities? 

 Does current demand for services support a fee increase without adverse impact to the 

community served or current revenue levels? In other words, would fee increases have the 

unintended consequence of driving away the population served? 

 Is there a good policy basis for differentiating between the type of user (e.g., residents vs. non-

residents, residential vs. commercial, non-profit entities, and business entities)? 

 Are there broader City objectives that merit a less than full cost recovery target from fees, such 

as economic development goals and local social values?  

NBS provided the cost of service calculation based on 100% full cost recovery and the framework for the 

City’s use to adjust the amount of cost recovery in accordance with its broader goals as they pertain to code 

compliance, cost recovery, economic development, and social values.  

2.1.4 COMPARATIVE FEE SURVEY 

Appendix B presents the results of the Comparative Fee Survey for the City. Policy makers often request a 

comparison of their jurisdictional fees to those of surrounding or similar communities. The purpose of a 

comparison is to provide a sense of the local market pricing for services, and to use that information to 

gauge the impact of recommendations for fee adjustments.  

In this effort, NBS worked with the City to choose five comparative agencies – Belmont, Brisbane, Pacifica, 

San Carlos and San Mateo County. It is important to keep the following in mind when interpreting the 

general approach to, and use of, comparative survey data: 

 Comparative surveys do not provide information about cost recovery policies or procedures 

inherent in each comparison agency.  
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 A “market-based” decision to price services below the full cost of service calculation is the same 

as deciding to subsidize that service.  

 Comparative agencies may or may not base their fee amounts on the estimated and reasonable 

cost of providing services. NBS did not perform the same level of analysis of the comparative 

agencies’ fees. 

 The results of comparative fee surveys are often non-conclusive for many fee categories. 

Comparison agencies typically use varied terminology for the provision of similar services.  

NBS made every reasonable attempt to source each comparison agency’s fee schedule from their respective 

websites and compile a comparison of fee categories and amounts for the most readily comparable fee 

items that match the City’s existing fee structure.  

2.1.5 DATA SOURCES 

The following data sources were used to support this Study: 

 The City’s Adopted Budget for Fiscal Year 2023-24 

 A complete list of all City personnel, salary/wage rates, regular hours, paid benefits, and paid 

leave amounts provided by the Finance Department. Contracted positions and associated costs 

were also incorporated where applicable. 

 Prevailing fee schedules 

 Annual workload data provided by each department and/or fee program evaluated in the Study 

The City’s adopted budget serves as an important source of information that affects the cost of service 

results. NBS did not audit or validate the City’s financial documents and budget practices, nor was the cost 

information adjusted to reflect different levels of service or any specific, targeted performance benchmarks. 

This Study accepts the City’s budget as a legislatively adopted directive describing the most appropriate and 

reasonable level of City spending. NBS consultants accept the City Council’s deliberative process and the 

City’s budget plan and further assert that through this legislative process, the City has yielded a reasonable 

and valid expenditure plan to use in setting cost-based fees. 
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 ADMINISTRATIVE SERVICES 

Most activities and services provided by Half Moon Bay’s administrative departments are not recoverable via 

user or regulatory fees. The scope of this analysis focused solely on miscellaneous administrative processing 

fees listed for the City Manager, City Clerk, and/or Finance departments. 

3.1 Cost of Service Analysis 

NBS developed a composite fully burdened hourly rate for the City Manager and Finance departments, as 

shown in Table 2 below. A rate for the City Clerk was not developed for the Fee Study because all Clerk fees 

are either set and/or limited by State law, or reference public documents available via the City’s website. 

Table 2. Fully Burdened Hourly Rate 

 

Section 2.1, Methods of Analysis, further describes the types of expenditures and allocated costs considered 

in the development of the rate. All subsequent administrative fee calculations will incorporate the fully 

burdened hourly rates of $297 and $284, depending on which department provides the fee for service.  

3.2 Fee Establishment 

The following is a summary of the overall changes to the Administrative Services fee schedule: 

 Deletion of fees that are no longer used or needed, such as: 

o BID Administration for City Hotels 

o Annual License Agreement for Parklet, Sidewalk, or Other Activities Spaces  

o Annual License Agreements 

 Reorganization of fee categories or clarification of fee names to create a more user-friendly fee 

structure, such as: 

o Film Permits, as required by Municipal Code Chapter 9.74. Currently a fee is charged on 

a “per day” basis. The fee structure has been modified for this service to provide better 

regulation and cost recovery for the City, to include three separate fees: 

 Application Processing Fee per filming event 

 City Support Services During Filming Events 

 Use of City Facilities 

o Special Event Permits: This fee structure has been modified to streamline work efforts 

associated with administering and reviewing permits for special events. The current fee 

schedule has been simplified into three categories: 

Expenditure Type City Manager Finance

Labor 617,665$              334,088$           

Recurring Non-Labor 192,936                 43,095               

Citywide Overhead 297,980                 228,800             

Dept. Admin 289,896                 768,237             

Department Total 1,398,477$           1,374,220$       

Fully Burdened Hourly Rate 297$                     284$                 

                      4,704                   4,844 Reference: Direct Hours Only
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 Small Ceremonies (Wedding) 

 Minor Event: Block Parties, Fundraisers 

 Major Event: Miscellaneous Events, Carnival/Circus, Parade, Race, Rodeo, 

Amusement Concession, etc. 

 Addition of new fee categories notated as “New” in the Current Fee / Deposit column of 

Appendix A.1. The only new fees added are for recovery costs of City staff support to filming 

events and special events, and use of city facilities for these events, as described above. 

3.3 Cost Recovery Evaluation 

Appendix A.1 presents the results of the detailed cost recovery analysis for the City’s various administrative 

fees. In the Appendix, the “Cost of Service per Activity” column establishes the maximum adoptable fee 

amount for the corresponding service identified in the “Fee Name” list.  

Currently, Administrative Services is recovering approximately 47% of the total cost of providing services. As 

Table 3 shows, the City collects approximately $11,640 per year in revenue at the current fee amounts. At 

full cost recovery and the same demand level for these services, the City would recover approximately 

$25,018. 

Table 3. Cost Recovery Outcomes 

 

NBS provided the full cost of service information and the framework for considering fees, while the 

Administrative Services staff and City executive management staff considered appropriate cost recovery 

levels at or below that full cost. 

The “Rec’d Fee Level / Deposit” column in Appendix A.1 displays the City staff’s initial recommended fee 

amounts. City staff recommends all fees to recover 100% of the costs of providing services with the 

exception of Dog Walker Permits. 

The City’s Staff Report provides further discussion of why certain fees are recommended at lower than 100% 

cost recovery. As shown in Table 3, these initial recommendations for adjusted fee amounts are projected to 

still recover 100% of the total costs of providing fee-related services, assuming the demand for services 

remains consistent. 

Department / Division

Annual Estimated 

Revenues at 

Current Fee

Annual Estimated 

Revenues at Full 

Cost Recovery

Annual Cost 

Recovery Surplus / 

Deficit

Current Cost 

Recovery %

Annual Estimated 

Revenues at 

Recommended Fee

Recommended 

Cost Recovery %

Administrative Services  $             11,640  $             25,018  $            (13,378) 47%  $                  25,018 100%
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 PLANNING DIVISION 

The Planning Division serves the residents and businesses of Half Moon Bay by performing a variety of 

functions that are intended to conserve and enhance the City’s environmental resources and scenic beauty, 

preserve its historic and small-town heritage, manage the community’s growth rate, and enforce the policies 

and regulations related to land use and development. The Division’s responsibilities include administering 

the General Plan, the Local Coastal Plan, and the City’s Land Use Plan as it pertains to new development 

projects and regulations, monitoring and analyzing the impact of regional planning issues, and providing 

staff support through the processing of site plan reviews, subdivisions, rezoning, use permits and other 

entitlements. 

4.1 Cost of Service Analysis 

The following table shows the Planning Division’s estimated full cost of providing services on an annual basis 

and the fully burdened cost per hour developed for cost recovery purposes through fees for services.  

Table 4. Fully Burdened Hourly Rate 

 

As Table 4 above shows, the Division’s total cost of providing services is approximately $1.6 million per year. 

$864,000 in costs are targeted for recovery from the City’s fees for services, with the remaining $753,000 as 

best funded via sources other than fees. All subsequent cost of service calculations at the individual fee level 

assume a fully burdened hourly rate of $288. 

Based on interviews with Division staff, the analysis separates the Division’s overall services into four 

primary cost categories: (1) Public Information/General Counter Services, (2) GP/LCP, (3) Code Enforcement, 

and (4) Application/Permitting Services. To clarify the costs and assumptions used to calculate the fully 

burdened hourly rate, here is a summary of the descriptions for each cost category: 

 Public Information/General Counter Services – Activities associated with responding to phone 

calls and general information requests that support the development review process. Typically, 

some portion of costs for the provision of general public information and assistance do not apply 

toward recovery from fees and are considered a basic function of governmental services to the 

public. Planning staff estimated that approximately 40% of these costs support land use 

Expenditure Type

 Public 

Information / 

General 

Counter 

Services 

 GP / LCP 
 Code 

Enforcement 

 Application / 

Permitting 

Services 

 Total 

Labor 90,896$          209,061$         35,525$               306,760$         642,241$             

Recurring Non-Labor 9,050               20,815              3,537                   30,542             63,944                 

Citywide Overhead 92,331             212,363           36,086                 311,606           652,386               

Dept. Admin 36,498             83,945              14,264                 123,175           257,882               

Department Total 228,775$        526,183$         89,412$              772,083$         1,616,454$          

Eligible Cost Recovery from Fees for Service 40% 0% 0% 100% 53%

Amount Targeted for Recovery in Billings/Fees 91,510             -                        -                            772,083           863,593               

Amount Requiring Another Funding Source 137,265          526,183           89,412                 -                        752,860               

Fully Burdened Hourly Rate  $                  31  N/A  N/A  $                258  $                    288 

                        2,998 Reference: Direct Hours
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application review activities, while the remaining costs should not be considered in the 

calculation of fees for services.  

 GP/LCP – Planning staff support the ongoing maintenance and cyclical update of the City’s 

General Plan (GP) and Local Community Plans (LCP). These costs do not apply toward recovery 

from Planning and Zoning review fees for service. 

 Code Enforcement – Planning Division staff actively supports work activities associated with 

responses to complaints received by the City’s Code Enforcement team. These costs are not 

recommended for recovery from Planning fees. 

 Application/Permitting Services – This task is comprised mostly of development review and 

approval; therefore, 100% of these costs are recoverable from its routine fees for service. 

The fully burdened hourly rate involves significant analytical and policy-related decisions regarding the 

inclusion of categorized activity costs. The decision to either include or exclude certain costs toward 

recovery in fees for service stems from the basic fee setting parameters set forth by industry standard fee 

calculation methods and the California State Constitution. State statutes require that any new fee that is 

levied or any existing fee that is increased should not exceed the estimated amount required to provide the 

service for which the charge is levied.  

4.2 Fee Establishment 

The following is a summary of the overall changes to the Planning Division fee schedule: 

 Deletion of fees that are no longer used or needed, such as: 

o Parklets 

o Sidewalks 

o Combination Projects 

 Reorganization of fee categories or clarification of fee names to create a more user-friendly fee 

structure, such as the renaming of Compliance Letter to Zoning Verification – Property 

Information Packet  

 Addition of new fee categories, notated as “New” in the Current Fee / Deposit column of 

Appendix A.2, such as: 

o Planning Consultation 

o Pre-Submittal Plan Review 

o General Project Planning Services 

o Sign Programs 

o Landlord Petition, plus Hearing Officer 

o Tenant Petition, plus Hearing Officer 

o Short-Term Vacation Rental (STR) Registration Initial Inspection 

o Building Plan Review/Support 

 Minor Residential Improvement or Addition 

 Tenant Improvement 

 New SFD 

 New Multifamily or Non-Residential 

 Additions to Square Footage – Residential and Non-Residential 

o General Plan Update Fee 
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4.3 Cost Recovery Evaluation 

Appendix A.2 presents the results of the detailed cost recovery analysis for the City’s Planning Division. In 

the Appendix, the “Cost of Service per Activity” column establishes the maximum adoptable fee amount for 

the corresponding service identified in the “Fee Name” list.  

Note, the Cost of Service per Activity is reflective of the Planning Division’s costs for review of each 

entitlement/permit. The Public Works Engineering Division also participates in the review of Planning 

applications and as such, a separate schedule of fees is shown on their corresponding fee schedule. 

Currently, the Division is recovering approximately 75% of the total cost of providing services. As Table 5 

shows, the City collects approximately $148,000 per year in revenue at the current fee amounts. At full cost 

recovery and the same demand level for these services, the City would recover approximately $198,000. 

Table 5. Cost Recovery Outcomes 

 

NBS provided the full cost of service information and the framework for considering fees, while the Planning 

Division and City executive management staff considered appropriate cost recovery levels at or below that 

full cost. 

The “Rec’d Fee Level / Deposit” column in Appendix A.2 displays the City staff’s initial recommended fee 

amounts. City staff recommends all fees to recover 100% of the costs of providing services with the 

exception of Tenant Petition. 

The City’s Staff Report provides further discussion of why certain fees are recommended at lower than 100% 

cost recovery. As shown in Table 5, these initial recommendations for adjusted fee amounts are still 

projected to recover approximately 100% of the total costs of providing fee-related services, assuming the 

demand for services remains consistent. 

 

Department / Division

Annual Estimated 

Revenues at 

Current Fee

Annual Estimated 

Revenues at Full 

Cost Recovery

Annual Cost 

Recovery Surplus / 

Deficit

Current Cost 

Recovery %

Annual Estimated 

Revenues at 

Recommended Fee

Recommended 

Cost Recovery %

Planning  $           147,676  $           197,771  $            (50,095) 75%  $                197,771 100%
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 CODE ENFORCEMENT 

Code Enforcement is responsible for protecting, preserving and improving the quality of life of the citizens of 

Half Moon Bay through effective, appropriate and proactive enforcement of the City's codes and ordinances, 

to be sensitive to the needs of the public and business communities, and to maintain these standards with a 

commitment to integrity and excellence in customer service. 

Code Enforcement provides a number of services for which a fee may be charged, including response to 

complaints, investigations, follow up, and any associated abatement or enforcement actions.  

5.1 Cost of Service Analysis 

The Code Enforcement program’s costs are shared amongst several City departments. For purposes of 

analysis, NBS developed a composite, fully burdened, hourly rate for Code Enforcement by compiling the 

costs of Code Enforcement’s direct and indirect costs, as shown in Table 6 below: 

Table 6. Fully Burdened Hourly Rate 

 

Section 2.1, Methods of Analysis, further describes the types of expenditures and allocated costs considered 

in the development of the rate. The total annual cost of the Code Enforcement program is approximately 

$258,000. However, it should be noted that the majority of these annual costs are associated with non-fee 

related activities, therefore, only a small percentage of the total annual costs are eligible for recovery from 

fee for service activities. All subsequent cost of service calculations at the individual fee level assume a fully 

burdened hourly rate of $172.  

5.2 Fee Establishment 

Code Enforcement is a new fee program created as part of this Study. New fees are proposed for recovery of 

costs during key pieces of complaint investigation and notice of violation processes. As shown in Appendix 

A.3, NBS worked with City staff to determine the cost of each primary step involved in the code enforcement 

process from initial complaint through notice of violation and follow up for compliance: 

 Step 1: Property related inspections required to verify code compliance: 

o Initial Complaint 

o Preliminary Investigation 

o Initial Inspection 

Expenditure Type
Total Code 

Enforcement

Labor 107,870$             

Recurring Non-Labor 25,392                  

Citywide Overhead 77,912                  

Dept. Admin 46,491                  

Total 257,665$             

Reference: Direct Hours 1,499                    

Fully Burdened Hourly Rate  $                     172 
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 Step 2: Code enforcement costs incurred by the City after initial investigation and after violation 

notice: 

o Follow up inspection after initial inspection and notice issued 

o If case has not been abated after initial/follow-up inspection 

A separate cost analysis was developed for general complaints such as noise, building violations, rental 

registration, etc., and for short-term rentals which require slightly more effort to regulate than other types 

of complaints.  

5.3 Cost Recovery Evaluation 

Appendix A.3 presents the results of the detailed cost recovery analysis for the City’s Code Enforcement 

program. In the Appendix, the “Cost of Service per Activity” column establishes the maximum adoptable fee 

amount for the corresponding service identified in the “Fee Name” list.  

As Table 7 shows, the City does not currently recover costs for the Code Enforcement Program to provide 

services. At full cost recovery and the same demand level for these services, the City would recover 

approximately $42,000. 

Table 7. Cost Recovery Outcomes 

 

NBS provided the full cost of service information and the framework for considering fees, while the 

Enforcement Services staff and City executive management staff considered appropriate cost recovery levels 

at or below that full cost. 

The “Rec’d Fee Level / Deposit” column in Appendix A.3 displays the City staff’s initial recommended fee 

amounts. Because the goal of any code enforcement program is first and foremost to gain compliance, it is 

typical for cities with code enforcement fee programs to charge for services only once a violation is found 

and a notice is issued. Therefore, City staff recommends no fees be charged for receiving the initial 

complaint and performing preliminary investigation in Step 1, and only for the initial site inspection if a 

violation is found. In Step 2, once a notice of violation has been issued, further fees are proposed per 

inspection each time a follow-up site visit is required of City staff to verify compliance.  

The City’s Staff Report provides further discussion of why certain fees are recommended at lower than 100% 

cost recovery. As shown in Table 7, these initial recommendations for adjusted fee amounts are projected to 

recover approximately 39% of the total costs of providing fee-related services, assuming the demand for 

services remains consistent.  

Department / Division

Annual Estimated 

Revenues at 

Current Fee

Annual Estimated 

Revenues at Full 

Cost Recovery

Annual Cost 

Recovery Surplus / 

Deficit

Current Cost 

Recovery %

Annual Estimated 

Revenues at 

Recommended Fee

Recommended 

Cost Recovery %

Code Enforcement  $                      -    $             42,105  $            (42,105) 0%  $                  16,326 39%
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 PUBLIC WORKS (ENGINEERING) DEPARTMENT 

The Engineering Division of the Public Works Department reviews infrastructure improvements for private 

developments, processes encroachment and utility permits, as well as develops and implements the City’s 

Capital Improvement Program (CIP). 

6.1 Cost of Service Analysis 

The following table shows the Engineering Division’s estimated full cost of providing services on an annual 

basis and the fully burdened cost per hour developed for cost recovery purposes through fees for services.  

Table 8. Fully Burdened Hourly Rate 

 

As Table 8 above shows, the total cost of providing services is approximately $876,000 per year. $360,000 in 

costs are targeted for recovery from the City’s fees for services, with the remaining $516,000 as best funded 

via sources other than fees. All subsequent cost of service calculations at the individual fee level assumes a 

fully burdened hourly rate of $338. 

Based on interviews with Division staff, the analysis separated the Division’s overall services into five 

primary cost categories: (1) Public Counter/General Info, (2) NPDES, (3) Code Enforcement, (4) Capital 

Improvement Project (CIP), and (5) Private Development and Permitting. To clarify the underlying costs and 

assumptions used to calculate the fully burdened hourly rate, here is a summary of the descriptions for each 

cost category: 

 Public Counter/General Info – Activities associated with responding to phone calls and in 

support of active permits and the development review process in general. Typically, some 

portion of costs for provision of general public information and assistance are not linked for 

recovery from plan check and permit fees. Engineering staff estimates approximately 40% of 

these costs are supportive to active application submittal activities, while the remaining costs 

should not be considered in the calculation of fees for services. 

 NPDES – Tasks related to supporting NPDES and sustainability. These costs do not apply toward 

recovery from Engineering’s fees. 

 Code Enforcement – Engineering Division staff actively supports work activities associated with 

responses to complaints received by the City’s Code Enforcement team. These costs are not 

recommended for recovery from Engineering fees. 

 Capital Improvement Project (CIP) – Tasks related to managing and implementing City capital 

improvement projects. Capital project engineering costs should be funded through revenues 

Expenditure Type
 Public Counter / 

General Info 
 NPDES  Code Enf.  CIP 

 Private Dev. / 

Permitting  
 Total 

Labor 23,931$                  26,638$            6,516$                 171,638$              118,105$             346,829$             

Recurring Non-Labor 5,276                      5,873                 1,437                    37,844                   75,129                 125,559               

Department & Citywide Administration 17,549                    19,534               4,779                    125,865                86,608                 254,334               

Division Administration 9,627                      10,716               2,621                    69,046                   57,618                 149,627               

Division Total 56,383$                  62,762$            15,353$               404,393$              337,459$             876,350$             

Eligible Cost Recovery from Fees for Service 40% 0% 0% 0% 100% 41%

Amount Targeted for Recovery in Billings/Fees 22,553                    -                         -                            -                             337,459               360,012               

Amount Requiring Another Funding Source 33,830                    62,762               15,353                 404,393                -                            516,337               

Fully Burdened Hourly Rate  $                         21  N/A  N/A  N/A  $                    317  $                    338 

                        1,065 Reference: Direct Hours
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available or designated to complete each project and are not targeted for recovery in the fees 

for services studied in this report. 

 Direct Plan Check and Permitting Services – Work activities associated with active current 

engineering applications and permits. 100% of these costs are recoverable in Engineering user 

and regulatory fees for service. 

The results of this Cost of Service Analysis conclude that the Engineering Division is eligible to recover 

approximately 41% of the total annual cost of providing all services user/regulatory fees for service. The 

remaining 59% of costs are not associated with fee-related activities and therefore require identification of 

alternate revenue sources. 

The fully burdened hourly rate involves significant analytical and policy-related decisions regarding the 

inclusion of categorized activity costs. The decision to either include or exclude certain costs toward 

recovery in fees for service stems from the basic fee setting parameters set forth by industry standard fee 

calculation methods and the California State Constitution. State statutes require that any new fee that is 

levied or any existing fee that is increased should not exceed the estimated amount required to provide the 

service for which the charge is levied.  

6.2 Fee Establishment 

The following is a summary of the overall changes to the Public Works Engineering Department fee schedule: 

 Deletion of fees that are no longer used or needed, such as:  

o Monitoring Wells 

o Deferred Improvement Agreement Review 

o Grading Permits Plan Review and Inspection for Grade Change >1,000 CY 

o Support to Planning – Pre-Application Commercial Cannabis Business Review 

 Reorganization of fee categories or clarification of fee names to create a more user-friendly fee 

structure to fees, such as: 

o Adjusted Tract Map from an (Up to 5 lots) fee to a (5 or more lots) fee 

o Adjusted the Excavation/Restoration fee to specify “up to 100LF”, adjusted each 

additional fee to “50LF” and removed the fee for 100 LF or Greater 

o Adjusted the Curb, gutter, sidewalk, or driveway fee for each additional to “50LF” and 

removed the fee for 100 LF or Greater 

o Adjusted the Sewer Drain connection, repair or extension fee to specify “up to 100LF”, 

adjusted each additional fee to “50LF” and removed the fee for 100 LF or Greater 

 Addition of new fee categories, notated as “New” in the Current Fee / Deposit column of 

Appendix A.4, such as: 

o FOG Certification – Annual Renewal 

o Sewer Re-Inspection for Non-Compliance 

o Special Events Application Review and Support 

o Special Studies Review 

o Stormwater Inspection Program 

 C.3 Treatment Inspections 

 C.4 Commercial/Industrial Business Inspections 
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 C.6 Wet Weather Construction Site Inspections (Seasonal per Site) 

o Reinspection/Corrective Action Due to Non-Compliance 

6.3 Cost Recovery Evaluation 

Appendix A.4 presents the results of the detailed cost recovery analysis for the City’s Engineering Division. In 

the Appendix, the “Cost of Service per Activity” column establishes the maximum adoptable fee amount for 

the corresponding service identified in the “Fee Name” list. 

Currently, the Division is recovering approximately 62% of the total cost of providing services. As Table 9 

shows, the City collects approximately $177,000 per year in revenue at the current fee amounts. At full cost 

recovery and the same demand level for these services, the City would recover approximately $285,000. 

Table 9. Cost Recovery Outcomes 

 

NBS provided the full cost of service information and the framework for considering fees, the Engineering 

Division and City executive management staff considered appropriate cost recovery levels at or below that 

full cost. 

The “Rec’d Fee Level/ Deposit” column in Appendix A.4 displays the City staff’s initial recommended fee 

amounts. City staff recommends all fees to recover 100% of the costs of providing services. 

 

Department / Division

Annual Estimated 

Revenues at 

Current Fee

Annual Estimated 

Revenues at Full 

Cost Recovery

Annual Cost 

Recovery Surplus / 

Deficit

Current Cost 

Recovery %

Annual Estimated 

Revenues at 

Recommended Fee

Recommended 

Cost Recovery %

Public Works (Engineering)  $           177,094  $           284,583  $         (107,489) 62%  $                284,583 100%
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 BUILDING DIVISION 

The Building Division’s mission is to protect the health and safety of the community who live and work in the 

City by enforcing building safety standards set forth in the State’s building codes, as well as its municipal 

codes and policies. It is the responsibility of the Building Division to review and approve plans and perform 

field inspections to ensure that the work performed under an issued building permit is being done according 

to the approved plans. 

7.1 Cost of Service Analysis 

NBS calculated the total estimated annual cost of services provided by the Building Division, separated by 

those costs that are eligible and/or targeted for recovery in fees for service and those that require another 

funding source other than fees. The costs recoverable through fees were also translated into a fully 

burdened hourly rate for the purposes of individual fee calculations. Table 10 summarizes the outcomes of 

the analysis: 

Table 10. Fully Burdened Hourly Rate 

 

As Table 10 above shows, the Division’s total cost of providing services is approximately $790,000 per year. 

$765,000 in costs are targeted for recovery from the City’s fees for services, with the remaining $24,500 as 

best funded via sources other than fees. All subsequent cost of service calculations at the individual fee level 

assumes a fully burdened hourly rate of $279. 

Based on interviews with Division staff, the analysis separated the Division’s overall services into two 

primary cost categories: (1) Code Enforcement, and (2) Direct Permitting Services. To clarify the underlying 

costs and assumptions used to calculate the fully burdened hourly rate, here is a summary of the 

descriptions for each cost category: 

 Code Enforcement Activities – Work activities in response to a complaint received by the 

Building Safety Division related to violation of a prior condition of approval, City Ordinance or 

State law. Includes complaint investigation, follow up, and any associated abatement or 

enforcement actions. None of these costs are recommended for recovery in the City’s user and 

regulatory fees for service. 

Expenditure Type
 Code 

Enforcement 

 Direct 

Permitting 

Services 

 Total 

Labor 9,126$                    94,661$            103,787$             

Recurring Non-Labor 2,707                      274,612            277,319               

Department & Citywide Administration 9,693                      302,494            312,187               

Division Administration 2,992                      93,373               96,365                 

Division Total 24,518$                  765,140$          789,658$             

Eligible Cost Recovery from Fees for Service 0% 100% 97%

Amount Targeted for Recovery in Billings/Fees -                               765,140            765,140               

Amount Requiring Another Funding Source 24,518                    -                         24,518                 

Fully Burdened Hourly Rate  $                          -    $                  279  $                    279 

                        2,743 Reference: Direct Hours
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 Direct Permitting Services – The Division’s responsibilities are comprised mostly of processing, 

reviewing and inspecting building permit applications; therefore, 100% of these costs are 

targeted for recovery in fees for services. 

The results of this Cost of Service Analysis conclude that the Building Division is eligible to recover 

approximately 97% of the total annual cost of providing services from building related user/regulatory fees 

for service. 

The fully burdened hourly rate involves significant analytical and policy-related decisions regarding the 

inclusion of categorized activity costs. The decision to either include or exclude certain costs toward 

recovery in fees for service stems from the basic fee setting parameters set forth by industry standard fee 

calculation methods and the California State Constitution. State statutes require that any new fee that is 

levied or any existing fee that is increased should not exceed the estimated amount required to provide the 

service for which the charge is levied.  

7.2 Fee Establishment 

The following is a summary of the overall changes to the Building Division fee schedule: 

 Deletion of fees that are no longer used or needed, such as:  

o Electronic Submittal Fee 

 Reorganization of fee categories or clarification of fee names to create more user-friendly fee 

structure, such as: 

o Added two additional valuation tiers to Building Permit Fees to ensure fees are 

reasonably calculated for large projects: 

 2,500,001 – 5,000,000 

 5,000,001 and above 

o Changed the structure for the Building Plan Check Fee to illustrate the cost recovery 

performance of fees currently charged at 65% of the Permit Fee and display the portion 

of the plan check that is retained by the City versus what is passed through to the Third-

Party Consultant. 

o Split Address Assignment fee category into Residential and Non-Residential tiers 

o Split Re-Roof fee category into: 

 Single Family Residence 

 Multifamily/Non-Residential (less than 5,000 sq ft) 

 Multifamily/Non-Residential (greater than 5,000 sq ft) 

o Replaced the Solar Fee with a Solar/Photovoltaic section, to comply with State 

regulation, Government Code 66015 

o Removed duplicate fees throughout fee schedule for Re-Inspections and Inspections 

Outside of Normal Business Hours 

o Created a section for Mechanical, Electrical and Plumbing Permit and Plan Check Fees 

(When Associated with a Building Permit), that includes the existing fee for New 

Residential Buildings and adds a fee category for New Non-Residential Buildings on a per 

100 sq. ft. rather than itemized basis. 
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o Created a section of the fee schedule for Mechanical, Electrical, and Plumbing Permit 

and Plan Check Fees (When not Associated with a Building Permit). One of the biggest 

changes in the fee structure was to attempt to streamline work efforts associated with 

administering trade permits when not in combination with a building permit. The 

Department wanted to move away from the current itemized process and move to a 

“Stand Alone MPE Permit” selection model so that fees can be charged per project 

rather than per item.  

 Addition of new fee categories, notated as “New” in the Current Fee / Deposit column of 

Appendix A.5, such as: 

o Permit Reactivation 

o Replaced Job Cards 

o Transfer of Permit to New Property Owner 

7.3 Cost Recovery Evaluation 

Appendix A.5 presents the results of the detailed cost recovery analysis for the City’s Building Safety 

Division. In the Appendix, the “Cost of Service per Activity” column establishes the maximum adoptable fee 

amount for the corresponding service identified in the “Fee Name” list. This Cost of Service per Activity is 

reflective of the Building Division’s costs. 

Note, the Cost of Service per Activity is reflective of the Building Division’s costs for review of each 

entitlement/permit. To recover costs of other City departments that provide routine review of Building 

applications such as the Planning and Public Works departments/divisions, a separate schedule of fees is 

shown on their corresponding fee schedules. 

Currently, the Division is recovering approximately 55% of the total cost of providing services. As Table 11 

shows, the City collects approximately $437,000 per year in revenue at the current fee amounts. At full cost 

recovery and the same demand level for these services, the City would recover approximately $793,000. 

Table 11. Cost Recovery Outcomes 

 

NBS provided the full cost of service information and the framework for considering fees, while the Building 

Division and City executive management staff considered appropriate cost recovery levels at or below that 

full cost. 

The “Rec’d Fee Level / Deposit” column in Appendix A.5 displays the City staff’s initial recommended fee 

amounts. City staff recommends all fees to recover 100% of the costs of providing services with the 

exception: 

 Re-Roof for Single Family Residential and Multi Family/Non-Residential (less than 5,000 sq ft) 

 Solar/Photovoltaic Residential Fees, which are set by state regulations  

 Water Heater Permit 

The City’s Staff Report provides further discussion of why certain fees are recommended at lower than 100% 

cost recovery. As shown in Table 11, these initial recommendations for adjusted fee amounts are projected 

Department / Division

Annual Estimated 

Revenues at 

Current Fee

Annual Estimated 

Revenues at Full 

Cost Recovery

Annual Cost 

Recovery Surplus / 

Deficit

Current Cost 

Recovery %

Annual Estimated 

Revenues at 

Recommended Fee

Recommended 

Cost Recovery %

Building  $           436,655  $           793,237  $         (356,582) 55%  $                784,637 99%
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to recover approximately 99% of the total costs of providing fee-related services, assuming the demand for 

services remains consistent. 
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 PUBLIC SAFETY 

The San Mateo County Sheriff’s Office provides all-inclusive enforcement services under contract for the City 

of Half Moon Bay. Most activities and services provided by the Police Department are not recoverable via 

user or regulatory fees. The scope of analysis for Public Safety focused solely on fees for various 

administrative records and processing requests provided by the Department. 

8.1 Cost of Service Analysis 

To support the unique operational aspects of public safety, NBS calculated separate fully burdened hourly 

rates for Sworn versus Non-Sworn personnel, as shown in Table 12 below. 

Table 12. Fully Burdened Hourly Rates 

 

Section 2.1, Methods of Analysis, further describes the types of expenditures and allocated costs considered 

in the development of the rate. The total annual cost for Public Safety is approximately $5.9 million. 

However, it should be noted that the majority of these annual costs are associated with non-fee related 

activities, such as general public safety and the day to day preservation of public order. Therefore, only a 

small percentage of the total annual costs are eligible for recovery from fee for service activities. The 

calculation of these hourly rates includes all allowable direct and indirect costs associated with providing 

services included in the fee study. All subsequent fee calculations will assume a rate of $306 for Sworn 

Personnel and $123 for Non-Sworn Personnel. 

8.2 Fee Establishment 

City staff reviewed the current fee schedule for Public Safety and determined that the only necessary change 

to the structure of the current fee schedule was the deletion of the following fees that are no longer used or 

needed: 

 Massage Establishments (Chapter 3.88) 

o New Tech 

o Renewal (Tech) 

o Reinstatement (Tech) 

 

Expenditure Type  Sworn Personnel 
 Non-Sworn 

Personnel 
 Total 

Sherrif Contract and City Non-Labor Costs 4,202,845              434,549            4,637,393            

Citywide Overhead 198,282                  20,501               218,783               

Dept. Admin 973,507                  100,655            1,074,161            

Department Total 5,374,634$            555,704$          5,930,338$          

Fully Burdened Hourly Rate  $                       306  $                  123  $                    269 

                     17,550                  4,500                   22,050 Reference: Direct Hours Only
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8.3 Cost Recovery Evaluation 

Appendix A.6 presents the results of the detailed cost recovery analysis for the City’s Public Safety Services. 

In the Appendix, the “Cost of Service per Activity” column establishes the maximum adoptable fee amount 

for the corresponding service identified in the “Fee Name” list. 

Currently, Public Safety Services is recovering approximately 32% of the total cost of providing services. As 

Table 13 shows, the City collects approximately $310 per year in revenue at the current fee amounts. At full 

cost recovery and the same demand level for these services, the City would recover approximately $957. 

Table 13. Cost Recovery Outcomes 

 

NBS provided the full cost of service information and the framework for considering fees, while the Public 

Safety staff and City executive management staff considered appropriate cost recovery levels at or below 

that full cost. 

The “Rec’d Fee Level / Deposit” column in Appendix A.6 displays the City staff’s initial recommended fee 

amounts for Public Safety Services. City staff recommends all fees to recover 100% of the costs of providing 

services with the exception of:  

 Duplication 

o Public Safety Reports 

o Photo Reproduction 

o Audio Tape/CD Reproduction 

o Audio Tape Reproduction 

 Repossession Release 

 Clearance/Special Letters 

 Parking Fees for Temporary Off-Street Parking 

The City’s Staff Report provides further discussion of why certain fees are recommended at lower than 100% 

cost recovery. As shown in Table 13, these initial recommendations for adjusted fee amounts are projected 

to recover approximately 49% of the total costs of providing fee-related services, assuming the demand for 

services remains consistent. 

Department / Division

Annual Estimated 

Revenues at 

Current Fee

Annual Estimated 

Revenues at Full 

Cost Recovery

Annual Cost 

Recovery Surplus / 

Deficit

Current Cost 

Recovery %

Annual Estimated 

Revenues at 

Recommended Fee

Recommended 

Cost Recovery %

Public Safety  $                   310  $                   957  $                 (647) 32%  $                        465 49%
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 RECREATION DEPARTMENT 

Recreation programs evaluated in this Study are provided by personnel in the City’s Recreation Department. 

The Department offers a range of recreation programs and services, as well as facilities for recreational use 

and rental. Unlike other fee programs described in this Study, this Department’s results reflect a program 

level analysis (as opposed to the individual fee level) including a general cost recovery evaluation of the 

following programs: 

 Contract Classes and Programs: The City offers classes which are facilitated by contract service 

providers, including arts and crafts, dog training, music and dance, and more. For these services, 

the City provides the facility, registration, and promotion for each class offering, and receives 

approximately 30% of the registration revenue to recover costs. The remaining 70% is paid to 

the contractor who facilitates the individual class for the public.  

 Event Center Sundays & Drop-In Programs: These recreational services run by City staff include 

both drop-in pickleball and basketball. 

 Permit Approvals (Film, Special Events, Etc.): Recreation staff are responsible for application 

review, permitting, and regulation of the conduct of filming and special events by residents, non-

profits, and commercial entities. 

 Facility Rentals: The public may rent indoor facilities at the Ted Adcock Community Center, 

Historic Train Depot, and Library for meetings, parties, community events, private classes, and 

the like. The public may also rent other outdoor facilities such as fields for events, sports league 

games or tournaments. 

 City Sponsored Community Events and Services: The City facilitates several special events and 

special excursions for the community, Saturday with Santa and other community events. 

The expenses of administering, operating, and maintaining the City’s recreational programs and facilities are 

primarily funded by resources from the General Fund. However, fees collected from class participants and 

rentals of public spaces can represent a significant source of funding to help cover costs and sustain – if not 

improve – the level of service provided by the City. 

9.1 Unique Parameters for Recreation Program Fees and Facility Rental Fees 

Article XIIIC of the California Constitution provides the definition of what types of governmental charges 

constitute a “tax”, and under section 1(e), a “’tax” means any levy, charge, or exaction of any kind imposed by 

local government”, except for seven stated exceptions to this definition.  

Recreation programs, camps and classes fees generally fall under the first three exceptions listed, which are 

fees and charges for benefits conferred and privileges granted, services and products provided, or regulatory 

services. Charges qualifying under these exceptions may not “exceed the reasonable costs to the local 

government of providing the service or product”.  

Facility rentals, such as rental of a community centers and field usage, fall under exception number 4, “a charge 

imposed for entrance to or use of local government property, or the purchase, rental or lease of local 

government property.” Charges qualifying under this exception do not include the “reasonable cost limitation” 
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found in the first three exceptions. However, a general law city is subject to the cost limitation constraint on 

the amount of a fee charged under either category imposed by Government Code section 50402.2  

NBS’ scope of review ensures recreational class and program fee revenues generally do not exceed the costs 

of providing services. As described below, the analysis was completed on an annual basis for each program, 

and at the individual fee level for a handful of individual administrative type fees. Facility rental and use fees, 

while not included in the scope of review for this study, were generally evaluated on an annual basis and 

surveyed to help inform decision making for any recommended rental rate adjustments from the Department. 

9.2 Cost of Service Analysis 

NBS calculated the Department’s total annual costs for recreation programs and facility uses. Table 14 

summarizes results of that analysis: 

Table 14. Total Annual Program Costs 

 

The total estimated cost of all Recreation Department programs is approximately $1 million per year. Section 

2.1, Methods of Analysis, provides further definition and discussion of the elements of the total program 

cost calculation. 

As discussed in further detail in Section 9.4, Fee Establishment, some individual fees charged by the 

Department were calculated using the following fully burdened labor rates derived for full-time versus part-

time classifications for personnel. This was performed uniquely for this Department, to conform to the way 

it provides various services and activities. Table 15 provides a summary of the cost of service outcomes:  

Table 15. Annual and Hourly Cost of Service Calculation 

 

 
2 50402(a) A city, county, or city and county owning property or leasing property which is devoted to park, amusement, or recreational purposes may 

make a charge for use or services provided therein in the amount as may be provided by resolution by the governing body. No charge shall be 

imposed which exceeds the cost of the service provided. 

Expenditure Type
 Contract Classes 

and Programs 

 Event Center 

Sundays & Drop 

in Programs 

 Filming and 

Special Event 

Permits 

 Facility Rentals 

 City Sponsored 

Community 

Events & Services 

 Total 

Labor 57,978$               33,144$                41,166$                62,133$                57,107$                251,530$             

Recurring Non-Labor 77,969                 14,085                  8,930                    15,314                  42,926                  159,223               

Citywide Overhead 60,690                 37,647                  42,658                  73,159                  39,587                  253,741               

Department Administration 111,896               48,298                  52,781                  85,702                  79,451                  378,129               

Total Department Program Cost 308,535$             133,174$              145,535$              236,309$              219,071$              1,042,623$          

Cost Component  Full-Time  Part-Time  TOTAL 

Labor Costs - Salaries& Wages 197,175$             20,000$                217,175$              

Labor Costs - Benefits 34,355                 -                         34,355$                

Non-Labor Costs 87,797                 8,906                    96,703                  

Citywide Overhead 230,374               23,367                  253,741                

Department Admin 343,307               34,822                  378,129                

TOTAL 893,008$             87,095$                980,103$              

Fully Burdened Hourly Rate 233$                     131$                     218$                     

Overtime Rate 259$                     146$                     242$                     

3,828                    667                        4,495                    Reference: Direct Hours Only
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All subsequent cost of service calculations at the individual fee level assume a maximum fully burdened 

hourly rate of $233 for full-time employees and $131 for part-time employees, or a blended rate of $218 on 

average during normal business hours. After normal business hours, an hourly rate of $259 for full-time 

employees, $146 for part-time employees, or a blended rate of $242 can be used.  

9.3 Cost Recovery Evaluation 

NBS evaluated each program’s estimated annual cost recovery level by matching the most recent fiscal year 

of revenues collected, to the total program costs established through this Study. Overall, Recreation 

programs recover approximately 18% of the citywide costs of providing services. Table 16 summarizes 

results of that analysis: 

Table 16. Program Cost Recovery Evaluation 

 

In the table above, Total Department Program Cost is shown next to the Current Annual Revenue for each 

program. The results of this analysis show that current revenue amounts for all recreation programs and 

facility uses recover less than the total costs of each program calculated by NBS.  

Additionally, the Department asked NBS to evaluate the percentage of cost borne by the City versus 

contractor for Contract Classes and Programs. The City’s current practice is to keep 30% of the revenue 

collected for each class and pay the contractor 70%. The results of the total program cost analysis show that 

the City’s fully-burdened costs are closer on average to 80%; contractor 20%. 

9.4 Fee Establishment 

The Study performed by NBS primarily provides an annual cost and revenue analysis at the program level. 

This provides City staff and City Council with current cost recovery data and allows the City to establish, if 

desired, a cost recovery policy applicable to each program or grouping of programs. In considering cost 

recovery targets and recommended fees, the Department may consider the current cost recovery evaluation 

outcomes established by this Study and recommend revised fees and/or program level cost recovery targets 

for the Council’s review. The City Council may wish to use general fund revenue to subsidize recreational 

programs as a matter of policy and to ensure access to these programs for a larger portion of the 

community. 

Fees for Individual Recreational Programs and Classes 

For existing and ongoing fees charged for recreational programs and class offerings, the City may wish to use 

the results of this analysis and general cost recovery policy direction to apply an across the board increase to 

Expenditure Type
 Contract Classes 

and Programs 

 Event Center 

Sundays & Drop 

in Programs 

 Filming and 

Special Event 

Permits 

 Facility Rentals 

 City Sponsored 

Community 

Events & Services 

 Total 

Labor 57,978$               33,144$                41,166$                62,133$                57,107$                251,530$             

Recurring Non-Labor 77,969                 14,085                  8,930                    15,314                  42,926                  159,223               

Citywide Overhead 60,690                 37,647                  42,658                  73,159                  39,587                  253,741               

Department Administration 111,896               48,298                  52,781                  85,702                  79,451                  378,129               

Total Department Program Cost 308,535$             133,174$              145,535$              236,309$              219,071$              1,042,623$          

111,056$             9,442$                  5,028$                  63,728$                -$                      189,254$             

36% 7% 3% 27% 0% 18%

80%

20%

Current Cost Recovery %

Percentage of City Costs

Percentage of Contractor Costs

Current Annual Revenue
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incrementally improve program cost recovery. This approach is commonly used where the policy directive is 

to continue to subsidize recreation programs to optimize community access to their benefits, while still 

seeking to improve funding for these essential programs. 

Because of the seasonal and changing nature of recreational services and classes offered by the Department, 

NBS recommends any new class fees, program fees, and special event fees to be calculated by the Department 

Director using the analytical methods described below: 

Program Cost of Service = [ (A x B) + C + D + E + F ] 

 A = Estimated time for City staff to implement and operate the individual program. 

 B = Applicable hourly rates for the staff functions involved in the implementation of the 

individual program. 

 C = Actual cost incurred by the City for any outside service provider involved in the individual 

program. 

 D = Actual cost incurred by the City for any specific materials acquired for use during the 

individual program. 

 E = Prevailing facility rental and/or field use fees imposed by the City and reflected in its 

master fee schedule. 

 F = Actual costs incurred by the City to rent and/or use facilities/fields from other entities. 

Using the formula provided above, the calculated cost of service represents the maximum fee that could be 

imposed by the City for an individual recreation program or service. The City may recover between 0% and 

100% of the cost of service. Cost recovery targets may vary by individual program, as pertains to the City 

Council’s adopted cost recovery policy for each program. The City may also set a differential fee for resident 

and non-resident participants, as long as the fee amount in any case does not exceed 100% of the cost of 

service.  

It should be noted that more than any other fee program studied in this report, the “market price” of both 

other public and private options for program options will drive what the City can ultimately charge for 

services. Appendices B.7 include a high-level comparison for facility rentals and recreation programs 

completed for this Study, and it is recommended that City staff continue to survey market rates for their 

services on a periodic basis. 

Fees for Administrative Tasks or Service Requests 

For fees associated with the individual administrative tasks or service requests, an evaluation of the cost of 

service for individual fees was performed. The Department charges only a few miscellaneous administrative 

fees, discussed as follows: 

 Reservation Processing Fee: This is an opportunity for a new fee for the City’s consideration to recover the 

cost of processing applications, scheduling, and facilitating various facility rentals. This would be a non-

refundable fee per rental. City staff estimates approximately 20 minutes of a full time staff member are 

required to process each reservation, for total cost of service (maximum fee) equal to $78. 

 Set Up and Tear Down Service: This is an opportunity for a new fee for the City’s consideration. City staff 

provides set up and tear down services per rental, requiring approximately two hours of a full time staff 

member’s time. The total cost of providing this service (maximum fee) is $466.  
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 Field Light Turn On/Off Service: This is an opportunity for a new fee for the City’s consideration. When 

rentals of the City’s fields occur, a full time staff member must drive to the field site to turn on and turn off 

the lights, requiring approximately one hour of time per rental. The total cost of providing this service 

(maximum fee) is $233.  

 Special Event Permit Fees and Film Permit Fees: Special Event Permit Fees and Film Permit Fees are shown 

on the Admin Fee schedule and should be used by Recreation as the primary facilitator/point of contact for 

these services. 

 Sound Amplification Permit: Sound Amplification Permits are located on the Planning Fee schedule and 

should be used by Recreation as the primary facilitator/point of contact for this service. 

 Staffing, per hour. There are a number of instances where City staff charge hourly for support to facility 

uses, events, etc. In these cases, the fully burdened rate table established through this study may be used 

to update rates accordingly. 

Fees for Facility Use or Rental 

Fees imposed for the use (entrance or rental) of parks and recreation facilities ensure that some revenues 

are made available to offset the operation, maintenance, and restoration costs of those facilities, so they 

may continue to be open to all. However, as noted in the discussion of Unique Parameters, above, while 

these fee amounts for a General Law City like Half Moon Bay are limited to the costs of providing service, the 

current cost recovery rate is much lower than 100%. In our opinion, the City can generally seek to conform 

to the “market” price for similarly sized facilities available in the community and/or similar comparative 

public agencies.  The documentation presented herein provides a high-level annual cost recovery analysis, 

and the appendix to this report provides a survey of other agencies for the City’s consideration in setting 

fees going forward. In general, NBS recommends that a survey be conducted by City staff every three to five 

years to demonstrate consideration of comparable public and private facility rental options. 

9.5 Comparative Fee Survey 

Appendix B.7 presents the results of the Comparative Fee Survey for the Department. This comparison was 

unique to this Department to compare existing facility rentals and recreation programs with surrounding 

areas. Section 2.1.4, Comparative Fee Survey, provides further definition and discussion of the elements of 

the comparative survey.  
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 GENERAL PLAN UPDATE FEE 

Many California cities apply “surcharges” on top of their fees for service to fund certain types of costs. One 

common surcharge is applicable to development permits for the cyclical update and maintenance of the 

General Plan document. Generally assessed as a percentage of fees or some other metric such as project 

construction value, surcharge revenues should always be tracked to a separate fund or account and are 

designated solely for the purpose of the costs they are intended to fund, which typically require large one-

time investments on a cyclical or periodic basis. 

The City of Half Moon Bay, like all California cities, updates its General Plan on a routine basis, as required by 

State law. Staff in the Planning Division facilitate the necessary changes to policies and local ordinances 

stemming from the General Plan’s guidance. The General Plan helps to guide the growth of the community 

in a consistent manner. Government Code 66014 (b) allows local agencies to, “…include the costs reasonably 

necessary to prepare and revise the plans and policies that a local agency is required to adopt before it can 

make any necessary findings and determinations”. This section of the Government Code supports the 

assessment of a fee to recover a reasonable share of costs associated with the update and maintenance of 

the General Plan. 

10.1 Cost of Service Analysis 

In order to ensure funding is available for the significant costs associated with comprehensive General Plan 

updates and implementation, the City estimated a need for approximately $3.7 million in consultant costs on 

a 20-year update cycle. As shown in Table 17, the estimated annual costs of a comprehensive General Plan 

update and its associated implementation is $182,000 per year. 

Table 17. Annual General Plan Update Costs  

 

10.2 Fee Establishment 

To implement a fee for recovery of General Plan maintenance and update costs, the City should establish a 

reasonable cost recovery target, to be captured on top of the types of planning and building projects that 

are subject to review of General Plan policies and their associated Zoning Code amendments that regulate 

development approvals.  

Element
Cost per Work 

Program Element
Update Cycle (Years)

Annual Funding 

Target

Consultant Costs

General Plan Update (includes Local Coastal Land Use Plan) 3,000,000$                 20 150,000$                    

Program EIR 400,000                       20 20,000                         

Comprehensive Zoning Code Update 300,000                       20 15,000                         

Subtotal  $             3,700,000  $                185,000 

Less Existing Fund Balance (50,268)                        20 (2,513)                          

Total 182,487$                    

Notes

1. Provided by: Community Development and Finance Departments
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While the General Plan provides the key plans, policies, and legal parameters required for development 

project approval, it should also be recognized that the General Plan has other applications for the City’s use in 

continuing to serve its existing residents and businesses. For purposes of a reasonable fee calculation, the City 

should estimate and reflect in the fee calculation the degree to which new development impacts the revision 

and maintenance efforts for their General Plan. For jurisdictions with large amounts of undeveloped land 

available, the impact is typically higher than for jurisdictions that are closer to “buildout” of available land 

resources. Table 18, below, provides four annual cost recovery targets based on 100%, as well as stages of less 

than 100% recovery of General Plan costs. The remaining unfunded amount should be funded by other City 

revenue sources such as the General Fund for the general community benefit received from the plan, as well 

as for the use of the General Plan by other departments such as Public Safety and Utilities. 

Table 18. General Plan Update Fee Calculation 

 

The proposed fee is a percentage charged on top of the fee collected by the Planning and Building divisions 

for each identified relevant fee type. Relevant fee types include the following list of applications and 

permits:  

 Planning 

o Coastal Development Permit Processing for: 

 Single Family Residential 

 Multiple Family Residential 

 Commercial/Mixed Use 

 Industrial/Institutional 

 Other Development 

o CEQA/NEPA Environmental Clearance for: 

 Negative Declarations 

 EIR 

o Entitlement Processing for: 

 Variance/Exception Planning Commission 

 LCP/GP 

 IP/Rezoning 

 Planned Unit Development Specific Plan 

 Planned Unit Development Specific Plan Amendment 

 Planned Unit Development Precise Plan 

 Planned Unit Development Precise Plan Amendment 

 Annexation/Prezoning 

o Land Division and Merger for: 

 Lot Merger 

 Lot Line Adjustment 

 Tentative Parcel Map (four of fewer lots) 

100% Recovery 75% Recovery 50% Recovery 25% Recovery

Annual Costs Targeted for Recovery in Surcharge 182,487$                    136,865$                    91,243$                       45,622$                       

Applicable Fee Revenues:

Planning (selected application types) 93,639$                       93,639$                       93,639$                       93,639$                       

Building (PC and Permit Fees >$100K CV) 192,701$                    192,701$                    192,701$                    192,701$                    

Total Applicable Fee Revenues 286,341$                    286,341$                    286,341$                    286,341$                    

General Plan Update Surcharge 63.73% 47.80% 31.87% 15.93%
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 Tentative Subdivision Map 

 Subdivision Agreement 

 Building - All residential and commercial building permit and plan check fees for projects that are 

greater than $100,000 in value.  

It should be noted that most of the Planning projects listed above are assessed fees on a “time and 

materials” basis, where an initial deposit is collected and drawn down according to staff hours and 

consultant costs required to complete the permit approval. For any project that requires an up-front deposit 

amount for services, the City should apply the resulting fee to the cost of staff hours recorded to each 

project, rather than the initial deposit amount itself. 

10.3 Cost Recovery Evaluation 

The City currently charges a General Plan Update Fee in the amount of 0.25% on all building applications for 

residential, commercial and industrial new construction and/or addition permits. As Table 19 shows, the City 

is currently recovering approximately 3% of the total cost of providing services. The City collects 

approximately $5,400 per year in revenue at the current fee amounts. At full cost recovery for these 

services, the City would recover approximately $182,000. 

Table 19. Cost Recovery Outcome 

 

NBS provided a full cost of service evaluation and the framework for considering fees, while the City 

determined the appropriate cost recovery levels at or below full cost amounts. City staff’s initial 

recommendation is to recover 25% of the total costs. At 25% cost recovery, the fee would recover 

approximately $46,000 annually. The City’s Staff Report provides further discussion on staff’s decision to 

recommend a percentage lower than 100% cost recovery. 

Department / Division

Annual Estimated 

Revenues at 

Current Fee

Annual Estimated 

Revenues at Full 

Cost Recovery

Annual Cost 

Recovery Surplus / 

Deficit

Current Cost 

Recovery %

Annual Estimated 

Revenues at 

Recommended Fee

Recommended 

Cost Recovery %

General Plan Update Fee  $               5,409  $           182,487  $         (177,077) 3%  $                  45,622 25%
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 CONCLUSION 

Based on the outcomes of the Cost of Service Analysis, Fee Establishment, and Cost Recovery Evaluation 

presented in this Study, the proposed Master Fee Schedule has been prepared by the City for 

implementation and included in the accompanying Staff Report.  

As discussed throughout this report, the intent of the proposed fee schedule is to improve the City’s 

recovery of costs incurred to provide individual services, as well as adjust fees to align with the average costs 

of service calculated in this Study. where the fees charged exceed the average costs incurred. Predicting the 

amount to which any adopted fee increases will affect City revenues is difficult to quantify. For the near-

term, the City should not count on increased revenues to meet any specific expenditure plan. Experience 

with the revised fee amounts should be gained first before revenue projections are revised. However, unless 

there is some significant, long-term change in activity levels at the City, proposed fee amendments should 

enhance the City’s cost recovery performance over time, providing it the ability to stretch other resources 

further for the benefit of the public at-large. 

The City’s Master Fee Schedule should become a living document, but handled with care: 

 A fundamental purpose of the fee schedule is to provide clarity and transparency to the public 

and to staff regarding fees imposed by the City. Once adopted by the City Council, the fee 

schedule is the final word on the amount and method in which fees should be charged and 

supersedes all previous fee schedules. If it is discovered that the master document is missing 

certain fees, those fees will eventually need to be added to the master fee schedule and should 

not exist outside the consolidated, master framework. 

 The City should consider adjusting these user fees and regulatory fees on an annual basis to keep 

pace with cost inflation. For all fees and charges, for example, the City could use a Consumer 

Price Index adjustment that is applied to the new fee schedule. Conducting a comprehensive 

user fee Study is not an annual requirement and only becomes worthwhile over time as shifts in 

organization, local practices, legislative values, or legal requirements result in significant change.  

As a final note, it is worth mentioning the path that fees, in general, have taken in the State of California. In 

recent years, there is more public demand for the precise and equitable accounting of the basis for 

governmental fees and a greater say in when and how they are charged. It is likely that in the future, user and 

regulatory fees will require an even greater level of analysis and supporting data to meet the public’s growing 

expectations. An agency’s ability to meet these new pressures will depend on the level of technology they 

invest in their current systems. Continuous improvement and refinement of time tracking abilities will greatly 

enhance the City’s ability to set fees for service and identify unfunded activities in years to come. 

 

 

 

 

 
Disclaimer: In preparing this report and the opinions and recommendations included herein, NBS has relied on a number of principal assumptions and considerations with 

regard to financial matters, conditions and events that may occur in the future.  This information and assumptions, including the City’s budgets, time estimate data, and 

workload information from City staff, were provided by sources we believe to be reliable; however, NBS has not independently verified such information and assumptions. 

While we believe NBS’ use of such information and assumptions is reasonable for the purpose of this report, some assumptions will invariably not materialize as stated herein 

and may vary significantly due to unanticipated events and circumstances.  Therefore, the actual results can be expected to vary from those projected to the extent that actual 

future conditions differ from those assumed by us or provided to us by others. 
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Administration  - User Fee Study FY 24

Cost Estimation for Providing Activities and Services 

1 Adminitrative Fees

1. First Returned Item Each [1]  $                    25  $                    25 

2. Each Additional Item Each [1]  $                    39  $                    35 

3. Credit Card Convenience Fee

2.4% on 

charges $30 

and more

[5]

2.4% on 

charges $30 

and more

2.4% on 

charges $30 

and more

2 Duplication

1. Photocopies Per Page  $                0.25  $                0.10 

2. Municipal Code Book Per Book [2]
 Available 

online 

 Available 

online 

3. Bound Reports Per Report  Actual Cost  Actual Cost 

4. Budget Each [2]
 Available 

online 

 Available 

online 

5. Comprehensive Annual Financial Report 

(CAFR)
Each [2]

 Available 

online 

 Available 

online 

3 City Clerk

1. Election Filing Fee Each [4]  $                    25  $                    25 

2. Candidate Printing Fee Deposit [3]  Set by County  Set by County 

4 Staff Research

1. City Manager's Office
Per Quarter 

Hour
0.25  $  297  $               74  $                    67 90%  $                    74 100% 0  $                           -    $                         -    $                    -   

2. Finance Department
Per Quarter 

Hour
0.25  $  284  $               71  $                    56 79%  $                    71 100% 0  $                           -    $                         -    $                    -   

4. Planning Department
Per Quarter 

Hour
0.25  $  288  $               72  $                    64 89%  $                    72 100% 0  $                           -    $                         -    $                    -   

5. Building Department
Per Quarter 

Hour
0.25  $  279  $               70  $                    47 67%  $                    70 100% 0  $                           -    $                         -    $                    -   

6. Public Works Department - Engineering
Per Quarter 

Hour
0.25  $  338  $               85  $                    57 67%  $                    85 100% 0  $                           -    $                         -    $                    -   

7. Public Works Department - Maintenance
Per Quarter 

Hour
0.25  $  215  $               54  $                    49 91%  $                    54 100% 0  $                           -    $                         -    $                    -   

8. Police - Sworn
Per Quarter 

Hour
0.25  $  306  $               77  $                    61 80%  $                    77 100% 0  $                           -    $                         -    $                    -   

9. Police - Non Sworn
Per Quarter 

Hour
0.25  $  123  $               31  $                    21 68%  $                    31 100% 0  $                           -    $                         -    $                    -   

5 Private Alarm Permits (Chapter 9.10)

1. Alarm Permit Annually 0.25  $  284  $               71  $                    58 82%  $                    71 100% 114  $                    6,612  $                  8,085  $             8,085 

2. False Alarm Response with Permit [8]

1st & 2nd Alarms No fee  No Charge  No Charge 

3rd Alarm Each  $                    58  $                    50 

4th Alarm Each  $                 121  $                 100 

5th Alarm Each  $                 183  $                 150 

6th Alarm and responses thereafter Each  $                 245  $                 200 

Fee 

No.
Fee Name Fee Unit Type

N
o

te
s Cost of 

Service Per 

Activity
Full Cost 

Recovery
Rec'd Fee

Estimated 

Average Labor 

Time Per 

Activity (hours)

FBHR

Activity Service Cost Analysis Cost Recovery Analysis Annual Estimated Revenue Analysis

Current Fee / 

Deposit

Existing Cost 

Recovery %

Rec'd Fee Level 

/ Deposit

Rec'd Cost 

Recovery %

Estimated Volume 

of Activity

Annual Estimated Revenues

Current Fee

NBS - Local Government Solutions

Web: www.nbsgov.com  Toll-Free: 800.676.7516 Admin - COS, Page 1 of 3
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Administration  - User Fee Study FY 24

Cost Estimation for Providing Activities and Services 

Fee 

No.
Fee Name Fee Unit Type

N
o

te
s Cost of 

Service Per 

Activity
Full Cost 

Recovery
Rec'd Fee

Estimated 

Average Labor 

Time Per 

Activity (hours)

FBHR

Activity Service Cost Analysis Cost Recovery Analysis Annual Estimated Revenue Analysis

Current Fee / 

Deposit

Existing Cost 

Recovery %

Rec'd Fee Level 

/ Deposit

Rec'd Cost 

Recovery %

Estimated Volume 

of Activity

Annual Estimated Revenues

Current Fee

3. False Alarm Response without Permit [8]

1st & 2nd Alarms per response  $                    58  $                    50 

3rd Alarm per response  $                 121  $                 100 

4th Alarm per response  $                 152  $                 150 

5th Alarm per response  $                 213  $                 200 

6th Alarm and responses thereafter per response  $                 306  $                 250 

6 Film Permit (Chapter 9.74)

Application Processing Fee

Finance Staff Review Per Event 0.50  $  284  $             142 

Recreation Staff Review Per Event 1.75  $  233  $             408 

Public Works Staff Review Per Event 1.00  $  338  $             338 

Planning Staff Review Per Event 1.00  $  288  $             288 

Subtotal Per Event  $         1,176  $                 576 49%  $              1,176 100% 0  $                           -    $                         -    $                    -   

City Support Services During Filming Event
Per Hour / 

Actual Cost
 NEW  Actual Cost 

Use of City Facilities Per Event  NEW 

 per Facilities 

Rental 

Schedule 

7 Special Event Permits [6]

Small Ceremonies (Wedding)

Finance Staff Review Per Event 0.50  $  284  $             142 

Recreation Staff Review Per Event 0.25  $  233  $               58 

Public Works Staff Review Per Event 1.00  $  338  $             338 

Planning Staff Review Per Event 0.75  $  288  $             216 

Subtotal Per Event  $             754  $                 224 30%  $                 754 100% 22  $                    5,028  $                16,933  $           16,933 

Minor Event: Block Parties, Fundraisers

Finance Staff Review Per Event 0.50  $  284  $             142 

Recreation Staff Review Per Event 1.75  $  233  $             408 

Public Works Staff Review Per Event 1.00  $  338  $             338 

Planning Staff Review Per Event 0.75  $  288  $             216 

Subtotal Per Event  $         1,104  $                 224 20%  $              1,104 100% 0  $                           -    $                         -    $                    -   

Major Event: Miscellaneous Events, 

Carnival/Circus, Parade, Race, Rodeo, 

Amusement Concession, etc
Finance Staff Review Per Event 0.50  $  284  $             142 

Recreation Staff Review Per Event 8.00  $  233  $         1,866 

Public Works Staff Review Per Event 1.00  $  338  $             338 

Planning Staff Review Per Event 0.75  $  288  $             216 

Subtotal Per Event  $         2,562  $                 448 17%  $              2,562 100% 0  $                           -    $                         -    $                    -   

City Staff Support to Special Events Each [5]  NEW  Actual Cost 

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX A.1

Administration  - User Fee Study FY 24

Cost Estimation for Providing Activities and Services 

Fee 

No.
Fee Name Fee Unit Type

N
o

te
s Cost of 

Service Per 

Activity
Full Cost 

Recovery
Rec'd Fee

Estimated 

Average Labor 

Time Per 

Activity (hours)

FBHR

Activity Service Cost Analysis Cost Recovery Analysis Annual Estimated Revenue Analysis

Current Fee / 

Deposit

Existing Cost 

Recovery %

Rec'd Fee Level 

/ Deposit

Rec'd Cost 

Recovery %

Estimated Volume 

of Activity

Annual Estimated Revenues

Current Fee

8 Street Closure Per Request [5]  Actual Cost  Actual Cost 

9 Poplar Beach Parking
[7] 

[9]

Vehicles less than 20 feet Per 12 hours  $                    10  $                    10 

Horse trailers and vehicles longer than 20 

feet
Per 12 hours  $                    15  $                    15 

Annual Permit
12 month 

permit
 $                 165  $                 165 

Nine-month Permit
9 month 

permit
 $                    90  $                    90 

Replacement Parking permit Each  $                    30  $                    30 

10 Professional Dog Walker permit Per Year 4.00  $  284  $         1,135  $                 200 18%  $                 567 50% 0  $                           -    $                         -    $                    -   

11 Personal Dog Walker permit (3-6 dogs) Per Year 1.00  $  284  $             284  $                    75 26%  $                 150 53% 0  $                           -    $                         -    $                    -   

12 Violations of Municipal Code other than building or safety provisions

1 First Violation Each 100$                   $                 100 

2 Second Violation within one calendar year Each 200$                   $                 200 

3 Third or subsequent violations within one 

calendar year
Each 500$                   $                 500 

13 Violations of building or safety provisions of the Municipal Code

1 First Violation Each 100$                   $                 100 

2 Second Violation within one calendar year Each 500$                   $                 500 

3 Third or subsequent violations within one 

calendar year
Each 1,000$               $              1,000 

TOTAL ADMINISTRATION 11,640$                  25,018$                25,018$           

Notes

[1] Fees set by California Civil Code Ch. 522 Sec. 1719.  Additional charges may apply if not paid within 30 days of the receipt of the letter.  See CA Civil Code Ch. 552 Sec. 1719.

[2] Available on-line at http://www.hmbcity.com

[3] Total cost equal to 100% of printing, handling, translating, and mailing costs. Deposit rate set by County of San Mateo and is subject to change.

[4] Rate is established by the California Code, Elections Code - ELEC § 10228

[5] Fee set by City at actual cost; NBS did not evaluate

[6] Special Event fees may be waived by the City Manager for NPDES related volunteer events

[7] Poplar Beach Parking fees may be waived by the City Manager for NPDES related volunteer events

[8] HMBMC 9.10.240 - False alarms emanating from alarm systems which do not have a current permit under this chapter shall pay a civil penalty of fifty dollars for each such 

false alarm, in addition to any other chapter required.  (Ord. 7-93 §1(part), 1993).
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City of Half Moon Bay APPENDIX A.2

Planning Division - User Fee Study FY 24
Cost Estimation for Planning Application Services

PLANNING DIVISION FEES [1] [4]

0 Planning Hourly Rate Per Hour 1.00  $       288  $                288  $                    255 89%  $                    288 100% 68  $              17,340  $              19,588  $              19,588 

1 Pre-Entitlement Processing

1. Pre-Application Review Deposit 7.00  $       288  $             2,016  $                 1,738 86%  $                 2,016 100% 4  $                 6,952  $                 8,066  $                 8,066 

2. Planning Consultation Flat Fee 2.00  $       288  $                576  NEW 0%  $                    576 100%  $                       -    $                       -    $                       -   

3. Pre-Submittal Plan Review Flat Fee 2.00  $       288  $                576  NEW 0%  $                    576 100%  $                       -    $                       -    $                       -   

4. General Project Planning Services Deposit 3.00  $       288  $                864  NEW 0%  $                    864 100%  $                       -    $                       -    $                       -   

5. Pre-Application Commercial Cannabis Business Deposit 5.00  $       288  $             1,440  $                 1,581 110%  $                 1,440 100%  $                       -    $                       -    $                       -   

6. Measure 'D'

Accessory Dwelling Unit (consistent with City 

Ordinance and State Law)
Flat Fee 2.50  $       288  $                720  $                    669 93%  $                    720 100% 5  $                 3,345  $                 3,601  $                 3,601 

Single Allocation (per allocation) Flat Fee 3.50  $       288  $             1,008  $                    669 66%  $                 1,008 100% 42  $              28,098  $              42,344  $              42,344 

Phasing Agreement Deposit 12.00  $       288  $             3,457  $                 2,301 67%  $                 3,457 100%  $                       -    $                       -    $                       -   

2 Coastal Development Permit Processing

1. Coastal Development Permit Exemption Deposit 2.00  $       288  $                576  $                    505 88%  $                    576 100%  $                       -    $                       -    $                       -   

2. Single Family Residential

<= 3,000 square feet Deposit [7] 12.00  $       288  $             3,457  $                 2,519 73%  $                 3,457 100%  $                       -    $                       -    $                       -   

> 3,000 square feet Deposit [7] 15.00  $       288  $             4,321  $                 3,238 75%  $                 4,321 100%  $                       -    $                       -    $                       -   

3. Accessory Dwelling Unit - New Development Deposit 6.00  $       288  $             1,728  $                    663 38%  $                 1,728 100% 13  $                 8,619  $              22,468  $              22,468 

4. Multiple Family Residential

<= Four Dwelling units Deposit [7] 15.00  $       288  $             4,321  $                 3,718 86%  $                 4,321 100%  $                       -    $                       -    $                       -   

> Four dwelling units Deposit [7] 20.00  $       288  $             5,761  $                 6,232 108%  $                 5,761 100%  $                       -    $                       -    $                       -   

5. Commercial / Mixed Use

<= 10,000 square feet Deposit [7] 25.00  $       288  $             7,201  $                 3,718 52%  $                 7,201 100%  $                       -    $                       -    $                       -   

> 10,000 square feet Deposit [7] 30.00  $       288  $             8,642  $                 6,232 72%  $                 8,642 100%  $                       -    $                       -    $                       -   

6. Industrial / Institutional

<= 20,000 square feet Deposit [7] 25.00  $       288  $             7,201  $                 3,718 52%  $                 7,201 100%  $                       -    $                       -    $                       -   

> 20,000 square feet Deposit [7] 30.00  $       288  $             8,642  $                 6,232 72%  $                 8,642 100%  $                       -    $                       -    $                       -   

7. Other Development

Community Development Director Deposit [7] 12.00  $       288  $             3,457  $                 2,758 80%  $                 3,457 100%  $                       -    $                       -    $                       -   

Planning Commission Deposit [7] 20.00  $       288  $             5,761  $                 3,538 61%  $                 5,761 100%  $                       -    $                       -    $                       -   

8. Amendments

Minor Amendment Flat Fee 1.50  $       288  $                432  $                    512 118%  $                    432 100% 4  $                 2,048  $                 1,728  $                 1,728 

Major Amendment Deposit 12.00  $       288  $             3,457  $                 2,758 80%  $                 3,457 100%  $                       -    $                       -    $                       -   

3 Environmental Clearance Processing

1. CEQA/NEPA Environmental Clearance

Negative Declaration Deposit [7] 25.00  $       288  $             7,201  $                 5,037 70%  $                 7,201 100%  $                       -    $                       -    $                       -   

EIR Deposit [7] 50.00  $       288  $           14,403  $              11,335 79%  $              14,403 100%  $                       -    $                       -    $                       -   

2. Notice of Exemption Flat Fee 1.50  $       288  $                432  $                    264 61%  $                    432 100%  $                       -    $                       -    $                       -   

3. Fish and Game Flat Fee
 Set by State of 

CA 

 Set by State of 

CA 

Activity Service Cost Analysis

FBHR
Cost of Service 

Per Activity

Annual Estimated Revenues

Current Fee
Full Cost 

Recovery

Cost Recovery Analysis Annual Estimated Revenue Analysis

Current Fee / 

Deposit

Fee 

No.
Fee Name

Fee Unit 

Type N
o

te
s

Estimated 

Average Labor 

Time Per 

Activity (hours)

Existing Cost 

Recovery %

Rec'd Fee Level / 

Deposit

Rec'd Cost 

Recovery % Rec'd Fee

Estimated 

Volume of 

Activity
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City of Half Moon Bay APPENDIX A.2

Planning Division - User Fee Study FY 24
Cost Estimation for Planning Application Services

PLANNING DIVISION FEES [1] [4]

Activity Service Cost Analysis

FBHR
Cost of Service 

Per Activity

Annual Estimated Revenues

Current Fee
Full Cost 

Recovery

Cost Recovery Analysis Annual Estimated Revenue Analysis

Current Fee / 

Deposit

Fee 

No.
Fee Name

Fee Unit 

Type N
o

te
s

Estimated 

Average Labor 

Time Per 

Activity (hours)

Existing Cost 

Recovery %

Rec'd Fee Level / 

Deposit

Rec'd Cost 

Recovery % Rec'd Fee

Estimated 

Volume of 

Activity

4 Design Review Processing

1. Architectural, Landscape, and Site Plan Review Deposit 4.00  $       288  $             1,152  $                    749 65%  $                 1,152 100%  $                       -    $                       -    $                       -   

5 Entitlement Processing

1. Home Occupation Flat Fee 0.50  $       288  $                144  $                    131 91%  $                    144 100%  $                       -    $                       -    $                       -   

2. Commercial Cannabis Business License Deposit 20.00  $       288  $             5,761  $                 5,604 97%  $                 5,761 100%  $                       -    $                       -    $                       -   

3. Use Permit Deposit 7.00  $       288  $             2,016  $                 1,139 56%  $                 2,016 100%  $                       -    $                       -    $                       -   

4. Variance / Exception Planning Commission Deposit [7] 5.00  $       288  $             1,440  $                 1,139 79%  $                 1,440 100%  $                       -    $                       -    $                       -   

5. Exception and Community Development 

Director
Deposit 2.00  $       288  $                576  $                    502 87%  $                    576 100%  $                       -    $                       -    $                       -   

6. Zoning, LCP, and GP Amendments

LCP/GP Deposit [7] 70.00  $       288  $           20,164  $              17,693 88%  $              20,164 100%  $                       -    $                       -    $                       -   

IP/Rezoning Deposit [7] 70.00  $       288  $           20,164  $              17,693 88%  $              20,164 100%  $                       -    $                       -    $                       -   

Planned Unit Development Specific Plan Deposit [7] 70.00  $       288  $           20,164  $              17,693 88%  $              20,164 100%  $                       -    $                       -    $                       -   

Planned Unit Development Specific Plan 

Amendment
Deposit [7] 40.00  $       288  $           11,522  $                 8,816 77%  $              11,522 100%  $                       -    $                       -    $                       -   

Planned Unit Development Precise Plan Deposit [7] 40.00  $       288  $           11,522  $                 8,816 77%  $              11,522 100%  $                       -    $                       -    $                       -   

Planned Unit Development Precise Plan 

Amendment
Deposit [7] 18.00  $       288  $             5,185  $                 4,558 88%  $                 5,185 100%  $                       -    $                       -    $                       -   

Annexation/Prezoning Deposit [7] 70.00  $       288  $           20,164  $              17,693 88%  $              20,164 100%  $                       -    $                       -    $                       -   

6 Appeals

Filling Fee - Outside CA Coastal Commission (CCC) 

Appeals Jurisdiction
Flat Fee [6] 2.00  $       288  $                576  $                    264 n/a  $                    576 100% 1  $                    264  $                    576  $                    576 

Filling Fee - Within CA Coastal Commission (CCC) 

Appeals Jurisdiction
No Fee 2.00  $       288  $                576  no charge n/a  no charge n/a  $                       -    $                       -    $                       -   

Processing Fee - Paid by developer Deposit 15.00  $       288  $             4,321  $                 3,777 n/a  $                 4,321 100%  $                       -    $                       -    $                       -   

7 Land Division and Merger

Certificate of Compliance Deposit 9.00  $       288  $             2,592  $                 2,278 88%  $                 2,592 100%  $                       -    $                       -    $                       -   

Lot Merger Deposit [7] 4.00  $       288  $             1,152  $                 1,006 87%  $                 1,152 100%  $                       -    $                       -    $                       -   

Lot Line Adjustment Deposit [7] 9.00  $       288  $             2,592  $                 2,278 88%  $                 2,592 100%  $                       -    $                       -    $                       -   

Tentative Parcel Map (four or fewer lots) Deposit [7] 18.00  $       288  $             5,185  $                 4,558 88%  $                 5,185 100%  $                       -    $                       -    $                       -   

Tentative Subdivision Map Deposit [7] 50.00  $       288  $           14,403  $              12,596 87%  $              14,403 100%  $                       -    $                       -    $                       -   

Subdivision Agreement Deposit [7] 20.00  $       288  $             5,761  $                 5,037 87%  $                 5,761 100%  $                       -    $                       -    $                       -   

Time Extension Deposit 9.00  $       288  $             2,592  $                 2,278 88%  $                 2,592 100%  $                       -    $                       -    $                       -   

8 Sign Permit

Community Development Director Review Flat Fee 1.50  $       288  $                432  $                    201 47%  $                    432 100% 10  $                 2,010  $                 4,321  $                 4,321 

Planning Commission Review Deposit [5] 9.00  $       288  $             2,592  $                 1,139 44%  $                 2,592 100%  $                       -    $                       -    $                       -   

Exceptions Planning Commission Review Deposit 4.50  $       288  $             1,296  $                 1,139 88%  $                 1,296 100%  $                       -    $                       -    $                       -   

Sign Programs Deposit 9.00  $       288  $             2,592  NEW 0%  $                 2,592 100%  $                       -    $                       -    $                       -   
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City of Half Moon Bay APPENDIX A.2

Planning Division - User Fee Study FY 24
Cost Estimation for Planning Application Services

PLANNING DIVISION FEES [1] [4]

Activity Service Cost Analysis

FBHR
Cost of Service 

Per Activity

Annual Estimated Revenues

Current Fee
Full Cost 

Recovery

Cost Recovery Analysis Annual Estimated Revenue Analysis

Current Fee / 

Deposit

Fee 

No.
Fee Name

Fee Unit 

Type N
o

te
s

Estimated 

Average Labor 

Time Per 

Activity (hours)

Existing Cost 

Recovery %

Rec'd Fee Level / 

Deposit

Rec'd Cost 

Recovery % Rec'd Fee

Estimated 

Volume of 

Activity

9 Other Services

Zoning Verification - Property Information Packet Flat Fee 2.00  $       288  $                576  $                    264 46%  $                    576 100% 2  $                    528  $                 1,152  $                 1,152 

Public Convenience & Necessity Letter Flat Fee 1.00  $       288  $                288  $                    264 92%  $                    288 100%  $                       -    $                       -    $                       -   

Water Transfer Letter Flat Fee 1.00  $       288  $                288  $                    264 92%  $                    288 100%  $                       -    $                       -    $                       -   

Landlord Petition Flat Fee 15.00  $       288  $             4,321  NEW 0%  $                 4,321 100%  $                       -    $                       -    $                       -   

plus Hearing Officer Flat Fee [8]  NEW  $                 4,000 

Tenant Petition Flat Fee 15.00  $       288  $             4,321  NEW 0%  $                      50 1%  $                       -    $                       -    $                       -   

plus Hearing Officer Flat Fee [8]  NEW  $                 4,000 

10 Tree Removal Review

up to 5 trees Flat Fee 2.50  $       288  $                720  $                    335 47%  $                    720 100%  $                       -    $                       -    $                       -   

More than 5 trees Deposit 4.50  $       288  $             1,296  $                    529 41%  $                 1,296 100%  $                       -    $                       -    $                       -   

11 Mobile Food Vendor Permit Flat Fee 1.00  $       288  $                288  $                    264 92%  $                    288 100%  $                       -    $                       -    $                       -   

12 Sound Amplification Permit Flat Fee 1.00  $       288  $                288  $                    264 92%  $                    288 100% 1  $                    264  $                    288  $                    288 

13 Fees Required by other Agencies

1. California Department of Fish and Wildlife

per 

agency 

schedule

[3]

 Fee required to 

review various 

environmental 

documents 

 Fee required to 

review various 

environmental 

documents 

2. Local Agency Formation Commission 

(LAFCo)

per 

agency 

schedule

[3]
 Annexation fees 

vary by acreage 

 Annexation fees 

vary by acreage 

3. San Mateo County Recorder

per 

agency 

schedule

[3]

 Fee required to 

record and/or 

post various 

documents 

 Fee required to 

record and/or 

post various 

documents 

14 Short-Term Vacation Rental (STR) Registration

Initial Registration Flat Fee 1.00  $       288  $                288  $                    792 275%  $                    288 100%  $                       -    $                       -    $                       -   

Annual Registration Renewal Flat Fee 1.00  $       288  $                288  $                    264 92%  $                    288 100%  $                       -    $                       -    $                       -   

Initial Inspection Flat Fee 1.00  $       279  $                279  NEW 0%  $                    279 100%  $                       -    $                       -    $                       -   

15 Public Works Project Review / Support

1. Review of Public Works project applications, 

plans, maps, etc.
Per Hour [2] 1.00  $       288  $                288  $                    239 83%  $                    288 100%  $                       -    $                       -    $                       -   

16 Building Plan Review / Support

1. Minor Residential Improvement or Addition 1.00  $       288  $                288  NEW 0%  $                    288 100%  $                       -    $                       -    $                       -   

2. Tenant Improvement 1.00  $       288  $                288  NEW 0%  $                    288 100%  $                       -    $                       -    $                       -   

3. New SFD 1.50  $       288  $                432  NEW 0%  $                    432 100%  $                       -    $                       -    $                       -   

4. New Multifamily or Non-Residential 2.00  $       288  $                576  NEW 0%  $                    576 100%  $                       -    $                       -    $                       -   

5. Additions to Square Footage - Residenial and 

Non-Residential
1.00  $       288  $                288  NEW 0%  $                    288 100%  $                       -    $                       -    $                       -   
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City of Half Moon Bay APPENDIX A.2

Planning Division - User Fee Study FY 24
Cost Estimation for Planning Application Services

PLANNING DIVISION FEES [1] [4]

Activity Service Cost Analysis

FBHR
Cost of Service 

Per Activity

Annual Estimated Revenues

Current Fee
Full Cost 

Recovery

Cost Recovery Analysis Annual Estimated Revenue Analysis

Current Fee / 

Deposit

Fee 

No.
Fee Name

Fee Unit 

Type N
o

te
s

Estimated 

Average Labor 

Time Per 

Activity (hours)

Existing Cost 

Recovery %

Rec'd Fee Level / 

Deposit

Rec'd Cost 

Recovery % Rec'd Fee

Estimated 

Volume of 

Activity

17 General Plan Update Fee
Per 

Permit
[7]  NEW 15.93%

18 Fees for Services Otherwise not Listed Per Hour 1.00  $       288  $                288  NEW 0%  $                    288 100%  $                       -    $                       -    $                       -   

Deposit Hours Recorded - Placeholder for analysis 

purposes. Not a Fee For Adoption
1.00  $       288  $                288  $                    239 83%  $                    288 100% 325  $              77,693  $              93,639  $              93,639 

TOTAL PLANNING DIVISION 147,676$            197,771$            197,771$            

Notes

[1] Flat fees are adjusted annually by the CPI All Urban Consumers/San Francisco-Oakland-San Jose established in December.

[2] Total cost equal to 100% of staff and/or consultant time and materials.

[3] Fees charged by these agencies are available on their websites and are in addition to fees charged by the City.

[4] For deposit accounts, total cost equal to 100% of staff and/or consultant time and materials

[5] Planning Commission Review includes Sign Program fees 

[6] Minimum flat fee covers the cost of initial staff acceptance. Subsequent staff work is charged to the project applicant on a time and materials basis.

[7] General Plan Update Fee applies to selected Planning applications fees as noted above

[8] Hearing Officer costs charged at actual cost to the City
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City of Half Moon Bay APPENDIX A.3

Code Enforcement - User Fee Study FY 24

Cost of Service Estimate for Fee Related Services and Activities - Code Enforcement

CODE ENFORCEMENT [1]

1 Code Enforcement Investigation and Notice of Violation [2]

Property related inspections required to verify code 

compliance

Initial Complaint per complaint 0.50 172$     86$              NEW % -$            0% 80                -$              6,874$             -$               

Preliminary Investigation per complaint 0.50 172$     86$              NEW % -$            0% 80                -$              6,874$             -$               

Initial Inspection

Violation found per inspection 1.00 172$     172$           NEW % 172$           100% 50                -$              8,593$             8,593$           

No violation found per inspection 1.00 172$     172$           NEW % -$            0% 30                -$              5,156$             -$               

Code enforcement costs incurred by the City after initial 

investigation and after violation notice
Follow up inspection after initial inspection and notice 

issued
per inspection 1.00 172$     172$           NEW % 172$           100% 45                -$              7,734$             7,734$           

If case has not been abated after initial/follow-up 

inspection
per inspection 1.00 172$     172$           NEW % 172$           100% -               -$              -$                 -$               

2 Short-term Rentals Investigation and Notice of Violation

Property related inspections required to verify code 

compliance

Initial Complaint per complaint 1.00 172$     172$           NEW % -$            0% 20                -$              3,437$             -$               

Preliminary Investigation per complaint 1.00 172$     172$           NEW % -$            0% 20                -$              3,437$             -$               

Initial Inspection

Violation found per inspection 1.00 172$     172$           NEW % 172$           100% -               -$              -$                 -$               

No violation found per inspection 1.00 172$     172$           NEW % -$            0% -               -$              -$                 -$               

Code enforcement costs incurred by the City after initial 

investigation and after violation notice
Follow up inspection after initial inspection and notice 

issued
per inspection 1.00 172$     172$           NEW % 172$           100% -               -$              -$                 -$               

If case has not been abated after initial/follow-up 

inspection
per inspection 1.00 172$     172$           NEW % 172$           100% -               -$              -$                 -$               

3

For services requested of City staff which have no fee listed in this 

fee schedule, the City Manager or the City Manager's designee 

shall determine the appropriate fee based on the established 

hourly rates for this department/division. Additionally, the City will 

pass-through to the applicant any discrete costs incurred from the 

use of external service providers if required to process the specific 

application.

hourly 1.00 172$     172$           NEW % 172$           100% -               -$              -$                 -$               

TOTAL CODE ENFORCEMENT -$              42,105$          16,326$        

Notes

[1] HMBMC Chapter 18.06, Residential Land Use

[2] Includes FOG (Fat & Oil Grease) and Rental Registration Enforcement

Current 

Fee / 

Deposit

Existing 

Cost 

Recovery %

Rec'd Fee 

Level / 

Deposit

Rec'd Cost 

Recovery %

Estimated 

Volume of 

Activity

Activity Service Time Analysis Cost Recovery Analysis Annual Estimated Revenue Analysis

Fee 

No.
Fee Name Fee Unit / Type

N
o

te
s

Estimated 

Average Labor 

Time Per 

Activity (hours)

FBHR

Cost of 

Service Per 

Activity

Annual Estimated Revenues

Current Fee
Full Cost 

Recovery
Rec'd Fee
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City of Half Moon Bay APPENDIX A.4

Public Works / Engineering - User Fee Study FY 24

Cost Estimation for Permitting and Regulatory Services

PUBLIC WORKS / ENGINEERING FEES [3] [4] [5] [8] [9]

0 Public Works Hourly Rate 1.00  $    338  $          338  $         233 69%  $          338 100% 37  $      8,505  $    12,344  $    12,344 

1 Public Improvement Plan Check Fee (including grading) [1]

Valuation ($)

 $                                                                                             10,000.00 
Base Fee @ 

$10,000
4.00  $    338  $      1,353  $         976 72%  $       1,353 100%  $             -    $             -    $             -   

 each additional $1,000 or fraction thereof 
each add'l 

$1,000
0.20  $    338  $            68  $           47 69%  $       67.64 100%  $             -    $             -    $             -   

 $                                                                                           100,000.00 
Base Fee @ 

$100,000
22.00  $    338  $      7,440  $     5,369 72%  $       7,440 100% 1  $      5,369  $      7,440  $      7,440 

each additional $1,000 or fraction thereof
each add'l 

$1,000
0.17  $    338  $            57  $           39 69%  $       56.65 100% 187  $      7,293  $    10,593  $    10,593 

 $                                                                                           500,000.00 
Base Fee @ 

$500,000
89.00  $    338  $    30,099  $   21,726 72%  $     30,099 100% 1  $    21,726  $    30,099  $    30,099 

each additional $1,000 or fraction thereof
each add'l 

$1,000
0.18  $    338  $            60  $           41 68%  $       60.20 100% 400  $    16,400  $    24,079  $    24,079 

2 Construction Inspection [1]

Valuation ($)

 $                                                                                             10,000.00 
Base Fee @ 

$10,000
4.00  $    338  $      1,353  $         976 72%  $       1,353 100%  $             -    $             -    $             -   

 each additional $1,000 or fraction thereof 
each add'l 

$1,000
0.33  $    338  $          113  $           79 70%  $     112.73 100%  $             -    $             -    $             -   

 $                                                                                           100,000.00 
Base Fee @ 

$100,000
34.00  $    338  $    11,498  $     8,299 72%  $     11,498 100% 1  $      8,299  $    11,498  $    11,498 

 each additional $1,000 or fraction thereof 
each add'l 

$1,000
0.27  $    338  $            90  $           62 69%  $       90.46 100% 187  $    11,594  $    16,917  $    16,917 

 $                                                                                           500,000.00 
Base Fee @ 

$500,000
141.00  $    338  $    47,684  $   34,423 72%  $     47,684 100% 1  $    21,998  $    30,473  $    30,473 

 each additional $1,000 or fraction thereof 
each add'l 

$1,000
0.28  $    338  $            95  $           66 69%  $       95.37 100%  $             -    $             -    $             -   

3 Final Maps

Parcel Map (up to 4 lots)

City Admin Fee Deposit 8.00  $    338  $      2,705  $     6,854 253%  $       2,705 100%  $             -    $             -    $             -   

Consultant/Land Surveyor Actual Cost
 Actual 

Cost 
 Actual Cost 

Tract Map (5 or more lots)

City Admin Fee Deposit 12.00  $    338  $      4,058  $     6,854 169%  $       4,058 100%  $             -    $             -    $             -   

Consultant/Land Surveyor Actual Cost
 Actual 

Cost 
 Actual Cost 

Activity Service Cost Analysis

FBHR

Cost of 

Service Per 

Activity

Fee 

No.
Fee Name Fee Unit Type

N
o

te
s

Estimated 

Average Labor 

Time Per 

Activity (hours)

Cost Recovery Analysis Annual Estimated Revenue Analysis

Estimated 

Volume of 

Activity

Current 

Fee / 

Deposit

Existing 

Cost 

Recovery %

Rec'd Fee 

Level / 

Deposit

Rec'd Cost 

Recovery %

Annual Estimated Revenues

Current 

Fee

Full Cost 

Recovery
Rec'd Fee
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City of Half Moon Bay APPENDIX A.4

Public Works / Engineering - User Fee Study FY 24

Cost Estimation for Permitting and Regulatory Services

Activity Service Cost Analysis

FBHR

Cost of 

Service Per 

Activity

Fee 

No.
Fee Name Fee Unit Type

N
o

te
s

Estimated 

Average Labor 

Time Per 

Activity (hours)

Cost Recovery Analysis Annual Estimated Revenue Analysis

Estimated 

Volume of 

Activity

Current 

Fee / 

Deposit

Existing 

Cost 

Recovery %

Rec'd Fee 

Level / 

Deposit

Rec'd Cost 

Recovery %

Annual Estimated Revenues

Current 

Fee

Full Cost 

Recovery
Rec'd Fee

4 Subdivision Improvement Agreement/Legal Fee

City Admin Fee Deposit 16.00  $    338  $      5,411  $     3,410 63%  $       5,411 100%  $             -    $             -    $             -   

Consultant/Land Surveyor Actual Cost
 Actual 

Cost 
 Actual Cost 

5 Encroachment Permits Plan Review & Inspection

Spot Repair (I.e. water leaks, pothole patches) Flat Fee 2.00  $    338  $          676  $         486 72%  $          676 100% 11  $      5,346  $      7,440  $      7,440 

Excavation/Restoration up to 100 LF Flat Fee 4.00  $    338  $      1,353  $         976 72%  $       1,353 100% 7  $      6,832  $      9,469  $      9,469 

each additional 50 LF Flat Fee 2.00  $    338  $          676  $         486 72%  $          676 100% 1  $          486  $          676  $          676 

Curb, gutter, sidewalk, or driveway less that 100 LF Flat Fee 4.00  $    338  $      1,353  $         976 72%  $       1,353 100% 6  $      5,856  $      8,116  $      8,116 

each additional 50 LF Flat Fee 2.00  $    338  $          676  $         486 72%  $          676 100% 2  $          972  $      1,353  $      1,353 

Sewer Drain connections, repair or extension up to 100 LF Flat Fee 4.00  $    338  $      1,353  $         976 72%  $       1,353 100% 6  $      5,856  $      8,116  $      8,116 

each additional 50 LF Flat Fee 2.00  $    338  $          676  $         486 72%  $          676 100% 0  $             -    $             -    $             -   

Storm Drain connection, repair or extension up to 100 LF Flat Fee 4.00  $    338  $      1,353  $         976 72%  $       1,353 100% 1  $          976  $      1,353  $      1,353 

each additional 50 LF Flat Fee 2.00  $    338  $          676  $         486 72%  $          676 100% 1  $          486  $          676  $          676 

Unpermitted encroachments Fine / Penalty [2]
 2 x Permit 

fee 

 2 x Permit 

fee 

Permit Time Extension Flat Fee 0.50  $    338  $          169  $         119 70%  $          169 100% 0  $             -    $             -    $             -   

6 Public Right-of-Way/Easement Encroachment (Temporary) Flat Fee 1.00  $    338  $          338  $         241 71%  $          338 100% 42  $    10,122  $    14,204  $    14,204 

 (traffic plan review and inspection for debris box, awnings, 

overhead transformers, parking signs, produce signs, etc.)

7 Grading Permits Plan Review and Inspection
[7]

[8]

Grade changes 50 – 1,000 CY Flat Fee 4.00  $    338  $      1,353  $         976 72%  $       1,353 100% 7  $      6,488  $      8,992  $      8,992 

Additional 100 CY over 1000 Flat Fee 1.00  $    338  $          338  $         241 71%  $          338 100%  $             -    $             -    $             -   

8 Sewer [8]

FOG Certification - Initial Flat Fee 1.00  $    338  $          338  $           55 16%  $          338 100% 0  $             -    $             -    $             -   

FOG Certification - Annual Renewal Flat Fee 1.00  $    338  $          338  NEW 0%  $          338 100% 86  $             -    $    29,084  $    29,084 

Transfer of Uninstalled Capacity Fee Flat Fee 1.00  $    338  $          338  $         486 144%  $          338 100% 0  $             -    $             -    $             -   

Re-Inspection for Non-Compliance Flat Fee 1.00  $    338  $          338  NEW 0%  $          338 100% 0  $             -    $             -    $             -   

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX A.4

Public Works / Engineering - User Fee Study FY 24

Cost Estimation for Permitting and Regulatory Services

Activity Service Cost Analysis

FBHR

Cost of 

Service Per 

Activity

Fee 

No.
Fee Name Fee Unit Type

N
o

te
s

Estimated 

Average Labor 

Time Per 

Activity (hours)

Cost Recovery Analysis Annual Estimated Revenue Analysis

Estimated 

Volume of 

Activity

Current 

Fee / 

Deposit

Existing 

Cost 

Recovery %

Rec'd Fee 

Level / 

Deposit

Rec'd Cost 

Recovery %

Annual Estimated Revenues

Current 

Fee

Full Cost 

Recovery
Rec'd Fee

9 Supporting to Planning

1. Pre-Entitlement Processing

Pre-Application Review Flat Fee 2.00  $    338  $          676  $         220 33%  $          676 100%  $             -    $             -    $             -   

2. Coastal Development Permit Processing

Coastal Development Permit Exemption Flat Fee 2.00  $    338  $          676  $         241 36%  $          676 100% 1  $          241  $          676  $          676 

Single Family Residential Deposit 4.00  $    338  $      1,353  $         890 66%  $       1,353 100%  $             -    $             -    $             -   

Accessory Dwelling Unit - New Development Deposit 2.00  $    338  $          676  $         486 72%  $          676 100% 13  $      6,481  $      9,020  $      9,020 

Multiple Family Residential Deposit 8.00  $    338  $      2,705  $     1,837 68%  $       2,705 100%  $             -    $             -    $             -   

Commercial / Mixed Use Deposit 8.00  $    338  $      2,705  $     1,837 68%  $       2,705 100%  $             -    $             -    $             -   

Industrial / Institutional Deposit 8.00  $    338  $      2,705  $     1,837 68%  $       2,705 100%  $             -    $             -    $             -   

Other Development

Public Works Director/ City Engineer Review Deposit 4.00  $    338  $      1,353  $         919 68%  $       1,353 100%  $             -    $             -    $             -   

Planning Commission Deposit 8.00  $    338  $      2,705  $     1,837 68%  $       2,705 100%  $             -    $             -    $             -   

Amendments

Minor Amendment Flat Fee 4.00  $    338  $      1,353  $         241 18%  $       1,353 100%  $             -    $             -    $             -   

Major Amendment Deposit 8.00  $    338  $      2,705  $     1,837 68%  $       2,705 100%  $             -    $             -    $             -   

3. Environmental Clearance Processing

CEQA/NEPA Environmental Clearance

Negative Declaration Deposit 4.00  $    338  $      1,353  $         856 63%  $       1,353 100%  $             -    $             -    $             -   

EIR Deposit 8.00  $    338  $      2,705  $     1,713 63%  $       2,705 100%  $             -    $             -    $             -   

4. Entitlement Processing

Commercial Cannabis Business License Deposit 8.00  $    338  $      2,705  $     1,672 62%  $       2,705 100%  $             -    $             -    $             -   

Use Permit Deposit 4.00  $    338  $      1,353  $         836 62%  $       1,353 100%  $             -    $             -    $             -   

Variance/ Exception Planning Commission Deposit 4.00  $    338  $      1,353  $         919 68%  $       1,353 100%  $             -    $             -    $             -   

Exception/ Community Development Director Deposit 4.00  $    338  $      1,353  $         919 68%  $       1,353 100%  $             -    $             -    $             -   

Zoning, LCP, and 6P Amendments 0%

LCP/ 6P Deposit 4.00  $    338  $      1,353  $         919 68%  $       1,353 100%  $             -    $             -    $             -   

IP/ Rezoning Deposit 4.00  $    338  $      1,353  $         919 68%  $       1,353 100%  $             -    $             -    $             -   

Planned Unit Development Specific Plan Deposit 4.00  $    338  $      1,353  $         919 68%  $       1,353 100%  $             -    $             -    $             -   

Planned Unit Development Specific Plan Amendment Deposit 4.00  $    338  $      1,353  $         919 68%  $       1,353 100%  $             -    $             -    $             -   

Planned Unit Development Precise Plan Deposit 4.00  $    338  $      1,353  $         919 68%  $       1,353 100%  $             -    $             -    $             -   

Planned Unit Development Precise Plan Amendment Deposit 4.00  $    338  $      1,353  $         919 68%  $       1,353 100%  $             -    $             -    $             -   

Annexation/ Prezoning Deposit 4.00  $    338  $      1,353  $         919 68%  $       1,353 100%  $             -    $             -    $             -   

Land Division and Merger 0%

Certificate of Compliance Deposit 4.00  $    338  $      1,353  $         919 68%  $       1,353 100%  $             -    $             -    $             -   

Lot Merger Deposit 2.00  $    338  $          676  $         459 68%  $          676 100%  $             -    $             -    $             -   

Lot Line Adjustment Deposit 4.00  $    338  $      1,353  $         919 68%  $       1,353 100%  $             -    $             -    $             -   

Parcel Map (four or fewer lots) Deposit 8.00  $    338  $      2,705  $     1,837 68%  $       2,705 100%  $             -    $             -    $             -   

Tentative Subdivision Map Deposit 16.00  $    338  $      5,411  $     3,675 68%  $       5,411 100%  $             -    $             -    $             -   

Subdivision Agreement No Fee  No Fee   No Fee  

Time Extension Deposit 4.00  $    338  $      1,353  $         919 68%  $       1,353 100%  $             -    $             -    $             -   

Public Works Director Review Deposit 1.00  $    338  $          338  $         228 67%  $          338 100%  $             -    $             -    $             -   
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City of Half Moon Bay APPENDIX A.4

Public Works / Engineering - User Fee Study FY 24

Cost Estimation for Permitting and Regulatory Services

Activity Service Cost Analysis

FBHR

Cost of 

Service Per 

Activity

Fee 

No.
Fee Name Fee Unit Type

N
o

te
s

Estimated 

Average Labor 

Time Per 

Activity (hours)

Cost Recovery Analysis Annual Estimated Revenue Analysis

Estimated 

Volume of 

Activity

Current 

Fee / 

Deposit

Existing 

Cost 

Recovery %

Rec'd Fee 

Level / 

Deposit

Rec'd Cost 

Recovery %

Annual Estimated Revenues

Current 

Fee

Full Cost 

Recovery
Rec'd Fee

10 Building Plan Review / Support

1. Minor Residential Improvement or Addition Flat Fee 2.00  $    338  $          676  $         241 36%  $          676 100%  $             -    $             -    $             -   

2. Tenant Improvement Flat Fee 2.00  $    338  $          676  $         486 72%  $          676 100% 17  $      8,262  $    11,498  $    11,498 

3. New SFD Flat Fee 4.00  $    338  $      1,353  $         486 36%  $       1,353 100% 7  $      3,402  $      9,469  $      9,469 

4. New Multifamily or Non-Residential Flat Fee 6.00  $    338  $      2,029  $     1,217 60%  $       2,029 100% 2  $      2,434  $      4,058  $      4,058 

11 Special Events Per Event  NEW 

 See Admin 

Fee 

Schedule 

12 Special Studies Review

City Staff Each 3.00  $    338  $      1,015  NEW 0%  $       1,015 100%  $             -    $             -    $             -   

Consultant Per Project

 NEW - 

Actual 

Cost 

 Actual Cost 

13 Stormwater Inspection Program

1. C.3 Treatment Inspections Flat Fee [6] 2.00  $    160  $          320  NEW 0%  $          320 100%  $             -    $             -    $             -   

2. C.4 Commercial/Industrial Business Inspections Flat Fee 1.00  $    160  $          160  NEW 0%  $          160 100%  $             -    $             -    $             -   

3. C.6 Wet Weather Construction Site Inspections (Seasonal 

per Site)

Per Site/Per 

Year
21.00  $    160  $      3,360  NEW 0%  $       3,360 100%  $             -    $             -    $             -   

4. Reinspection/Corrective Action Due to Non-Compliance Flat Fee 1.00  $    160  $          160  NEW 0%  $          160 100%  $             -    $             -    $             -   

14 Fees for Services Otherwise not Listed Per Hour 1.00  $    338  $          338  NEW 0%  $          338 100%  $             -    $             -    $             -   

Deposit Hours Recorded - Placeholder for analysis purposes. 

Not a Fee For Adoption
1.00  $    338  $          338  $   233.00 69%  $          338 100% 50  $    11,670  $    16,938  $    16,938 

TOTAL PW DEPARTMENT  $  177,094  $  284,583  $  284,583 

Notes

[1] Fees for external agency review or special studies may apply in additon to City fees

[2] Fine/penalty set per City policy. NBS did not evaluate

[3] Fees are adjusted annually by the CPI All Urban Consumers/San Francisco-Oakland-San Jose established in December.

[4] Additional fee for City Attorney time applies as needed

[5] Fees from external agencies may apply separately

[6] Initial inspection fee assumes initial compliance. If non-compliant, reinspection/corrective action fee wil apply

[7] Permit fees for work done without a valid permit are 2x the applicable permit fee

[8] Construction activities during October through April shall require Storm Water Pollution Prevention plans, measures and fees.

[9] For deposit accounts, total cost equal to 100% of staff and/or consultant time and materials

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX A.5

Building - User Fee Study FY 24

Cost Estimation for Permitting and Regulatory Services

Process & 

PC
Inspection

BUILDING FEES [2] [3]

0 Building Hourly Rates (minimum 2 hours)  $              191 

Inspections outside of normal business hours Per Hour 0.00 1.00 1.00  $      279  $           279  $              287 103%  $             279 100%                       -  $                     -    $                     -    $                       -   

Inspection on Sundays and Holidays Per Hour 0.00 1.00 1.00  $      279  $           279  $              382 137%  $             279 100%                       -  $                     -    $                     -    $                       -   

Reinspection fees Per Hour 0.00 1.00 1.00  $      279  $           279  $              191 68%  $             279 100%                       1  $                 191  $                 279  $                    279 

Inspection for which no fee is specifically indicated Per Hour 0.00 1.00 1.00  $      279  $           279  $              191 68%  $             279 100%                  140  $            26,788  $            39,126  $              39,126 

1
Building Permit Fee for Alterations, Additions, and New 

Construction (based on valuation of improvement) 

Valuation ($)

0 - 500 Per Permit 0.30 1.00 1.30  $      279  $           363  $              191 53%  $             363 100%                       4  $                 764  $              1,451  $                1,451 

501 - 2,000 Valuation

First 500 0.30 1.00 1.30  $      279  $           363  $              258 71%  $             363 100%                    18  $              4,644  $              6,528  $                6,528 

Each Additional 100 or fraction thereof 0.02 0.05 0.07  $      279  $        20.46  $           12.00 n/a  $          20.46 n/a                  156  $              1,872  $              3,191  $                3,191 

2,001 - 25,000 Valuation

First 2,000 0.60 1.80 2.40  $      279  $           670  $              479 72%  $             670 100%                  104  $            49,816  $            69,632  $              69,632 

Each Additional 1,000 or fraction thereof 0.01 0.00 0.01  $      279  $          3.64  $             1.00 n/a  $            3.64 n/a                  958  $                 958  $              3,486  $                3,486 

25,001 - 50,000 Valuation

First 25,000 0.90 1.80 2.70  $      279  $           753  $              540 72%  $             753 100%                    38  $            20,520  $            28,623  $              28,623 

Each Additional 1,000 or fraction thereof 0.01 0.02 0.04  $      279  $        10.04  $             5.00 n/a  $          10.04 n/a                  456  $              2,280  $              4,580  $                4,580 

50,001 - 100,000 Valuation

First 50,000 1.20 2.40 3.60  $      279  $        1,004  $              722 72%  $          1,004 100%                    37  $            26,714  $            37,160  $              37,160 

Each Additional 1,000 or fraction thereof 0.01 0.01 0.02  $      279  $          5.02  $             3.00 n/a  $            5.02 n/a                  933  $              2,799  $              4,685  $                4,685 

100,001 - 500,000 Valuation

First 100,000 1.80 2.70 4.50  $      279  $        1,255  $              902 72%  $          1,255 100%                    54  $            48,708  $            67,791  $              67,791 

Each Additional 1,000 or fraction thereof 0.01 0.01 0.02  $      279  $          5.23  $             3.00 n/a  $            5.23 n/a               6,597  $            19,791  $            34,508  $              34,508 

500,001 - 1,000,000 Valuation

First 500,000 4.80 7.20 12.00  $      279  $        3,348  $           2,413 72%  $          3,348 100%                    10  $            24,130  $            33,477  $              33,477 

Each Additional 1,000 or fraction thereof 0.01 0.02 0.03  $      279  $          9.37  $             5.00 n/a  $            9.37 n/a               2,448  $            12,240  $            22,947  $              22,947 

1,000,001 - 2,500,000 Valuation

First 1,000,000 9.60 19.20 28.80  $      279  $        8,034  $           5,792 72%  $          8,034 100%                       4  $            23,168  $            32,138  $              32,138 

Each Additional 1,000 or fraction thereof 0.00 0.00 0.00  $      279  $          0.56  $             6.00 n/a  $            0.56 n/a               3,300  $            19,800  $              1,841  $                1,841 

2,500,001 - 5,000,000 Valuation

First 2,500,000 9.60 22.20 31.80  $      279  $        8,871  $        14,792 167%  $          8,871 100%                       -  $                     -    $                     -    $                       -   

Each Additional 1,000 or fraction thereof 0.00 0.00 0.00  $      279  $          0.33  $             6.00 n/a  $            0.33 n/a                       -  $                     -    $                     -    $                       -   

5,000,001 and above Valuation

First 5,000,000 9.60 25.20 34.80  $      279  $        9,708  $        29,792 307%  $          9,708 100%                       -  $                     -    $                     -    $                       -   

Each Additional 1,000 or fraction thereof 0.00 0.01 0.01  $      279  $          1.94  $             6.00 n/a  $            1.94 n/a                       -  $                     -    $                     -    $                       -   

2 Building Plan Check Fee 

 65% of 

Building 

Permit Fee 

 65% of 

Building 

Permit Fee 

City Processing Fee 51.00 0.00 51.00  $      279  $     14,228 
 20% of Plan 

Check Fee 
100%

 20% of Plan 

Check Fee 
100%                       1  $            14,217  $            14,228  $              14,228 

Third Party Consultant Per Project [1]
 80% of Plan 

Check Fee 

 80% of Plan 

Check Fee 

Fee 

No.

Activity Service Cost Analysis

Cost of 

Service Per 

Activity

Current Fee / 

Deposit

Estimated 

Average Labor 

Time Per 

Activity (hours)

FBHRFee Name
Fee Unit 

Type

Cost Recovery Analysis

Existing 

Cost 

Recovery 

%

Recommend

ed Fee Level

Recomme

nded Cost 

Recovery 

%

Annual Estimated Revenue Analysis

N
o

te
s

Estimated Processing 

Time Per Activity 

(hours)

Annual Estimated Revenues

Current Fee
Full Cost 

Recovery
Recommended

Estimated 

Volume of 

Activity
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City of Half Moon Bay APPENDIX A.5

Building - User Fee Study FY 24

Cost Estimation for Permitting and Regulatory Services

Process & 

PC
Inspection

BUILDING FEES [2] [3]

Fee 

No.

Activity Service Cost Analysis

Cost of 

Service Per 

Activity

Current Fee / 

Deposit

Estimated 

Average Labor 

Time Per 

Activity (hours)

FBHRFee Name
Fee Unit 

Type

Cost Recovery Analysis

Existing 

Cost 

Recovery 

%

Recommend

ed Fee Level

Recomme

nded Cost 

Recovery 

%

Annual Estimated Revenue Analysis

N
o

te
s

Estimated Processing 

Time Per Activity 

(hours)

Annual Estimated Revenues

Current Fee
Full Cost 

Recovery
Recommended

Estimated 

Volume of 

Activity

MISCELLANEOUS FEES - FLAT RATE PERMITS

3 Address Assignment

Residential Per Permit 0.50 0.00 0.50  $      279  $           139  $                96 68%  $             139 100%                    28  $              2,674  $              3,906  $                3,906 

Non-Residential Per Hour 1.00 0.00 1.00  $      279  $           279  $              191 68%  $             279 100%                       -  $                     -    $                     -    $                       -   

4 Demolition
Up to 2 

Hours
0.50 1.00 1.50  $      279  $           418  $              384 92%  $             418 100%                       4  $              1,536  $              1,674  $                1,674 

5 Re-Roof

Single Family Residential Each 0.20 1.80 2.00  $      279  $           558  $              287 51%  $             315 56%  $                     -    $                     -    $                       -   

Multifamily/Non-Residential (less than 5,000 sq. ft.) Each 0.20 2.00 2.20  $      279  $           614  $              426 69%  $             469 76%  $                     -    $                     -    $                       -   

Multifamily/Non-Residential (greater than 5,000 sq. ft.) Valuation
 See Building 

Valuation 

 See Building 

Valuation 

6 Solar/Photovoltaic - per GC 66015 [5]

Photovoltaic Residential System (Up to 15kW) Per Permit 1.00 1.00 2.00  $      279  $           558  $191/hr 0%  $             450 81%                    80  $            15,216  $            44,449  $              35,849 

For each kW over 15 kW Per kW 0.07 0.07 0.13  $      279  $             37  $191/hr 0%  $               15 40%  $                     -    $                     -    $                       -   

Photovoltaic Commercial Systems (Up to 50 kW) Per Permit 1.00 1.50 2.50  $      279  $           697  $191/hr 0%  $             697 100%  $                     -    $                     -    $                       -   

Between 51kW and 250kW Per kW 0.000 0.003 0.003  $      279  $                1  $191/hr 0%  $                  1 100%  $                     -    $                     -    $                       -   

Photovoltaic Commercial Systems (250kW) Per Permit 1.00 2.00 3.00  $      279  $           837  $191/hr 0%  $             837 100%  $                     -    $                     -    $                       -   

For each kW over 250kW Per kW 0.004 0.008 0.01  $      279  $                3  $191/hr 0%  $                  3 100%  $                     -    $                     -    $                       -   

MECHANICAL, ELECTRICAL, PLUMBING PERMIT AND PLAN CHECK FEES (WHEN ASSOCIATED WITH A BUILDING PERMIT)

7 New Residential Buildings

For new multifamily residential buildings (apartments and 

condominiums) having three or more living units, 

including the area of garages, carports, and other non-

commercial automobile storage areas constructed at the 

same time, per square foot

Per 100 s.f. 0.00 0.08 0.08  $      279  $             22  $                16 71%  $               22 100%                  520  $              8,320  $            11,668  $              11,668 

For new single and two-family residential buildings, 

including the area of garages, carports and other minor 

accessory buildings constructed at the same time, per 

square foot

Per 100 s.f. 0.00 0.08 0.08  $      279  $             22  $                16 71%  $               22 100%  $                     -    $                     -    $                       -   

For other types of residential occupancies and 

alteration, and modifications to  existing residential 

buildings, use the UNIT FEE SCHEDULE

8 New Non-Residential Buildings
For new non-residential buildings including the area of 

garages, storage rooms, mechanical rooms, utility rooms 

and other areas constructed at the same time, per square 

foot
For new non-residential buildings less than 5,000 square 

feet
Per 100 s.f. 0.00 0.08 0.08  $      279  $             22 

 varies - 

itemized 
0%  $               22 100%  $                     -    $                     -    $                       -   

For new non-residential buildings greater than 5,000 

square feet
Per 100 s.f. 0.00 0.06 0.06  $      279  $             17 

 varies - 

itemized 
0%  $               17 100%  $                     -    $                     -    $                       -   

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX A.5

Building - User Fee Study FY 24

Cost Estimation for Permitting and Regulatory Services

Process & 

PC
Inspection

BUILDING FEES [2] [3]

Fee 

No.

Activity Service Cost Analysis

Cost of 

Service Per 

Activity

Current Fee / 

Deposit

Estimated 

Average Labor 

Time Per 

Activity (hours)

FBHRFee Name
Fee Unit 

Type

Cost Recovery Analysis

Existing 

Cost 

Recovery 

%

Recommend

ed Fee Level

Recomme

nded Cost 

Recovery 

%

Annual Estimated Revenue Analysis

N
o

te
s

Estimated Processing 

Time Per Activity 

(hours)

Annual Estimated Revenues

Current Fee
Full Cost 

Recovery
Recommended

Estimated 

Volume of 

Activity

MECHANICAL, ELECTRICAL, PLUMBING PERMIT AND PLAN CHECK FEES (WHEN NOT ASSOCIATED WITH A BUILDING PERMIT)

9 Stand Alone MPE Permit

Residential

Single Item Permit from lists below, assumes 1 

inspecton
Each 0.08 0.80 0.88  $      279  $           246  $                46 19%  $             246 100%                  926  $            42,596  $         228,106  $            228,106 

Single Item Permit, Water Heater Only Per Permit 0.08 0.80 0.88  $      279  $           246  $                46 19%  $             125 51%  $                     -    $                     -    $                       -   

2 - 3 items from the lists below, assumes 1 inspection 

required
Per Permit 0.08 1.20 1.28  $      279  $           358  NEW 0%  $             358 100%  $                     -    $                     -    $                       -   

4 - 6 items, assumes 1 inspection required Per Permit 0.25 1.60 1.85  $      279  $           516  NEW 0%  $             516 100%  $                     -    $                     -    $                       -   

Additional Inspection Required
Per 

Inspection
0.00 0.80 0.80  $      279  $           223  NEW 0%  $             223 100%  $                     -    $                     -    $                       -   

Greater than 6 items - please see Valuation Tables Per Permit
 See 

Valuation 

 See 

Valuation 

Commercial

please see Valuation Tables Per Permit
 See 

Valuation 

 See 

Valuation 

10 Mechanical Permit Item List

FAU less than 100,000 Btu/h

FAU greater than 100,000 Btu/h

Mechanical Alteration / Repair Minor (1 inspection 

assumed)

Hood/Vent System

11 Electrical Permit Item List

Generator

Services under 600 volts, 400 amps or less

Services of 600 volts or less and over 400 amperes to 

1000 amperes in rating

Services over 600 volts or over 1000 amperes in rating

Electric Meter Reset

Subpanel

Temporary Power

Lighting Poles

     First pole

     Each additional

Other Minor Electrical Alteration/Repair (1 inspection 

assumed)

12 Plumbing Permit Item List

Water Service

Sewer/Septic

Trap/Interceptor

Gas Line Air Test

Other Minor Plumbing Alteration/Repair (1 inspection 

assumed)

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX A.5

Building - User Fee Study FY 24

Cost Estimation for Permitting and Regulatory Services

Process & 

PC
Inspection

BUILDING FEES [2] [3]

Fee 

No.

Activity Service Cost Analysis

Cost of 

Service Per 

Activity

Current Fee / 

Deposit

Estimated 

Average Labor 

Time Per 

Activity (hours)

FBHRFee Name
Fee Unit 

Type

Cost Recovery Analysis

Existing 

Cost 

Recovery 

%

Recommend

ed Fee Level

Recomme

nded Cost 

Recovery 

%

Annual Estimated Revenue Analysis

N
o

te
s

Estimated Processing 

Time Per Activity 

(hours)

Annual Estimated Revenues

Current Fee
Full Cost 

Recovery
Recommended

Estimated 

Volume of 

Activity

ADDITIONAL SERVICES

13 Business License Inspection Per 1/2 hr 0.00 0.50 0.50  $      279  $           139  $                95 68%  $             139 100%                    22  $              2,090  $              3,069  $                3,069 

14 Fee for 4th review onwards-charged on hourly basis Per Hour 1.00 0.00 1.00  $      279  $           279  $              191 68%  $             279 100%                       8  $              1,480  $              2,162  $                2,162 

15 Fire Plan Check Administration Fee Per 1/2 hr 0.50 0.00 0.50  $      279  $           139  $                95 68%  $             139 100%                    19  $              1,805  $              2,650  $                2,650 

16 General Plan Update Fee Per Permit [2]
0.25% Permit 

Valuation
15.93%

17 Miscellaneous Plan Review Per Hour 1.00 0.00 1.00  $      279  $           279  $              191 68%  $             279 100%                  231  $            44,121  $            64,443  $              64,443 

18
Permit Fees for Work Without Valid Permit (Bldg, Elec, Mech, 

Plmb, Encroach, Gradng)

Fine / 

Penalty
[4]                

 2 X Permit 

Fee 

 2 X Permit 

Fee 

19 Permit Reactivation Per Permit 1.00 0.00 1.00  $      279  $           279  NEW 0%  $             279 100%  $                     -    $                     -    $                       -   

20 Plan Revision Per Hour 1.00 0.00 1.00  $      279  $           279  $              191 68%  $             279 100%                    88  $            16,844  $            24,603  $              24,603 

21 Pre-Site Inspection Per Hour 0.00 1.00 1.00  $      279  $           279  $              191 68%  $             279 100%                       3  $                 573  $                 837  $                    837 

22 Refund (Update Refund Policy) Per 1/2 hr 0.50 0.00 0.50  $      279  $           139  $                95 68%  $             139 100%  $                     -    $                     -    $                       -   

23 Replaced Job Cards Each 0.25 0.00 0.25  $      279  $             70  NEW 0%  $               70 100%  $                     -    $                     -    $                       -   

24

Special Structural Inspection Fee - Deposit to be determined 

by Public Works Director at time of application per Public 

Works Hourly Rate

Deposit 0.00 1.00 1.00  $      279  $           279  $              233 84%  $             279 100%  $                     -    $                     -    $                       -   

25 Transfer of Permit to New Property Owner Each 1.00 0.00 1.00  $      279  $           279  NEW 0%  $             279 100%  $                     -    $                     -    $                       -   

26 Fees for Services Otherwise not Listed Per Hour 1.00 0.00 1.00  $      279  $           279  NEW 0%  $             279 100%  $                     -    $                     -    $                       -   

TOTAL BUILDING DIVISION  $         436,655  $         793,237  $            784,637 

Notes

[1] Plan Check fees are passed through to outside consultant. NBS did not evaluate this fee

[2]

[3] Permit fees for work done without a valid permit are 2x the applicable permit fee

[4]

[5] For photovoltaic systems, total permit fees, including applicable Permit Issuance and Filing Fees, Automation Fees, Community Planning Fees, and other 

mandated fees shall not exceed amounts authorized via Government Code Section 66015.

General Plan Update Fee applies to Building Safety PC and Permit Fees >$100K Construction Value

Fee was not evaluated by NBS under fee study's scope of services.
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City of Half Moon Bay APPENDIX A.6

Public Safety  - User Fee Study FY 24

Cost Estimation for Providing Activities and Services 

Cost Recovery Analysis Annual Estimated Revenue Analysis

PUBLIC SAFETY FEES

1 Duplication [4]

Public Safety Reports

Sworn 0.00  $      306  $                -   

Non-Sworn 0.25  $      123  $               31 

Subtotal Each 0.25  $               31  $             10 32%  $                    15 49% 31  $                 310  $                 957  $                 465 

Photo Reproduction

Sworn 0.00  $      306  $                -   

Non-Sworn 0.25  $      123  $               31 

Subtotal Each 0.25  $               31  $             20 65%  $                    25 81%  $                     -    $                     -    $                     -   

Audio Tape/CD  Reproduction

Sworn 0.00  $      306  $                -   

Non-Sworn 0.25  $      123  $               31 

Subtotal
Per Tape/CD 

Disc
0.25  $               31  $             20 65%  $                    25 81%  $                     -    $                     -    $                     -   

Audio Tape Reproduction

Sworn 0.00  $      306  $                -   

Non-Sworn 0.25  $      123  $               31 

Subtotal
Per Tape/DVD 

Disc
0.25  $               31  $             20 65%  $                    25 81%  $                     -    $                     -    $                     -   

2 Licensing

1. Bingo Establishment Processing (Chapter 3.94)

Bingo Establishment

Sworn 0.20  $      306  $               61 

Non-Sworn 1.00  $      123  $             123 

Subtotal Each   1.20  $             185  $          134 73%  $                 185 100%  $                     -    $                     -    $                     -   

Renewal

Sworn 0.20  $      306  $               61 

Non-Sworn 1.00  $      123  $             123 

Subtotal Each/Year 1.20  $             185  $          134 73%  $                 185 100%  $                     -    $                     -    $                     -   

2. Fortune Telling (Chapter 3.95)

New Business

Sworn 2.50  $      306  $             766 

Non-Sworn 1.00  $      123  $             123 

Subtotal Each  3.50  $             889  $          668 75%  $                 889 100%  $                     -    $                     -    $                     -   

Renewal

Sworn 0.20  $      306  $               61 

Non-Sworn 1.00  $      123  $             123 

Subtotal Each/Year 1.20  $             185  $          134 73%  $                 185 100%  $                     -    $                     -    $                     -   

New Tech.

Sworn 2.50  $      306  $             766 

Non-Sworn 1.00  $      123  $             123 

Subtotal Each 3.50  $             889  $          668 75%  $                 889 100%  $                     -    $                     -    $                     -   

Renewal Tech

Sworn 0.20  $      306  $               61 

Non-Sworn 1.00  $      123  $             123 

Subtotal Each/Year 1.20  $             185  $          134 73%  $                 185 100%  $                     -    $                     -    $                     -   

Fee 

No.
Fee Name

N
o

te
s

Fee Unit Type
Rec'd Cost 

Recovery %

Estimated 

Volume of 

Activity Current Fee
Full Cost 

Recovery
Rec'd Fee

Annual Estimated Revenues

Activity Service Cost Analysis

Estimated 

Average Labor 

Time Per 

Activity (hours)

FBHR

Cost of 

Service Per 

Activity

Rec'd Fee Level 

/ Deposit

Current 

Fee / 

Deposit

Existing Cost 

Recovery %
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City of Half Moon Bay APPENDIX A.6

Public Safety  - User Fee Study FY 24

Cost Estimation for Providing Activities and Services 

Cost Recovery Analysis Annual Estimated Revenue Analysis

PUBLIC SAFETY FEES

Fee 

No.
Fee Name

N
o

te
s

Fee Unit Type
Rec'd Cost 

Recovery %

Estimated 

Volume of 

Activity Current Fee
Full Cost 

Recovery
Rec'd Fee

Annual Estimated Revenues

Activity Service Cost Analysis

Estimated 

Average Labor 

Time Per 

Activity (hours)

FBHR

Cost of 

Service Per 

Activity

Rec'd Fee Level 

/ Deposit

Current 

Fee / 

Deposit

Existing Cost 

Recovery %

3. Massage Establishments (Chapter 3.88)

New Business

Sworn 2.50  $      306  $             766 

Non-Sworn 1.00  $      123  $             123 

Subtotal Each 3.50  $             889  $          668 75%  $                 889 100%  $                     -    $                     -    $                     -   

Renewal

Sworn 0.20  $      306  $               61 

Non-Sworn 1.00  $      123  $             123 

Subtotal Each/Year 1.20  $             185  $          134 73%  $                 185 100%  $                     -    $                     -    $                     -   

Transfer

Sworn 2.50  $      306  $             766 

Non-Sworn 1.00  $      123  $             123 

Subtotal Each 3.50  $             889  $          668 75%  $                 889 100%  $                     -    $                     -    $                     -   

Reinstatement

Sworn 0.20  $      306  $               61 

Non-Sworn 1.00  $      123  $             123 

Subtotal Each 1.20  $             185  $          286 155%  $                 185 100%  $                     -    $                     -    $                     -   

4. Secondhand Dealers [3]

New Dealers

Sworn 0.20  $      306  $               61 

Non-Sworn 1.00  $      123  $             123 

Subtotal Each 1.20  $             185  $          134 73%  $                 185 100%  $                     -    $                     -    $                     -   

Renewal

Sworn 0.20  $      306  $               61 

Non-Sworn 1.00  $      123  $             123 

Subtotal Each/Year 1.20  $             185  $          134 73%  $                 185 100%  $                     -    $                     -    $                     -   

5. Solicitor / Peddler

New Applicant

Sworn 2.50  $      306  $             766 

Non-Sworn 1.00  $      123  $             123 

Subtotal Each  3.50  $             889  $          668 75%  $                 889 100%  $                     -    $                     -    $                     -   

Annual Renewal

Sworn 0.20  $      306  $               61 

Non-Sworn 1.00  $      123  $             123 

Subtotal Each/Year 1.20  $             185  $          134 73%  $                 185 100%  $                     -    $                     -    $                     -   

NBS - Local Government Solutions

Web: www.nbsgov.com  Toll-Free: 800.676.7516 PS - COS, Page 2 of 4



City of Half Moon Bay APPENDIX A.6

Public Safety  - User Fee Study FY 24

Cost Estimation for Providing Activities and Services 

Cost Recovery Analysis Annual Estimated Revenue Analysis

PUBLIC SAFETY FEES

Fee 

No.
Fee Name

N
o

te
s

Fee Unit Type
Rec'd Cost 

Recovery %

Estimated 

Volume of 

Activity Current Fee
Full Cost 

Recovery
Rec'd Fee

Annual Estimated Revenues

Activity Service Cost Analysis

Estimated 

Average Labor 

Time Per 

Activity (hours)

FBHR

Cost of 

Service Per 

Activity

Rec'd Fee Level 

/ Deposit

Current 

Fee / 

Deposit

Existing Cost 

Recovery %

3 Miscellaneous Fees

Vehicle Release [5]

Sworn 0.30  $      306  $               92 

Non-Sworn 0.30  $      123  $               37 

Subtotal Per Vehicle 0.60  $             129  $             95 74%  $                 129 100%  $                     -    $                     -    $                     -   

Repossession Release [5]

Sworn 0.00  $      306  $                -   

Non-Sworn 0.30  $      123  $               37 

Subtotal Per Vehicle 0.30  $               37  $             15 40%  $                    15 40%  $                     -    $                     -    $                     -   

Clearance/Special Letters

Sworn 0.00  $      306  $                -   

Non-Sworn 0.50  $      123  $               62 

Subtotal Each 0.50  $               62  $             42 68%  $                    40 65%  $                     -    $                     -    $                     -   

Illegal Sign Confiscation

Sworn 0.75  $      306  $             230 

Non-Sworn 0.00  $      123  $                -   

Subtotal Per Incidence 0.75  $             230  $          173 75%  $                 230 100%  $                     -    $                     -    $                     -   

Illegal Fireworks Confiscation

Sworn 0.75  $      306  $             230 

Non-Sworn 0.00  $      123  $                -   

Subtotal Per Citation 0.75  $             230  $          173 75%  $                 230 100%  $                     -    $                     -    $                     -   

4 Parking Fees

Temporary Offstreet Parking 

Sworn 0.00  $      306  $                -   

Non-Sworn 0.00  $      123  $                -   

Subtotal
Per Vehicle 

Per Year
0.00  $                -    $             21 0%  $                       - 0%  $                     -    $                     -    $                     -   

5
Citation Fee Schedule (placeholder for MFS, not 

studied as fees for service)

[1] 

[2]

6 D.U.I. Cost Recovery

Arrest with Traffic Collision & Transportation [6]

Non-Sworn (Record) 0.75  $      123  $               93 

Sworn 2.00  $      306  $             612 

Non-Sworn (Finance) 1.00  $      284  $             284 

Subtotal Per Response 3.75  $             989  $          749 76%  $                 989 100%  $                     -    $                     -    $                     -   
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City of Half Moon Bay APPENDIX A.6

Public Safety  - User Fee Study FY 24

Cost Estimation for Providing Activities and Services 

Cost Recovery Analysis Annual Estimated Revenue Analysis

PUBLIC SAFETY FEES

Fee 

No.
Fee Name

N
o

te
s

Fee Unit Type
Rec'd Cost 

Recovery %

Estimated 

Volume of 

Activity Current Fee
Full Cost 

Recovery
Rec'd Fee

Annual Estimated Revenues

Activity Service Cost Analysis

Estimated 

Average Labor 

Time Per 

Activity (hours)

FBHR

Cost of 

Service Per 

Activity

Rec'd Fee Level 

/ Deposit

Current 

Fee / 

Deposit

Existing Cost 

Recovery %

7 Fees for Services Otherwise not Listed

Sworn Per Hour 1.00  $      306  $             306  NEW 0%  $                 306 100%  $                     -    $                     -    $                     -   

Non-Sworn Per Hour 1.00  $      123  $             123  NEW 0%  $                 123 100%  $                     -    $                     -    $                     -   

TOTAL PUBLIC SAFETY 310$                  957$                  465$                  

[1] Citation fee amounts increase for two or more offenses. Applicable fees are stated on the violation notice.

[2] California Vehicle Code Fees are established by the State of California and are not escalated by the CPI All Urban Consumers/San Francisco-Oakland-San Jose

[3] Department of Justice Fees apply in addition to City processing fee

[4] Additional fingerprinting and Department of Justice fees may apply

[5] Towing charges are applied separate from City fee

[6] Booking fees are charged separately. Total fee not to exceed $12,000 per State Statute, GC 53150-53159
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City of Half Moon Bay APPENDIX B.1

Administration  - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

1 Adminitrative Fees

1. First Returned Item Each  $                    25  $                    25 26$                                    64$                                    25$                                    25$                                    25$                                    

2. Each Additional Item Each  $                    39  $                    35 36$                                    no comparison no comparison 35$                                    no comparison

3. Credit Card Convenience Fee

2.4% on 

charges $30 

and more

 2.4% on 

charges $30 

and more 

 2.4% on 

charges $30 

and more 

 2.45%

Transactions $10,000 or 

above 

no comparison 2.9% Actual Cost

 2.35% of the total for 

Credit Card;

$3.95 per transaction for 

Debit Card 

2 Duplication

1. Photocopies Per Page  $                0.25  $                      0 

 $0.30

physical, electronic or 

scanned 

0.35$                                 

 Per Page

8.5"x11" black: $0.25

8.5"x11" color: $1.00

8.5"x14" black: $0.50

8.5"x14" color: $1.50

11"x17" black: $1.00

11"x17" color: $2.00 

 $                                 0.10  $                                 0.10 

2. Municipal Code Book Per Book
 Available 

online 

 Available 

online 
no comparison no charge

 Free/website, or Copy 

Charge 
no comparison

3. Bound Reports Per Report  Actual Cost  Actual Cost 

 Actual Cost

(Publications, Misc 

Reproductions) 

no comparison no comparison no comparison

4. Budget Each
 Available 

online 

 Available 

online 
no comparison 85$                                    no comparison no comparison

5. Comprehensive Annual Financial Report 

(CAFR)
Each

 Available 

online 

 Available 

online 
no comparison 19$                                    

 Free/website, or Copy 

Charge 
Available Online

3 City Clerk

1. Election Filing Fee Each  $                    25  $                    25 

2. Candidate Printing Fee Deposit  Set by County  Set by County 

4 Staff Research

1. City Manager's Office
Per Quarter 

Hour
 $                    67  $                    74  $                    74 no comparison no comparison

2. Finance Department
Per Quarter 

Hour
 $                    56  $                    71  $                    71 no comparison $202/hr

4. Planning Department
Per Quarter 

Hour
 $                    64  $                    72  $                    72 

 $238/hr, plus actual 

material cost 
$315/hr

5. Building Department
Per Quarter 

Hour
 $                    47  $                    70  $                    70 no comparison $216/hr

6. Public Works Department - Engineering
Per Quarter 

Hour
 $                    57  $                    85  $                    85 no comparison $200/hr

7. Public Works Department - Maintenance
Per Quarter 

Hour
 $                    49  $                    54  $                    54 no comparison $258/hr

8. Police - Sworn
Per Quarter 

Hour
 $                    61  $                    77  $                    77 $95/hr $321/hr

9. Police - Non Sworn
Per Quarter 

Hour
 $                    21  $                    31  $                    31 $95/hr $106/hr

no comparison

no comparison

 Copy of election 

documents:

No Charge 

no comparison

Fee 

No.
Fee Name Fee Unit Type

Cost of Service 

Per Activity

Current Fee / 

Deposit

Rec'd Fee Level 

/ Deposit
 San Mateo County [5] 

no comparison

 Pacifica [3]  Belmont [1]  Brisbane [2] 

no comparison no comparison no comparisonno comparison

 San Carlos [4] 

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.1

Administration  - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

Fee 

No.
Fee Name Fee Unit Type

Cost of Service 

Per Activity

Current Fee / 

Deposit

Rec'd Fee Level 

/ Deposit
 San Mateo County [5]  Pacifica [3]  Belmont [1]  Brisbane [2]  San Carlos [4] 

5 Private Alarm Permits {Chapter 9.10}

1. Alarm Permit Annually  $                    58  $                    71  $                    71 
 $60  per address

$30 (for smart system) 
no charge

 $101

Renewal: $53 
 Fee Waived 

2. False Alarm Response with Permit

1st & 2nd Alarms No fee  No Charge  No Charge no charge no charge no charge

3rd Alarm Each  $                    58  $                    50 125$                                  

4th Alarm Each  $                 121  $                 100 225$                                  

5th Alarm Each  $                 183  $                 150 $525 (5th or more)

6th Alarm and responses thereafter Each  $                 245  $                 200 no comparison 238$                                  

3. False Alarm Response without Permit

1st & 2nd Alarms Each  $                    58  $                    50 no charge no charge no charge

3rd Alarm Each  $                 121  $                 100 125$                                  

4th Alarm Each  $                 152  $                 150 225$                                  

5th Alarm Each  $                 213  $                 200 $525 (5th or more)

6th Alarm and responses thereafter Each  $                 306  $                 250 no comparison

6 Film Permit (Chapter 9.74)

Application Processing Fee Per Event  $                 576  $              1,176  $              1,176 

City Support Services During Filming Event Per Event  NEW  Actual Cost 

Use of City Facilities Per Event  NEW 

 per Facilities 

Rental 

Schedule 

see Rental Schedule see Rental Schedule see Rental Schedule see Rental Schedule

no comparison

 Non-Educational / 

Commercial:

$1,000/day

Educational: $100/day 

Film Crew: $607

 Student/amateur/non-

profit:

$100

Minor Commerical:

$600

Major Commercial:

$900 

no comparisonno comparison

2nd-5th: $153

2nd-6th: $238

 In excess of 3 per 

calendar year:

$176 

 In excess of 3 per 

calendar year:

$176 

 First Response: Fee 

Waived

Subsequent Calls: $215 

 First Response: Fee 

Waived

Subsequent Calls: $215 

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.1

Administration  - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

Fee 

No.
Fee Name Fee Unit Type

Cost of Service 

Per Activity

Current Fee / 

Deposit

Rec'd Fee Level 

/ Deposit
 San Mateo County [5]  Pacifica [3]  Belmont [1]  Brisbane [2]  San Carlos [4] 

7 Special Event Permits

Small Ceremonies (Wedding) Per Event  $                 224  $                 754  $                 754 

 Wedding:

<99: $250/day

>99: $350/day

Special Events on Private 

Property:

$238 

Minor Event: Block Parties, Fundraisers Per Event  $                 224  $              1,104  $              1,104 Block Party: $62

Major Event: Miscellaneous Events, 

Carnival/Circus, Parade, Race, Rodeo, 

Amusement Concession, etc

Per Event  $                 448  $              2,562  $              2,562 

City Staff Support to Special Events Each  NEW  Actual Cost Actual Cost $120/hr

8 Street Closure Per Request  Actual Cost  Actual Cost no comparison no comparison no comparison no comparison no comparison

9 Poplar Beach Parking

Vehicles less than 20 feet Per 12 hours  $                    10  $                    10 

 Daily:

0-4 hours: $7

5-8 hours: $9 
Horse trailers and vehicles longer than 20 

feet
Per 12 hours  $                    15  $                    15 no comparison

Annual Permit
12 month 

permit
 $                 165  $                     -    $                 165 

 Beach Parking Annual:

$72

Pacifica Beach Resource 

Parking Pass Anuual: $25 

Nine-month Permit
9 month 

permit
 $                    90  $                     -    $                    90 no comparison

Replacement Parking permit Each  $                    30  $                     -    $                    30 no comparison

10 Professional Dog Walker permit Per Permit  $                 200  $              1,135  $                 567 no comparison no comparison no comparison no comparison no comparison

no comparison

 Public: 

$2.50/participant, min. 

$50

Non-Public/Non-Profit: 

$3/participant, min. $75

Private/Commercial: 

$5/participant, min. 

$100 

no comparison

 $100 App Fee + Other 

Potential Fees (unlisted) 

no comparison

 $215-$820/day + $25 

application fee 

 Special Event Permit:

$400

Repeat Request:

$375

Block Parties:

Fee Waived 

New assessable event 

application:

(less than 10,000 people 

attending over the 

duration of the event) 

$1754.20

New assessable event 

application

(more than 10,000 

people attending over 

the duration of the 

event) $3635.10

Amendment (alteration, 

or change to the 

 event)$358.10

Renewal 

 applicaJon$1,141.80

Transfer application 

$225.25

no comparison

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.1

Administration  - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

Fee 

No.
Fee Name Fee Unit Type

Cost of Service 

Per Activity

Current Fee / 

Deposit

Rec'd Fee Level 

/ Deposit
 San Mateo County [5]  Pacifica [3]  Belmont [1]  Brisbane [2]  San Carlos [4] 

11 Personal Dog Walker permit (3-6 dogs) Per Permit  $                    75  $                 284  $                 150 no comparison no comparison no comparison no comparison no comparison

12 Violations of Municipal Code other than building or safety provisions

1 First Violation Each  $                 100  $                 100 

2 Second Violation within one calendar 

year
Each  $                 200  $                 200 

3 Third or subsequent violations within one 

calendar year
Each  $                 500  $                 500 

13 Violations of building or safety provisions of the Municipal Code

1 First Violation Each  $                 100  $                 100 

2 Second Violation within one calendar 

year
Each  $                 500  $                 500 

3 Third or subsequent violations within one 

calendar year
Each  $              1,000  $              1,000 

Notes

[1] Belmont Fee Schedule FY 2023-24.pdf

[2] Brisbane Fee Schedule FY 2023-24.pdf

[3] Pacifica Fee Schedule FY 2023-24.pdf

[4] San Carlos Fee Schedule FY 2023-24.pdf

[5] SM County Revenue Services Fees.pdf; SM County Clerk Recorder Fees - ACRE.pdf

no comparison no comparison no comparison no comparison no comparison

no comparison no comparison no comparison no comparison no comparison
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City of Half Moon Bay APPENDIX B.2

Planning Division - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

PLANNING DIVISION FEES

0 Planning Hourly Rate Per Hour  $                  255  $                     288  $                      288  $                                  349 
 $110 - $267 based on 

position 
 $                                  238  $                                  315  No Comparison 

1 Pre-Entitlement Processing

1. Pre-Application Review Deposit  $               1,738  $                 2,016  $                   2,016  No Comparison 
 Hourly $110 - $267 

based on position 
 No Comparison 

 Major: $9,427

Minor: $6,285 
 No Comparison 

2. Planning Consultation Flat Fee  NEW  $                     576  $                      576  No Comparison  No Comparison  No Comparison  No Comparison  No Comparison 

3. Pre-Submittal Plan Review Flat Fee  NEW  $                     576  $                      576  No Comparison  No Comparison  No Comparison  No Comparison  No Comparison 

4. General Project Planning Services Deposit  NEW  $                     864  $                      864  No Comparison  No Comparison  No Comparison  No Comparison  No Comparison 

2. Pre-Application Commercial Cannabis Buisiness Deposit  $               1,581  $                 1,440  $                   1,440  No Comparison  No Comparison 

 $425 phase 1 plus $750 

phase 2 plus background 

check fees 

 No Comparison  No Comparison 

3. Measure 'D'

Accessory Dwelling Unit (consistent with City Ordinance 

and State Law)
Flat Fee  $                  669  $                     720  $                      720 

Single Allocation (per allocation) Flat Fee  $                  669  $                 1,008  $                   1,008 

Phasing Agreement Deposit  $               2,301  $                 3,457  $                   3,457 

2 Coastal Development Permit Processing

1. Coastal Development Permit Exemption Deposit  $                  505  $                     576  $                      576 

2. Single Family Residential

<= 3,000 square feet Deposit  $               2,519  $                 3,457  $                   3,457 

> 3,000 square feet Deposit  $               3,238  $                 4,321  $                   4,321 

3. Accessory Dwelling Unit - New Development Deposit  $                  663  $                 1,728  $                   1,728 

4. Multiple Family Residential

<= Four Dwelling units Deposit  $               3,718  $                 4,321  $                   4,321 

> Four dwelling units Deposit  $               6,232  $                 5,761  $                   5,761 

5. Commercial / Mixed Use

<= 10,000 square feet Deposit  $               3,718  $                 7,201  $                   7,201 

> 10,000 square feet Deposit  $               6,232  $                 8,642  $                   8,642 

6. Industrial / Institutional

<= 20,000 square feet Deposit  $               3,718  $                 7,201  $                   7,201 

> 20,000 square feet Deposit  $               6,232  $                 8,642  $                   8,642 

7. Other Development

Community Development Director Deposit  $               2,758  $                 3,457  $                   3,457 

Planning Commission Deposit  $               3,538  $                 5,761  $                   5,761 

8. Amendments

Minor Amendment Flat Fee  $                  512  $                     432  $                      432 

Major Amendment Deposit  $               2,758  $                 3,457  $                   3,457 

3 Environmental Clearance Processing

1. CEQA/NEPA Environmental Clearance

 Fees as adopted by 

state of CA and San 

Mateo County clerk 

Negative Declaration Deposit  $               5,037  $                 7,201  $                   7,201  $                               1,396  $                               3,001  $                               2,234 
 Actual Cost with $3,000 

deposit 
 $                                   2,234 

EIR Deposit  $             11,335  $               14,403  $                 14,403 
 $40,903 plus Cost of 

Contract x 1.3 

 Deposit and Consult 

Costs plus 10% 

 $5,783 plus 10% 

preparation fee 

 Actual Cost with $3,000 

deposit 

 $5,783 plus 10% 

preparation fee 

2. Notice of Exemption Flat Fee  $                  264  $                     432  $                      432  No Comparison  No Comparison  $                                  287  $                                  628  $                                      287 

3. Fish and Game Flat Fee
 Set by State of 

CA 
 Set by State of CA  No Comparison  No Comparison  Set by State of CA 

 Actual Cost of DFG / 

County Fees 
 No Comparison 

 No Comparison 

 No Comparison 

 No Comparison 

 No Comparison 

 Belmont [1]  Brisbane [2]  Pacifica [3]  San Carlos [4]  San Mateo County [5] 
Cost of Service 

Per Activity

Current Fee / 

Deposit

Rec'd Fee Level / 

Deposit

Fee 

No.
Fee Name

Fee Unit 

Type

 No Comparison 

 No Comparison  No Comparison 

 No Comparison  No Comparison 

 Exemption $287

Staff Level: $1,782

Public Hearing: $3,489

Biologic Report $287

With a Lot Line Adjust: 

$1,782 

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.2

Planning Division - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

PLANNING DIVISION FEES

 Belmont [1]  Brisbane [2]  Pacifica [3]  San Carlos [4]  San Mateo County [5] 
Cost of Service 

Per Activity

Current Fee / 

Deposit

Rec'd Fee Level / 

Deposit

Fee 

No.
Fee Name

Fee Unit 

Type

4 Design Review Processing

1. Architectural, Landscape, and Site Plan Review Deposit  $                  749  $                 1,152  $                   1,152 

 $349 - $12,301 

depending on type of 

Review 

 No Comparison  No Comparison 

 Architectural: $3,000 

initial deposit

Site Plan & Landscape: 

$628 per project 

 Architectural Design 

Review

New: $3,489 / Add: $1,782 

/ Exemption $572

Design Review

Exemption $451 / Staff 

level $451 / Committee 

New: $3,489, revision 

$1,500, Additon: $1,782 

5 Entitlement Processing

1. Home Occupation Flat Fee  $                  131  $                     144  $                      144  No Comparison  $                                     44  $                                  119  $                                  106  No Comparison 

2. Commercial Cannabis Business License Deposit  $               5,604  $                 5,761  $                   5,761  No Comparison  No Comparison  No Comparison  No Comparison  $                                   6,754 

3. Use Permit Deposit  $               1,139  $                 2,016  $                   2,016 

 No New Construct: 

$10,557

Admin: $3,315

All other: $11,604 

 $1,077 - $3,068 

depending on type of 

use 

 hourly $119 per half 

hour or $238 per hour 
 $                               3,771 

 Standard $4,650

Special: $5,783 

4. Variance / Exception Planning Commission Deposit  $               1,139  $                 1,440  $                   1,440 

 Variance and Far 

Exception

Single family: $12,302

Admin Permit: $3,315

Other: $12,302

Variance: $5,232 

 New Construction: 

$1,537

Existing Residential: 

$1,151

Existing Other: $1,537 

 No Comparison  $                             12,570 

 Admin: $1,782

w/Public Hearing, add 

$1,706 

5. Exception and Community Development Director Deposit  $                  502  $                     576  $                      576  No Comparison  No Comparison  No Comparison  No Comparison 
 Exceptions: $670-$3489 

depending on type 

6. Zoning, LCP, and GP Amendments

LCP/GP Deposit  $             17,693  $               20,164  $                 20,164  $                             18,147  No Comparison 
 General Plan 

Amendment: $12,570 

 General Plan 

Ammednment: $15,549 

IP/Rezoning Deposit  $             17,693  $               20,164  $                 20,164  $                             18,147  No Comparison 

 Major: $25,139

Moderate: $12,570

Minor: $6,285 

 $                                 15,549 

Planned Unit Development Specific Plan Deposit  $             17,693  $               20,164  $                 20,164  Deposit Required 

Planned Unit Development Specific Plan Amendment Deposit  $               8,816  $               11,522  $                 11,522 

Planned Unit Development Precise Plan Deposit  $               8,816  $               11,522  $                 11,522 

Planned Unit Development Precise Plan Amendment Deposit  $               4,558  $                 5,185  $                   5,185 

Annexation/Prezoning Deposit  $             17,693  $               20,164  $                 20,164 

6 Appeals

Filling Fee - Outside CA Coastal Commission (CCC) Appeals 

Jurisdiction
Flat Fee  $                  264  $                     576  $                      576 

Filling Fee - Within CA Coastal Commission (CCC) Appeals 

Jurisdiction
No Fee  no charge  $                     576  no charge 

Processing Fee - Paid by developer Deposit  $               3,777  $                 4,321  $                   4,321  No Comparison 

 Appeal to City Council: 

$1,600

Appeal to Planning 

Commission: $247 

 No Comparison  $                                  443 

 $238 per hour plus 

actual material costs 

 No Comparison 
 No Comparison 

 No Comparison 

 Appeal Fee to Planning 

Commission or City 

Council: $2,098 

 $                                      451 

 No Comparison 

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.2

Planning Division - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

PLANNING DIVISION FEES

 Belmont [1]  Brisbane [2]  Pacifica [3]  San Carlos [4]  San Mateo County [5] 
Cost of Service 

Per Activity

Current Fee / 

Deposit

Rec'd Fee Level / 

Deposit

Fee 

No.
Fee Name

Fee Unit 

Type

7 Land Division and Merger

Certificate of Compliance Deposit  $               2,278  $                 2,592  $                   2,592  $                               3,315 
 (a) and (b): $1,181

(c): $425 
 No Comparison 

 Verifying Parcel Legality: 

$1,782

Legalizing Parcel: $6,796 

Lot Merger Deposit  $               1,006  $                 1,152  $                   1,152  No Comparison  $                                  424  $                               1,257  $                                      400 

Lot Line Adjustment Deposit  $               2,278  $                 2,592  $                   2,592  $                               3,315  $                               1,129  $                               1,257  $                                   2,655 

Tentative Parcel Map (four or fewer lots) Deposit  $               4,558  $                 5,185  $                   5,185  $                             13,960  $                               3,391  $                               3,771  No Comparison 

Tentative Subdivision Map Deposit  $             12,596  $               14,403  $                 14,403  No Comparison  $3,391 plus $275 per lot  $                             25,139 
 First 5 lots: $15,549

ea additional lot $287 

Subdivision Agreement Deposit  $               5,037  $                 5,761  $                   5,761  No Comparison  No Comparison  No Comparison  No Comparison 

Time Extension Deposit  $               2,278  $                 2,592  $                   2,592  No Comparison  $                               1,627  $                               1,257  $                                      881 

8 Sign Permit

Community Development Director Review Flat Fee  $                  201  $                     432  $                      432 

Planning Commission Review Deposit  $               1,139  $                 2,592  $                   2,592 

Exceptions Planning Commission Review Deposit  $               1,139  $                 1,296  $                   1,296 

Sign Programs Flat Fee  NEW  $                 2,592  $                   2,592  No Comparison  $                               1,040  No Comparison  $                               6,285 

9 Other Services

Zoning Compliance Letter Flat Fee  $                  264  $                     576  $                      576  $                                  119 

Public Convenience & Necessity Letter Flat Fee  $                  264  $                     288  $                      288 

Water Transfer Letter Flat Fee  $                  264  $                     288  $                      288 

Landlord Petition Deposit  NEW  $                 4,321  $                   4,321 

plus Hearing Officer Flat Fee  NEW  $                   4,000 

Tenant Petition Deposit  NEW  $                 4,321  $                         50 

10 Tree Removal Review

up to 5 trees Flat Fee  $                  335  $                     720  $                      720  $                                  750 

More than 5 trees Deposit  $                  529  $                 1,296  $                   1,296  $                               1,250 

11 Mobile Food Vendor Permit Flat Fee  $                  264  $                     288  $                      288  No Comparison  No Comparison  $                                  515  No Comparison  No Comparison 

12 Sound Amplification Permit Flat Fee  $                  264  $                     288  $                      288  No Comparison  $                                  223  No Comparison  No Comparison  No Comparison 

13 Fees Required by other Agencies

1. California Department of Fish and Wildlife

per 

agency 

schedule

 Fee required to 

review various 

environmental 

documents 

 Fee required to 

review various 

environmental 

documents 

2. Local Agency Formation Commission (LAFCo)

per 

agency 

schedule

 Annexation 

fees vary by 

acreage 

 Annexation fees 

vary by acreage 

3. San Mateo County Recorder

per 

agency 

schedule

 Fee required to 

record and/or 

post various 

documents 

 Fee required to 

record and/or 

post various 

documents 

 With Hearing: $898

Without Hearing: $378 

 $                                  387 

 Removal Permit: $88

Requireing Planning 

commision Review: 

$5,962 

 Administrative Sign 

Review: $1,047 

 No Comparison 

 No Comparison 

 No Comparison 

 No Comparison 

 With a building permit: 

N/A

Without a building 

permit: $238 per hour 

 No Comparison 

 No Comparison 

 $238 per hour 

  $5,000 initial deposit;

charged at the rate of

$238/hour and for 

Contract

or consultant services 

 No Comparison 

 No Comparison 

 Planning Commission: 

$4,713 per project

Staff: $1,257 per project 
 No Comparison 

 1st 3 trees: $154 ea.

4th thru 6th: $89 ea.

Trees beyond 6th: $60 ea. 

 No Comparison 

 No Comparison 
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City of Half Moon Bay APPENDIX B.2

Planning Division - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

PLANNING DIVISION FEES

 Belmont [1]  Brisbane [2]  Pacifica [3]  San Carlos [4]  San Mateo County [5] 
Cost of Service 

Per Activity

Current Fee / 

Deposit

Rec'd Fee Level / 

Deposit

Fee 

No.
Fee Name

Fee Unit 

Type

14 Short-Term Vacation Rental (STR) Registration

Initial Registration Flat Fee  $                  792  $                     288  $                      288 

Annual Registration Renewal Flat Fee  $                  264  $                     288  $                      288 

Initial Inspection Flat Fee  NEW  $                     279  $                      279 

15 Public Works Project Review / Support

1. Review of Public Works project applications, plans, maps, 

etc.
Per Hour  $                  239  $                     288  $                      288  No Comparison  No Comparison  No Comparison  No Comparison  No Comparison 

16 Building Plan Review / Support

1. Minor Residential Improvement or Addition  NEW  $                     288  $                      288  $                                  943  No Charge 

2. Tenant Improvement  NEW  $                     288  $                      288  $                                  943 

3. New SFD  NEW  $                     432  $                      432  $                               1,571 

4. New Multifamily or Non-Residential  NEW  $                     576  $                      576  $                               3,771 

5. Additions to Square Footage - Residenial and Non-

Residential
 NEW  $                     288  $                      288  No Comparison 

17 General Plan Update Fee
Per 

Permit
 NEW 15.93%

0.75% of Building 

Valuation
No Comparison

0.252% of construction 

value

Staff Support = 1% and 

Contract Services = 

0.15% of Building Project 

Valuation for all New 

Construction and 

Additions; Fee is Applied 

on Building Permit

No Comparison

Notes

[1] Source "Belmont Fee Schedule FY 2023-24.pdf"

[2] Source "Brisbane Fee Schedule FY 2023-24.pdf"

[3] Source "Pacifica Fee Schedule FY 2023-24.pdf"

[4] Source "SanCarlos Fee Schedule FY 2023-24.pdf"

[5] Source "SM Planning FeeSchedule2020.pdf"

 35 % of Building Fee 

 No Comparison 
 Short Term Rental 

Permit: $360 

 No Comparison  $238 per hour 

 No Comparison  No Comparison 

 1 Resubmittal: $400

Additional Resub: $100

Plan Revision: $150 

 Short Term Rental Permit: 

$300 

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.3

Code Enforcement - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

CODE ENFORCEMENT

1 Code Enforcement Process

Property related inspections required to verify code compliance

Initial Complaint
per 

complaint
NEW 86$              -$            

Preliminary Investigation
per 

complaint
NEW 86$              -$            

Initial Inspection

Violation found
per 

inspection
NEW 172$            172$           

No violation found
per 

inspection
NEW 172$            -$            

Code enforcement costs incurred by the City after initial 

investigation and after violation notice

Follow up inspection after initial inspection and notice issued
per 

inspection
NEW 172$            172$           

If case has not been abated after initial/follow-up inspection
per 

inspection
NEW 172$            172$           

2 Short-term Rentals
per verified 

complaint
-$           -$             -$            No Comparison No Comparison No Comparison No Comparison No Comparison

3

For services requested of City staff which have no fee listed in this 

fee schedule, the City Manager or the City Manager's designee shall 

determine the appropriate fee based on the established hourly 

rates for this department/division. Additionally, the City will pass-

through to the applicant any discrete costs incurred from the use of 

external service providers if required to process the specific 

application.

hourly NEW 172$            172$           No Comparison No Comparison No Comparison No Comparison No Comparison

Notes

[1] Source "Belmont Fee Schedule FY 2023-24.pdf"

[2] Source "Brisbane Fee Schedule FY 2023-24.pdf"

[3] Source "Pacifica Fee Schedule FY 2023-24.pdf"

[4] Source "SanCarlos Fee Schedule FY 2023-24.pdf"

[5] Source: San Mateo County website https://www.smchealth.org/contact/code-enforcement-city

Fee No. Fee Name
Fee Unit 

Type

Current 

Fee / 

Deposit

Cost of 

Service Per 

Activity

Administrative Citations:

1st Violation: $100

2nd Violation: $200

3rd Violation: $500

No Comparison

County states that each 

City's Code Enforcement 

enforces regulations

Administrative Citations:

1st Violation: $100

2nd Violation: $200

3rd Violation: $500

Misdemeanor Citation: 

$1,000

Late Fees: 50% of fine, plus 

full fine amount

Public Nuisance Abatement 

Assessment:

Actual abatement cost - 

100% to property owner 

plus 10% administrative fee

Private Property 

Abatement: $268

Rec'd Fee 

Level / 

Deposit

 Belmont [1]  Brisbane [2]  Pacifica [3] 

Complaint Investigation and 

Follow-Up:

(each occurrence / trip / 

verified complaint)

$386

(City uses San Mateo CFD)

Administrative Violations:

(Infractions)

1st Violation: $100

2nd Violation: $200

3rd Violation: $500

(Misdemeanor)

1st Violation: $100

2nd Violation: $300

3rd Violation: $500

No Comparison

 San Carlos [4]  San Mateo County [5] 

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.4

Public Works / Engineering - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

PUBLIC WORKS / ENGINEERING FEES

0 Public Works Hourly Rate  $                  233  $                  338  $                  338  $                                         358 155$                                         238$                                         
 Maintenance: $258

Engineering Staff: $200 

 Hourly Rate of Public Works 

Staff [5a] 

1 Public Improvement Plan Check Fee (including grading)

Valuation ($)

 $                                                                                          10,000.00 
Base Fee @ 

$10,000
 $                  976  $              1,353  $              1,353  $                                         715 

 each additional $1,000 or fraction thereof 
each add'l 

$1,000
 $                    47  $                    68  $              67.64 

 $358 per hour in excess of 2 

hours 

 $                                                                                       100,000.00 
Base Fee @ 

$100,000
 $              5,369  $              7,440  $              7,440  $                                      1,788 

each additional $1,000 or fraction thereof
each add'l 

$1,000
 $                    39  $                    57  $              56.65 

 $358 per hour in excess of 5 

hours 

 $                                                                                       500,000.00 
Base Fee @ 

$500,000
 $            21,726  $            30,099  $            30,099  $                                      5,364 

each additional $1,000 or fraction thereof
each add'l 

$1,000
 $                    41  $                    60  $              60.20 

 $358 per hour in excess of 

deposit 

2 Construction Inspection

Valuation ($)

 $                                                                                          10,000.00 
Base Fee @ 

$10,000
 $                  976  $              1,353  $              1,353 

 each additional $1,000 or fraction thereof 
each add'l 

$1,000
 $                    79  $                  113  $            112.73 

 $                                                                                       100,000.00 
Base Fee @ 

$100,000
 $              8,299  $            11,498  $            11,498 

 each additional $1,000 or fraction thereof 
each add'l 

$1,000
 $                    62  $                    90  $              90.46 

 $                                                                                       500,000.00 
Base Fee @ 

$500,000
 $            34,423  $            47,684  $            47,684 

 each additional $1,000 or fraction thereof 
each add'l 

$1,000
 $                    66  $                    95  $              95.37 

3 Final Maps

Parcel Map (up to 4 lots)

City Admin Fee Deposit  $              6,854  $              2,705  $              2,705 

 $11,443 up to 32 hours

$358 per hour in excess of 

32 hours 

 $614 plus actual cost SL 

review (requires $1,500 

Force Account min) 

  $5,000 initial deposit;

charged at the rate of

$238/hour and for Contract

or consultant services  

2,504$                                      

Consultant/Land Surveyor Actual Cost  Actual Cost  Actual Cost  Actual Cost + 30% No Comparison
 Contract amount plus 10% 

admin fee 
Deposit / Actual Cost

Tract Map (5 or more lots)

City Admin Fee Deposit  $              6,854  $              4,058  $              4,058 

 $17,879 up to 50 hours

$358 per hour in excess of 

50 hours 

 $614 plus actual cost SL 

review (requires $1,500 

Force Account min) 

  $5,000 initial deposit;

charged at the rate of

$238/hour and for Contract

or consultant services  

2,905$                                      

Consultant/Land Surveyor Actual Cost  Actual Cost  Actual Cost  Actual Cost + 30% No Comparison
 Contract amount plus 10% 

admin fee 
Deposit / Actual Cost

 San Mateo County [5] 
Current Fee / 

Deposit

Rec'd Fee Level 

/ Deposit

Fee 

No.
Fee Name Fee Unit Type

Cost of Service 

Per Activity

 No Comparison - 

Based on CY 

 No Comparison - Based on 

CY 

 San Carlos [4]  Belmont [1]  Brisbane [2]  Pacifica [3] 

 Minor (1-3 inspections): 

$451

Moderate (4-5 inspections): 

$751

Major (6-10 inpections): 

Deposit / Actual Cost

Additional Inspection: $150 

each  

 Civil Plan Check

Minor: $2,004

Moderate: $3,906

Major: $5,710

Subsequent Review: $500

Utility Companies PC

Minor: $200

Moderate: $401

Major: $701 

 $5,000 initial deposit; 

charged at the rate of 

$238/hour and for 

Contractor consultant 

services  

 $5,000 initial deposit; 

charged at the rate of 

$238/hour and for 

Contractor consultant 

services  

 $358 per hour 

 No Comparison 

 No Comparison 

 No Comparison 

 No Comparison 

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.4

Public Works / Engineering - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

 San Mateo County [5] 
Current Fee / 

Deposit

Rec'd Fee Level 

/ Deposit

Fee 

No.
Fee Name Fee Unit Type

Cost of Service 

Per Activity
 San Carlos [4]  Belmont [1]  Brisbane [2]  Pacifica [3] 

4 Subdivision Improvement Agreement/Legal Fee

City Admin Fee Deposit  $              3,410  $              5,411  $              5,411 

Consultant/Land Surveyor Actual Cost  Actual Cost  Actual Cost 

5 Encroachment Permits Plan Review & Inspection

Spot Repair (I.e. water leaks, pothole patches) Flat Fee  $                  486  $                  676  $                  676  No Comparison  No Comparison 

Excavation/Restoration up to 100 LF Flat Fee  $                  976  $              1,353  $              1,353 

each additional 50 LF Flat Fee  $                  486  $                  676  $                  676 

Curb, gutter, sidewalk, or driveway less that 100 LF Flat Fee  $                  976  $              1,353  $              1,353 

each additional 50 LF Flat Fee  $                  486  $                  676  $                  676 

Sewer Drain connections, repair or extension up to 100 LF Flat Fee  $                  976  $              1,353  $              1,353 

each additional 50 LF Flat Fee  $                  486  $                  676  $                  676 

Storm Drain connection, repair or extension up to 100 LF Flat Fee  $                  976  $              1,353  $              1,353 

each additional 50 LF Flat Fee  $                  486  $                  676  $                  676 

Unpermitted encroachments Fine / Penalty  2 x Permit fee  2 x Permit fee  No Comparison  2 x permit fee Actual Cost

Permit Time Extension Flat Fee  $                  119  $                  169  $                  169  $358/hr  No Comparison No Comparison

6 Public Right-of-Way/Easement Encroachment (Temporary) Flat Fee  $                  241  $                  338  $                  338 
 $2,861 based on 8 hours or 

$358 per hour 
 No Comparison  No Comparison  No Comparison  No Comparison 

7 Grading Permits Plan Review and Inspection

Grade changes 50 – 1,000 CY Flat Fee  $                  976  $              1,353  $              1,353 

 <1,000 CY: $valuation of 

Improvements + 20% 

Contingency 

Additional 100 CY over 1000 Flat Fee  $                  241  $                  338  $                  338 

 >1,000 CY: $valuation of 

Improvements + 20% 

Contingency, plus 

Performance bond 

8 Sewer

FOG Certification - Initial Flat Fee  $                    55  $                  338  $                  338 1,073$                                       No Comparison 

FOG Certification - Annual Renewal Flat Fee  NEW  $                  338  $                  338  No Comparison 

Transfer of Uninstalled Capacity Fee Flat Fee  $                  486  $                  338  $                  338 294$                                         

Re-Inspection for Non-Compliance Flat Fee  NEW  $                  338  $                  338 536$                                          No Comparison 

 Sidewalk dining or outdoor 

Disply Initial and Annual 

Review : $300 

 No Comparison 

No Comparison

 No Comparison 

 Sidewalk:

up to 100 sqft $1,073

101 sqft or more $1,430

Driveway Approach:

$1,609 

 Sewer Lateral 

in Easement on Private 

Property: $626

In R/W: $1,162 

 No Comparison 

 No Comparison  No Comparison 

 6-50 CY: $561

51-100 CY: $1,012

101-1,000 CY: $16,577

1,001-10,000 CY: $25,100

10,001-100,000 CY: $4,871 + 

actual cost for inspection

100,001-200,000 CY: $8,120 

+ actual cost for inspection

200,000 or more CY: 

$16,244 + actual cost for 

inspection

 No Comparison 

 $2,226 initial deposit; 

charged at rate of $238/hr 

and for Contract/ 

Consultant services 

 Actual time and materials 

$238 per hour 

 Encroachment Permits and 

Inspection ; hourly charge 

rate basis: $238 per hour 

 Encroachment Permits

$112 per hour plust actual 

cost insp w/Force Account 

minimum $500 

 0-50 CY: $1,073

>50 CY: $1073 + $3/CY 

 1-100 cby: $1,482

101-1,000 cby: $3,489

1,001-5,000 cby: $5,333

5,001-10,000 cby: $5,783

10,001-100,000 cby: $8,213

100,001 cby and above: 

$9,633 

 No Comparison 

 No Comparison 

No Comparison No ComparisonNo Comparison No Comparison

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.4

Public Works / Engineering - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

 San Mateo County [5] 
Current Fee / 

Deposit

Rec'd Fee Level 

/ Deposit

Fee 

No.
Fee Name Fee Unit Type

Cost of Service 

Per Activity
 San Carlos [4]  Belmont [1]  Brisbane [2]  Pacifica [3] 

9 Supporting to Planning

For Development Review 

applications requiring 

Engineering review, but 

with no fee specified in the 

fee schedule, the Master 

Revenue Schedule allows 

the Engineering Division to 

collect up to 20 hours staff 

time as deposit at the time 

of submission. A fee will be 

charged at the current 

hourly rate plus 130% of 

actual consultant costs.

 No Comparison 

All Development 

Applications shall require a 

deposit based on estimated 

number of staff hours to 

process an application 

(including materials, 

postage, etc). The deposit 

will be expended during 

application processing 

according to the adopted 

hourly rate, billed at each 

quarter hour. Addt'l funds 

may be requested, if 

necessary. Remaining 

deposit will be returned at 

project completion.

 Planning Referral Plan 

Check City processing fee: 

$1,002

Consulting Review: 

Deposit/Actual Cost 

 Review Fee: $400 [5b]

Each Addt'l Service (Review 

or Inspection): $100 

1. Pre-Entitlement Processing

Pre-Application Review Flat Fee  $                  220  $                  676  $                  676  No Comparison  No Comparison  No Comparison  No Comparison  No Comparison 

2. Coastal Development Permit Processing

Coastal Development Permit Exemption Flat Fee  $                  241  $                  676  $                  676 

Single Family Residential Deposit  $                  890  $              1,353  $              1,353 

Accessory Dwelling Unit - New Development Deposit  $                  486  $                  676  $                  676 

Multiple Family Residential Deposit  $              1,837  $              2,705  $              2,705 

Commercial / Mixed Use Deposit  $              1,837  $              2,705  $              2,705 

Industrial / Institutional Deposit  $              1,837  $              2,705  $              2,705 

Other Development

Public Works Director/ City Engineer Review Deposit  $                  919  $              1,353  $              1,353 

Planning Commission Deposit  $              1,837  $              2,705  $              2,705 

Ammendments

Minor Ammendment Flat Fee  $                  241  $              1,353  $              1,353 

Major Ammendment Deposit  $              1,837  $              2,705  $              2,705 

3. Environmental Clearance Processing

CEQA/NEPA Environmental Clearance

Negative Declaration Deposit  $                  856  $              1,353  $              1,353  $                                      3,576 

EIR Deposit  $              1,713  $              2,705  $              2,705  $                                      3,576 

4. Entitlement Processing

Commercial Cannabis Business License Deposit  $              1,672  $              2,705  $              2,705  No Comparison 

Use Permit Deposit  $                  836  $              1,353  $              1,353  $                                      2,324 

Variance/ Exception Planning Commission Deposit  $                  919  $              1,353  $              1,353  $                                            -   

Exception/ Community Development Director Deposit  $                  919  $              1,353  $              1,353  $                                      2,861 

Zoning, LCP, and 6P Amendments 

LCP/ 6P Deposit  $                  919  $              1,353  $              1,353  $                                            -   

IP/ Rezoning Deposit  $                  919  $              1,353  $              1,353  $                                            -   

Planned Unit Development Specific Plan Deposit  $                  919  $              1,353  $              1,353 

Planned Unit Development Specific Plan Amendment Deposit  $                  919  $              1,353  $              1,353 

Planned Unit Development Precise Plan Deposit  $                  919  $              1,353  $              1,353 

Planned Unit Development Precise Plan Amendment Deposit  $                  919  $              1,353  $              1,353 

Annexation/ Prezoning Deposit  $                  919  $              1,353  $              1,353 

 Combination Projects - 

Development Fee:

$2,071 

 No Comparison 

 No Comparison 

 Review of ND or EIR $325 

plus publication cost 

 No Comparison  No Comparison  No Comparison 

 No Comparison 

 No Comparison 

 No Comparison  No Comparison 

 No Comparison  No Comparison  No Comparison 

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.4

Public Works / Engineering - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

 San Mateo County [5] 
Current Fee / 

Deposit

Rec'd Fee Level 

/ Deposit

Fee 

No.
Fee Name Fee Unit Type

Cost of Service 

Per Activity
 San Carlos [4]  Belmont [1]  Brisbane [2]  Pacifica [3] 

Land Division and Merger

Certificate of Compliance Deposit  $                  919  $              1,353  $              1,353  No Comparison 

Lot Merger Deposit  $                  459  $                  676  $                  676  No Comparison 

Lot Line Adjustment Deposit  $                  919  $              1,353  $              1,353  $                                      3,218 

Parcel Map (four or fewer lots) Deposit  $              1,837  $              2,705  $              2,705 

Tentative Subdivision Map Deposit  $              3,675  $              5,411  $              5,411 

Subdivision Agreement No Fee  No Fee   No Fee  

Time Extension Deposit  $                  919  $              1,353  $              1,353 

Public Works Director Review Deposit  $                  228  $                  338  $                  338 

10 Building Plan Review / Support

1. Minor Residential Improvement or Addition Flat Fee  $                  241  $                  676  $                  676 

2. Tenant Improvement Flat Fee  $                  486  $                  676  $                  676 

3. New SFD Flat Fee  $                  486  $              1,353  $              1,353 

4. New Multifamily or Non-Residential Flat Fee  $              1,217  $              2,029  $              2,029 

11 Special Events  NEW 
 See Admin Fee 

Schedule 
 No Comparison  No Comparison  $238/hour  No Comparison  No Comparison 

12 Special Studies Review

City Staff Each  NEW  $              1,015  $              1,015 

Consultant Per Project
 NEW - Actual 

Cost 
 Actual Cost 

13 Stormwater Inspection Program

1. C.3 Treatment Inspections Flat Fee  NEW  $                  320  $                  320  Consult Cost + $186 401$                                         

2. C.4 Commercial/Industrial Business Inspections Flat Fee  NEW  $                  160  $                  160 200$                                         

3. C.6 Wet Weather Construction Site Inspections 

(Seasonal per Site)
Per Site  NEW  $              3,360  $              3,360 

4. Reinspection/Corrective Action Due to Non-

Compliance
Flat Fee  NEW  $                  160  $                  160 

Notes

[1] Source "Belmont Fee Schedule FY 2023-24.pdf"

[2] Source "Brisbane Fee Schedule FY 2023-24.pdf"

[3] Source "Pacifica Fee Schedule FY 2023-24.pdf"

[4] Source "SanCarlos Fee Schedule FY 2023-24.pdf"

[5] Source "SM Planning FeeSchedule2020.pdf"

[5a]

[5b] Department of Public Works Fee includes one review of applicant's proposed project and two site inspections. County Staff  time beyond these services wil be charged $100 for each additional review or site inspection

 No Comparison 

 NPDES Inspection Fees:

Comm: <1 acre: $4,112

Res: <1 acre: $1,073

C&R 1-5 acres: $4,827

C&R >5 acres: $10,728

Addt'l Inspection: $358 

 No Comparison 

Document 9.3 Inclusion of San Mateo County Department of Public Works Fees to LAFCo Fee Schedule – Information Only.pdf shows that services provided by County Department of Public Works are charged the 

hourly rate of Public Works staff

 No Comparison 

 No Comparison 

 No Comparison 

 No Comparison 

 No Comparison 

 No Comparison 

 No Comparison  No Comparison  No Comparison 

 No Comparison 

No Comparison

 Building Referral, Review of 

On-Site Civil: $401 

 No Comparison 

 Review of building permits 

$238/hour 

 No Comparison 

 No Comparison 

 No Comparison 

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.5

Building - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

BUILDING FEES 

0 Building Hourly Rates (minimum 2 hours)  $              191 

Inspections outside of normal business hours Per Hour  $              287  $           279  $             279 
$349.38/hr

(Min charge 2 hrs)

$105/hr

(Min charge 1 hr)

For contracted positions, fee is 

actual consultant cost. For in-

house City employee positions, 

fee is time and a half, two hour 

minimum

$466 (Min charge 2 hrs)

$233 each addt'l hour
No Comparison

Inspection on Sundays and Holidays Per Hour  $              382  $           279  $             279 No Comparison No Comparison No Comparison No Comparison No Comparison

Reinspection fees Per Hour  $              191  $           279  $             279  $                                        349.38 No Comparison No Comparison  $                                              216  $                                              165 

Inspection for which no fee is specifically indicated Per Hour  $              191  $           279  $             279 
$349.38

(Min charge 1/2 hr)
No Comparison  $                                              250  $                                              216  $                                              165 

      

1
Building Permit Fee for Alterations, Additions, and New 

Construction (based on valuation of improvement) 
      

Valuation ($)       [2a] [5a]

0 - 500 Per Permit  $              191  $           363  $             363  $                                           37.50 $35  $                                                71 

501 - 2,000 Valuation       

First 500  $              258  $           363  $             363  $                                           37.50  $                                                71 

Each Additional 100 or fraction thereof  $           12.00  $        20.46  $          20.46  $                                             4.33  $                                                   4 

2,001 - 25,000 Valuation       

First 2,000  $              479  $           670  $             670  $                                              110  $                                              131 

Each Additional 1,000 or fraction thereof  $             1.00  $          3.64  $            3.64  $                                           19.94  $                                                19 

25,001 - 50,000 Valuation       

First 25,000  $              540  $           753  $             753  $                                              740  $                                              568 

Each Additional 1,000 or fraction thereof  $             5.00  $        10.04  $          10.04  $                                           14.39  $                                                17 

50,001 - 100,000 Valuation       

First 50,000  $              722  $        1,004  $          1,004  $                                           1,560  $                                              993 

Each Additional 1,000 or fraction thereof  $             3.00  $          5.02  $            5.02  $                                             9.98  $                                                17 

100,001 - 500,000 Valuation       

First 100,000  $              902  $        1,255  $          1,255  $                                           5,814  $                                           1,000  $                                           1,443 

Each Additional 1,000 or fraction thereof  $             3.00  $          5.23  $            5.23  $                                             7.98  $                                             6.12  $                                                   8 

500,001 - 1,000,000 Valuation       

First 500,000  $           2,413  $        3,348  $          3,348  $                                           9,611  $                                           3,610  $                                           4,643 

Each Additional 1,000 or fraction thereof  $             5.00  $          9.37  $            9.37  $                                             6.76  $                                             6.12  $                                                   6 

1,000,001 - 2,500,000 Valuation       

First 1,000,000  $           5,792  $        8,034  $          8,034  $                                        13,402  $                                           6,670  $                                           7,643 

Each Additional 1,000 or fraction thereof  $             6.00  $          0.56  $            0.56  $                                             5.20  $                                             6.12  $                                                   5 

2,500,001 - 5,000,000 Valuation       

First 2,500,000  $        14,792  $        8,871  $          8,871  $                                        21,202  $                                        15,850  $                                        15,143 

Each Additional 1,000 or fraction thereof  $             6.00  $          0.33  $            0.33  $                                             5.20  $                                             6.12  $                                                   5 

5,000,001 and above Valuation       

First 5,000,000  $        29,792  $        9,708  $          9,708  $                                        34,202  $                                        31,150  $                                        27,643 

Each Additional 1,000 or fraction thereof  $             6.00  $          1.94  $            1.94  $                                             5.20  $                                             6.12  $                                                   5 

      

2 Building Plan Check Fee Per Project

 65% of 

Building 

Permit Fee 

  

 65% of 

Building 

Permit Fee 

65% of Building Permit Fee

For use of outside consultants 

for plan checking and 

inspections, or both: Actual 

Cost + 30%

Residential:

50% of the permit fee

Commercial:

60% of the permit fee

65% of Building Fee 75% of Building Fee 65% of Permit Fee

Current Fee / 

Deposit

Recommend

ed Fee Level
 Belmont [1] 

Fee 

No.
Fee Name

Fee Unit 

Type
 Pacifica [3]  San Carlos [4]  San Mateo County [5]  Brisbane [2] 

Cost of 

Service Per 

Activity

SFRs:

Less Than $5,000 = $324

$5,000 - $24,999 = $324

$32.41/addt'l $1,000

$25,000 - $49,999 = $972

$30.25/addt'l $1,000 

$50,000 - $99,999 = $1,729

$30.25/addt'l $1,000

$100,000 - $499,999 = $3,241

$9.18/addt'l $1,000

$500,000 - $999,999 = $6,915

$6.92/addt'l $1,000

$1,000,000 and up = $10,373

$7.78/addt'l $1,000

MFRs/Comm/Industrial:

Less Than $10,000 = $540

$10,000 - $24,999 = $540

$72.03/addt'l $1,000

$25,000 - $49,999 = $1,621

$38.90/addt'l $1,000

$50,000 - $99,999 = $2,593

$43.22/addt'l $1,000

$100,000 - $499,999 = $4,754

$14.05/addt'l $1,000

$500,000 - $999,999 = $10,373

$35-$78

$81-$440

$456-$749

$761-$1,169

$0 - $1,000 = $165

$1,001 - $5,000 = $330

$5,001 - $10,000 = $495

$10,001 - $20,000 = $990

$20,001 - $30,000 = $1,320

$30,001 - $40,000 = $1,650

$40,001 - $50,000 = $1,980

$50,000 - $75,000 = 2,970

$75,001 - $100,000 = $3,960

$100,001 - $500,000 = $3960 

for the first $100,000 plus $20 

for each addt'l $1,000 or 

fraction thereof

$500,001 and up = $11,960 for 

the first $500,000 plus $20 for 

each addt'l $1,000 or fraction 

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.5

Building - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

BUILDING FEES 

Current Fee / 

Deposit

Recommend

ed Fee Level
 Belmont [1] 

Fee 

No.
Fee Name

Fee Unit 

Type
 Pacifica [3]  San Carlos [4]  San Mateo County [5]  Brisbane [2] 

Cost of 

Service Per 

Activity

MISCELLANEOUS FEES - FLAT RATE PERMITS

      

3 Address Assignment

Residential Per Permit  $                96  $           139  $             139 

Non-Residential Per Hour  $              191  $           279  $             279 

      

4 Demolition
Up to 2 

Hours
 $              384  $           418  $             418 No Comparison

$35 minimum fee. Use 

Valuation Schedule.
No Comparison  $                                              216 No Comparison

      

5 Re-Roof

Single Family Residential Each  $              287  $           558  $             315 

Multifamily/Non-Residential (less than 5,000 sq. ft.) Each  $              426  $           614  $             469 

Multifamily/Non-Residential (greater than 5,000 sq. ft.) Valuation
 See Building 

Valuation 
  

 See Building 

Valuation 

      

6 Solar/Photovoltaic - per GC 66015

Photovoltaic Residential System (Up to 15kW) Per Permit  $191/hr  $           558  $             450  $                                              250  $                                              450 

For each kW over 15 kW Per kW  $191/hr  $             37  $               15  $                                                15  $                                                15 

Photovoltaic Commercial Systems (Up to 50 kW) Per Permit  $191/hr  $           697  $             697  $                                              375  $                                           1,000 

Between 51kW and 250kW Per kW  $191/hr  $                1  $                  1  $                                                   7  $                                                   7 

Photovoltaic Commercial Systems (250kW) Per Permit  $191/hr  $           837  $             837 No Comparison no comparison

For each kW over 250kW Per kW  $191/hr  $                3  $                  3 No Comparison  $                                                   5 

      

MECHANICAL, ELECTRICAL, PLUMBING PERMIT AND PLAN CHECK FEES (WHEN ASSOCIATED WITH A BUILDING PERMIT)

7 New Residential Buildings       

For new multifamily residential buildings (apartments 

and condominiums) having three or more living units, 

including the area of garages, carports, and other non-

commercial automobile storage areas constructed at 

the same time, per square foot

Per 100 s.f.  $                16  $             22  $               22  $                                                15  $                                                12 

For new single and two-family residential buildings, 

including the area of garages, carports and other minor 

accessory buildings constructed at the same time, per 

square foot

Per 100 s.f.  $                16  $             22  $               22  $                                                15  $                                                13 

      

8 New Non-Residential Buildings       
For new non-residential buildings including the area of 

garages, storage rooms, mechanical rooms, utility rooms 

and other areas constructed at the same time, per 

square foot

      

For new non-residential buildings less than 5,000 square 

feet
Per 100 s.f.

 varies - 

itemized 
 $             22  $               22 

For new non-residential buildings greater than 5,000 

square feet
Per 100 s.f.

 varies - 

itemized 
 $             17  $               17 

No Comparison

No Comparison

 $                                              216 

Electrical/Plumbing:

$216 (min 1,700 sq ft) plus 

addt'l $0.08/sq ft

Mechanical:

$108 Remodel; $216 (min 

1,700 sq ft) plus addt'l 

$0.08/sq ft

Electrical/Plumbing:

$2,161 (min 3,000 sq ft) plus 

addt'l $0.15/sq ft

Mechanical:

$648 (min 3,000 sq ft) plus addt'l 

$0.15/sq ft

No Comparison

$3-$7 / sq ft

$3-$7.50 / sq ft $                                                15 

No Comparison

No Comparison

 $                                              128  $                                              165  $                                              250 

$165 for the 1st 1,000 sq ft

$110/each addt'l 1,000 sq ft

An addt'l $100 planning review 

fee may apply for properties in 

design review districts

No Comparison

No Comparison

No Comparison

Solar PV and Thermal Permit; 

AB1414

$493 plus $15 per kW above 

15kW

$35 per 1,000 sq ft

No Comparison

For other types of residential occupancies and alteration, and modifications to existing residential buildings, use the UNIT FEE SCHEDULE

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.5

Building - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

BUILDING FEES 

Current Fee / 

Deposit

Recommend

ed Fee Level
 Belmont [1] 

Fee 

No.
Fee Name

Fee Unit 

Type
 Pacifica [3]  San Carlos [4]  San Mateo County [5]  Brisbane [2] 

Cost of 

Service Per 

Activity

      

MECHANICAL, ELECTRICAL, PLUMBING PERMIT AND PLAN CHECK FEES (WHEN NOT ASSOCIATED WITH A BUILDING PERMIT)

      

9 Stand Alone MPE Permit       

Residential       

Single Item Permit from lists below, assumes 1 

inspecton
Each  $                46  $           246  $             246 City Uses Unit Fee Schedule City Uses Unit Fee Schedule City Uses Unit Fee Schedule See Below [5b]

Single Item Permit, Water Heater Only Per Permit  $                46  $           246  $             125 
Water Heater including vent: 

$180.87
Water Heater $19 Water Heater $109 Water Heater $165

2 - 3 items from the lists below, assumes 1 inspection 

required
Per Permit  NEW  $           358  $             358 

4 - 6 items, assumes 1 inspection required Per Permit  NEW  $           516  $             516 

Additional Inspection Required
Per 

Inspection
 NEW  $           223  $             223 

Greater than 6 items - please see Valuation Tables Per Permit
 See 

Valuation 
  

 See 

Valuation 

Commercial       

please see Valuation Tables Per Permit
 See 

Valuation 
  

 See 

Valuation 

      

10 Mechanical Permit Item List       

FAU less than 100,000 Btu/h       

FAU greater than 100,000 Btu/h       

Mechanical Alteration / Repair Minor (1 inspection 

assumed)
      

Hood/Vent System       

      

11 Electrical Permit Item List       

Generator       

Services under 600 volts, 400 amps or less       

Services of 600 volts or less and over 400 amperes to 

1000 amperes in rating
      

Services over 600 volts or over 1000 amperes in rating       

Electric Meter Reset       

Subpanel       

Temporary Power       

Lighting Poles       

     First pole       

     Each additional       

Other Minor Electrical Alteration/Repair (1 inspection 

assumed)
      

      

12 Plumbing Permit Item List       

Water Service       

Sewer/Septic       

Trap/Interceptor       

Gas Line Air Test       

Other Minor Plumbing Alteration/Repair (1 inspection 

assumed)
      

 City uses Unit Fee Schedule  

City uses Unit Fee Schedule 

City uses Unit Fee Schedule 

 County uses Unit Fee Schedule  

County uses Unit Fee Schedule 

County uses Unit Fee Schedule 

City uses Unit Fee Schedule 

with Permit Issuance of $43 

and special cases permits $16

City uses Unit Fee Schedule 

with Permit Issuance of $43 

and special cases permits $16

 City uses Unit Fee Schedule 

with Permit Issuance of $43 

and special cases permits $16 

City uses Unit Fee Schedule 

with Permit Issuance of 

$180.87 and each additional 

permit $79.76

 City uses Unit Fee Schedule 

with Permit Issuance of 

$181.99 and each additional 

permit $22.47 

City uses Unit Fee Schedule 

with Permit Issuance of 

$178.62 and each additional 

permit $21.35

Permits for plumbing, electrical 

or mechanical work ONLY are 

based on valuation schedule. 

City Uses Unit Fee Schedule City Uses Unit Fee Schedule City Uses Unit Fee Schedule

[5b]

Application Filing Fee: 

Easy Review $50

Moderate Review $250

Full Review $500

Minimum Permit Fee:

Residential $165

Commercial $330

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.5

Building - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

BUILDING FEES 

Current Fee / 

Deposit

Recommend

ed Fee Level
 Belmont [1] 

Fee 

No.
Fee Name

Fee Unit 

Type
 Pacifica [3]  San Carlos [4]  San Mateo County [5]  Brisbane [2] 

Cost of 

Service Per 

Activity

      

ADDITIONAL SERVICES

      

13 Business License Inspection per 1/2 hr  $                95  $           139  $             139 No Comparison No Comparison No Comparison No Comparison No Comparison

      

14 Fee for 4th review onwards-charged on hourly basis per hour  $              191  $           279  $             279 
$349.38/hr

Min charge 1/2 hr
No Comparison No Comparison  $                                              216 No Comparison

      

15 Fire Plan Check Administration Fee per 1/2 hr  $                95  $           139  $             139 No Comparison $150 flat No Comparison No Comparison No Comparison

      

16 General Plan Fee valuation
0.25% Permit 

Valuation
  15.93% 0.75% of Building Valuation No Comparison 0.252% of construction value

Staff Support = 1% and 

Contract Services = 0.15% of 

Building Project Valuation for 

all New Construction and 

Additions; Fee is Applied on 

Building Permit

No Comparison

  

17 Miscellaneous Plan Review per hour  $              191  $           279  $             279 No Comparison

Technical Plan and Report 

Review:

Cost of Consultant + 10%

No Comparison No Comparison No Comparison

      

18
Permit Fees for Work Without Valid Permit (Bldg, Elec, 

Mech, Plmb, Encroach, Gradng)

Fine / 

Penalty

 2 X Permit 

Fee 
  

 2 X Permit 

Fee 
No Comparison

10 times the permit fee for 

each permit violation to a 

maximum of $4,500 plus the 

permit fee

Double Building Permit Fee No Comparison

Refer to SM County Ord Code, 

Div VII

($350/day (max $10,500))

      

19 Permit Reactivation per permit  NEW  $           279  $             279 No Comparison No Comparison No Comparison No Comparison
One-half of oroginal permit 

fees

      

20 Plan Revision per hour  $              191  $           279  $             279 No Comparison No Comparison

Hourly plan review fees based 

on rates for all Departments 

required to review revised 

permit. Additional Building 

Permit fees may apply if 

valuation is affected by 

modification.

No Comparison

$235 Minimum Building Plan 

Check Fee. Addt'l fees shall be 

based on the scope of the 

changes in accrodance with 

this fee schedule.

      

21 Pre-Site Inspection per hour  $              191  $           279  $             279 No Comparison No Comparison No Comparison No Comparison $165/hr

      

22 Refund (Update Refund Policy) per 1/2 hr  $                95  $           139  $             139 No Comparison No Comparison No Comparison No Comparison [5c]

      

23 Replaced Job Cards each  NEW  $             70  $               70 No Comparison No Comparison No Comparison No Comparison No Comparison

      

24

Special Structural Inspection Fee - Deposit to be determined 

by Public Works Director at time of application per Public 

Works Hourly Rate

deposit  $              233  $           279  $             279 No Comparison No Comparison No Comparison No Comparison No Comparison

      

25 Transfer of Permit to New Property Owner each  NEW  $           279  $             279 No Comparison No Comparison No Comparison No Comparison No Comparison

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.5

Building - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

BUILDING FEES 

Current Fee / 

Deposit

Recommend

ed Fee Level
 Belmont [1] 

Fee 

No.
Fee Name

Fee Unit 

Type
 Pacifica [3]  San Carlos [4]  San Mateo County [5]  Brisbane [2] 

Cost of 

Service Per 

Activity

Notes

[1] Source "Belmont Fee Schedule FY 2023-24.pdf"

[2] Source "Brisbane Fee Schedule FY 2023-24.pdf", "Brisbane Building Fee Schedule.pdf"

[2a] Building permit fees for new structures and additions to existing structures are in dollars per square foot of applicable area; Building permit fees for alterations, repairs and interior changes to existing structures are based on project valuation.

[3] Source "Pacifica Fee Schedule FY 2023-24.pdf"

[4] Source "SanCarlos Fee Schedule FY 2023-24.pdf"

[5] Source "SM County Building Permit and Inspection Fee Schedule_Effective 1-15-21.pdf"

[5a]

[5b]

[5c] The Building Official my authorize a refund to an applicant of 75% of the permit fee only if the permit fees, not including plan check, filing, geotechnical, or other ancillary fees, are greater than $500, County staff has performed no work on the subject permit, the permit has not 

expired or been cancelled, and the permit was not issued as part of an Information Notice or Stop Work Notice. Refund is made to the property owner or person designated by the owner.

Easy Review: (e.g. water heater, demo, roofing, windows and other minor repairs);

Moderate Review: (e.g. interior remodels less than 500 sq ft, swimming pools, landscaping that involves plumbing or structural development, greenhouses)

Full Review: (e.g. construction of new residential and commercial structures, and additions and remodels that are greater than 500 sq ft or that increase the footrint of the structure)

Application filing fee is due upon submittal and is non-refundable. Unless otherwise stated, the application fee applies to each filing of a separate permit application, whether for one or several permits, and is applied in addition to the fees identified by the applicable fee 

schedules.

Minimum permit fee is for building permits and other permits unless otherwise indicated in miscellaneous fees

Square footage schedule is used for New Construction, Additions, Residential Alterations, Repairs, Interior Changes (Remodels); Valuation schedule is used for all other projects (such as TIs, retaining walls, wirelss communication facilities, seismic upgrades, water tanks, propane 

tanks, installation of subdivision improvements, installation or repair of driveways/other impervious services, and replacement of garage slabs.)

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.6

Public Safety  - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

PUBLIC SAFETY FEES

1 Duplication

Public Safety Reports Each  $             10  $               31  $                    15 24$                                         No Charge No Charge 2$                                       10$                                    

Photo Reproduction Each  $             20  $               31  $                    25 

 $24 per page (Digital 

8X11) 

CD Rom $48 

100$                                  83$                                    33$                                    

Audio Tape/CD  Reproduction
Per Tape/CD 

Disc
 $             20  $               31  $                    25 $289 per hour 36$                                    96$                                    16$                                    

Audio Tape Reproduction
Per Tape/DVD 

Disc
 $             20  $               31  $                    25 $289 per hour 36$                                    96$                                    16$                                    

2 Licensing
1. Bingo Establishment Processing 

(Chapter 3.94)
Bingo Establishment Each    $          134  $             185  $                 185 57$                                    

Renewal Each/Year  $          134  $             185  $                 185 31$                                    

2. Fortune Telling (Chapter 3.95)

New Business Each   $          668  $             889  $                 889 249$                                  

Renewal Each/Year  $          134  $             185  $                 185 68$                                    

New Tech. Each  $          668  $             889  $                 889 249$                                  

Renewal Tech Each/Year  $          134  $             185  $                 185 68$                                    

3. Massage Establishments (Chapter 

3.88)

New Business Each  $          668  $             889  $                 889 249$                                  

Renewal Each/Year  $          134  $             185  $                 185 68$                                    

Transfer Each  $          668  $             889  $                 889 249$                                  

Reinstatement Each  $          286  $             185  $                 185 249$                                  

4. Secondhand Dealers

New Dealers Each  $          134  $             185  $                 185 

Renewal Each/Year  $          134  $             185  $                 185 

5. Solicitor / Peddler

New Applicant Each   $          668  $             889  $                 889 249$                                  

Annual Renewal Each/Year  $          134  $             185  $                 185 68$                                    

3 Miscellaneous Fees

Vehicle Release Per Vehicle  $             95  $             129  $                 129 96$                                         61$                                    162$                                  85$                                    

Repossession Release Per Vehicle  $             15  $               37  $                    15 No Comparison 15$                                    15$                                    15$                                    

Clearance/Special Letters Each  $             42  $               62  $                    40 48$                                         
 Resident $6

Non Resident $38 
65$                                    11$                                    37$                                    

Illegal Sign Confiscation Per Incidence  $          173  $             230  $                 230 11$                                    

Illegal Fireworks Confiscation Per Citation  $          173  $             230  $                 230 104$                                  

91$                                    

 Actual cost of materials 

No Comparison

No Comparison

No Comparison

No Comparison

No Comparison

No Comparison

No Comparison

36$                                    

70$                                    

 New - Non state 

Certified (Non-

Practitioner): $404

New State Certified 

(Owner): $62

158$                                  

No Comparison

No ComparisonNo Comparison

No Comparison

No Comparison

 Massage Certificate of 

Registration $132

Renewal: $34 

No Comparison

No Comparison

No Comparison

No Comparison

No Comparison

 Massage Annual 

Inspection : $150

Massager Permit 

Processing Fee (per non 

CAMTC Certified owner + 

289$                                      

No Comparison

 Belmont [1]  Brisbane [2]  Pacifica [3]  San Carlos [4]  San Mateo County [5] 

Current 

Fee / 

Deposit

Rec'd Fee Level 

/ Deposit

Fee 

No.
Fee Name Fee Unit Type

 Cost of 

Service Per 

Activity 

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.6

Public Safety  - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

PUBLIC SAFETY FEES

 Belmont [1]  Brisbane [2]  Pacifica [3]  San Carlos [4]  San Mateo County [5] 

Current 

Fee / 

Deposit

Rec'd Fee Level 

/ Deposit

Fee 

No.
Fee Name Fee Unit Type

 Cost of 

Service Per 

Activity 

4 Parking Fees

Temporary Offstreet Parking 
Per Vehicle 

Per Year
 $             21  $                -    $                       - No Comparison No Comparison No Comparison No Comparison No Comparison

5
Citation Fee Schedule (placeholder for 

MFS, not studied as fees for service)
No Comparison No Comparison No Comparison No Comparison No Comparison

6 D.U.I. Cost Recovery Per Response  $          749  $             989  $                 989 No Comparison No Comparison
 DUI with Incident: Cost 

of hours and Car 
No Comparison Booking Fees +$937

Notes

[1] Source "Belmont Fee Schedule FY 2023-24.pdf"

[2] Source "Brisbane Fee Schedule FY 2023-24.pdf"

[3] Source "Pacifica Fee Schedule FY 2023-24.pdf"

[4] Source "SanCarlos Fee Schedule FY 2023-24.pdf"

[5] Source "SM Sheriff HMB_Fee-Sch 2012.pdf"

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.7

Recreation - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

General Public

Non-

Profit/Governm

ent

 Non-Profit 

(Belmont 

Based) 

 Non-Profit (Not 

Based in 

Belmont) 

 Private 

(Belmont 

Resident) 

 Private (Non-

Resident) 
 Commercial  Resident  Non-Resident 

 Brisbane Non-

Profit 

 Non-Brisbane 

Non-Profit 

Recreation Fees

1 Staff support Fees

Full Time Per Hour  NEW  NEW 

Part Time Per Hour  $                        25  $                        25 

2 Facility Rental fees

Reservation Processing Fee Per Rental  NEW  NEW  $                    35  $                    35  $                    35  $                    35  $                    35 

Set Up/Tear Down Service Fee Per Rental  NEW  NEW  $30-$80  $30-$80  Included  Included  Included 

Grand Oak Room

Week Day Rate (9am - 5pm) Per Hour  $                        60  $                        25 181$                  276$                  

Weekend/WeekDay Rate (after 5pm) Per Hour  $                      125  $                        50 226$                  337$                  

Security Deposit Deposit  $                      500  $                     300  $                  300  $                  300  $                  300  $                  300  $                  300 500$                  500$                  

Oak Room

Week Day Rate (9am - 5pm) Per Hour  $                        40  $                        15 280$                  408$                  

Weekend/WeekDay Rate (after 5pm) Per Hour  $                      100  $                        30 350$                  516$                  

Security Deposit Deposit  $                      300  $                     200  $                  300  $                  300  $                  300  $                  300  $                  300 500$                  500$                  

Manzanita Room

Week Day Rate (9am - 5pm) Per Hour  $                        25  $                        10 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        60  $                        20 

Security Deposit Deposit  $                      200  $                     100  $                  300  $                  300  $                  300  $                  300  $                  300 200$                  200$                  

Fee 

No.
Fee Name

Fee Unit / 

Type

Current Fee / Deposit  Belmont [1] 

 $53/hr  $74/hr  $89/hr  $142/hr  $179/hr 

 Barret Community Center - Multi-Use Room 

 Brisbane [2] 

 $30-$50  $30-$50  $30-$50  $30-$50  $30-$50 Actual Cost

 Twin Pines Cottage 

 $58/hr  $68/hr  $95/hr  $110/hr  $137/hr 

 Barret Community Center - Classroom (No Kitchen) 

 $37/hr  $42/hr  $47/hr  $58/hr  $74/hr 

104$                  

 no comparison available 

Mission Blue Center - 1 Room

no comparison available

Mission Blue Center - Entire Facility

no comparison available

Community Center

no comparison available

85$                     

NBS - Local Government Solutions
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City of Half Moon Bay

Recreation - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

General Public

Non-

Profit/Governm

ent
Recreation Fees

1 Staff support Fees

Full Time Per Hour  NEW  NEW 

Part Time Per Hour  $                        25  $                        25 

2 Facility Rental fees

Reservation Processing Fee Per Rental  NEW  NEW 

Set Up/Tear Down Service Fee Per Rental  NEW  NEW 

Grand Oak Room

Week Day Rate (9am - 5pm) Per Hour  $                        60  $                        25 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                      125  $                        50 

Security Deposit Deposit  $                      500  $                     300 

Oak Room

Week Day Rate (9am - 5pm) Per Hour  $                        40  $                        15 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                      100  $                        30 

Security Deposit Deposit  $                      300  $                     200 

Manzanita Room

Week Day Rate (9am - 5pm) Per Hour  $                        25  $                        10 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        60  $                        20 

Security Deposit Deposit  $                      200  $                     100 

Fee 

No.
Fee Name

Fee Unit / 

Type

Current Fee / Deposit

APPENDIX B.7

 Resident  Non-Resident  Non-Profit  Commercial  Resident  Non-Resident  Non-Profit 

186$                  186$                  186$                  

31$                     31$                     31$                     

25$                     25$                     25$                     
7$                                                    

 $110 for first hour + Actual 

Shelter Buildings

 $                    47  $                    63  $                    26  $                    89  $                    86  $                  104 60$                     

 $                    84  $                  115  $                    63  $                  126  $                  826  $                  991 578$                  
 Weekend 

Hourly Addtl: 

$107 

 Weekend 

Hourly Addtl: 

$128 

 Weekend 

Hourly Addtl: 

$75 

 $                    42  $                    47  $                    21  $                    52  $                    68  $                    81 48$                     

 $                    79  $                    84  $                    58  $                    84  $                  494  $                  593 346$                  
 Weekend 

Hourly Addtl: 

$107 

 Weekend 

Hourly Addtl: 

$128 

 Weekend 

Hourly Addtl: 

$75 

 $                    42  $                    47  $                    21  $                    52  $                  107  $                  128 75$                     

 $                    79  $                    84  $                    58  $                    84  $               1,025  $               1,230 717$                  
 Weekend 

Hourly Addtl: 

$107 

 Weekend 

Hourly Addtl: 

$128 

 Weekend 

Hourly Addtl: 

$75 

 San Carlos [4]  Pacifica [3] 

Park View Room (3 hr min on Weekends)

no comparison available

 Portola Room 

 no comparison available 

 no comparison available 

 Card Room 

 no comparison available 

 San Mateo County [5] 

no comparison available

 $235, 50% off for seniors and 

schools 

Patio Room (3 hr min on Weekends)

Park View Room (3 hr min on Weekends)

Actual Cost

no comparison available

 Dance Studio 

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.7

Recreation - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

General Public

Non-

Profit/Governm

ent

 Non-Profit 

(Belmont 

Based) 

 Non-Profit (Not 

Based in 

Belmont) 

 Private 

(Belmont 

Resident) 

 Private (Non-

Resident) 
 Commercial  Resident  Non-Resident 

 Brisbane Non-

Profit 

 Non-Brisbane 

Non-Profit 

Fee 

No.
Fee Name

Fee Unit / 

Type

Current Fee / Deposit  Belmont [1]  Brisbane [2] 

Tree Rooms

Week Day Rate (9am - 5pm) Per Hour  $                        20  $                        10 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        35  $                        20 

Security Deposit Deposit  $                      100  $                     100  $                  400  $                  400  $                  400  $                  400  $                  400 

Day Rooms

Week Day Rate (9am - 5pm) Per Hour  $                        20  $                        10 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        35  $                        20 

Security Deposit Deposit  $                      100  $                     100  $                  400  $                  400  $                  400  $                  400  $                  400 

Sun Room

Week Day Rate (9am - 5pm) Per Hour  $                        20  $                        10 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        35  $                        20 

Security Deposit Deposit  $                      100  $                     100  $                  550  $                  550  $                  550  $                  550  $                  550 

Ted Adcock Kitchen (Kitchen Only)

Week Day Rate (9am - 5pm) Per Hour  $                        30  $                        15 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        60  $                        30 

Security Deposit Deposit  $                      500  $                     100  $                  400  $                  400  $                  400  $                  400  $                  400 

Ted Adcock Kitchen (with Room Rental)

Week Day Rate (9am - 5pm) Per Hour  $                        15  $                        10 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        30  $                        20 

Security Deposit Deposit  $                      100  $                     100  $                  100  $                  100  $                  100  $                  100  $                  100 

Train Depot

Week Day Rate (9am - 5pm) Per Hour  $                        30  $                        10 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        35  $                        20 

Security Deposit Deposit  $                      500  $                     100  $                  400  $                  400  $                  400  $                  400  $                  400 

 Twin Pines Lodge - Room 4 Only (No Kitchen) 

 $42/hr  $47/hr  $58/hr  $68/hr  $89/hr 

 Twin Pines Lodge - Entire Facility 

 $68/hr  $89/hr  $158/hr  $226/hr  $273/hr 

 $315/hr  $347/hr 

 Twin Pines Senior & Community Center - Craft Room Only 

 $32/hr  $37/hr 

no comparison available

 $42/hr  $47/hr  $68/hr 

 Sports Complex Conference Center (No Kitchen, sink only) 

 $68/hr  $89/hr  $179/hr  $247/hr  $315/hr 

 Twin Pines Manor (No Kitchen, only refrigerator) 

 $79/hr  $100/hr  $168/hr  $231/hr  $268/hr 

 Twin Pines Senior & Community Center - Entire Facility 

 $100/hr  $126/hr  $236/hr 

NBS - Local Government Solutions
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City of Half Moon Bay

Recreation - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

General Public

Non-

Profit/Governm

ent

Fee 

No.
Fee Name

Fee Unit / 

Type

Current Fee / Deposit

Tree Rooms

Week Day Rate (9am - 5pm) Per Hour  $                        20  $                        10 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        35  $                        20 

Security Deposit Deposit  $                      100  $                     100 

Day Rooms

Week Day Rate (9am - 5pm) Per Hour  $                        20  $                        10 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        35  $                        20 

Security Deposit Deposit  $                      100  $                     100 

Sun Room

Week Day Rate (9am - 5pm) Per Hour  $                        20  $                        10 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        35  $                        20 

Security Deposit Deposit  $                      100  $                     100 

Ted Adcock Kitchen (Kitchen Only)

Week Day Rate (9am - 5pm) Per Hour  $                        30  $                        15 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        60  $                        30 

Security Deposit Deposit  $                      500  $                     100 

Ted Adcock Kitchen (with Room Rental)

Week Day Rate (9am - 5pm) Per Hour  $                        15  $                        10 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        30  $                        20 

Security Deposit Deposit  $                      100  $                     100 

Train Depot

Week Day Rate (9am - 5pm) Per Hour  $                        30  $                        10 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        35  $                        20 

Security Deposit Deposit  $                      500  $                     100 

APPENDIX B.7

 Resident  Non-Resident  Non-Profit  Commercial  Resident  Non-Resident  Non-Profit 

 San Carlos [4]  Pacifica [3] 

 San Mateo County [5] 

 $                    37  $                    42  $                    16  $                    47  N/A  N/A  N/A 

 $                    68  $                    73  $                    47  $                    79  $                  494  $                  593 346$                  
 Weekend 

Hourly Addtl: 

$107 

 Weekend 

Hourly Addtl: 

$128 

 Weekend 

Hourly Addtl: 

$75 

 $                    21  $                    26  $                    16  $                    31  $                    68  $                    81 48$                     

 $                    52  $                    58  $                    47  $                    58  $                  494  $                  593 346$                  
 Weekend 

Hourly Addtl: 

$107 

 Weekend 

Hourly Addtl: 

$128 

 Weekend 

Hourly Addtl: 

$75 

 $                    21  $                    26  $                    16  $                    31  $                    68  $                    81 48$                     

 $                    52  $                    58  $                    47  $                    58  $                  494  $                  593 346$                  
 Weekend 

Hourly Addtl: 

$107 

 Weekend 

Hourly Addtl: 

$128 

 Weekend 

Hourly Addtl: 

$75 

 $                    21  $                    26  $                    16  $                    31 

 $                    52  $                    58  $                    47  $                    58 

 $                    21  $                    26  $                    16  $                    31 

 $                    52  $                    58  $                    47  $                    58 

 N/A  N/A  N/A  N/A 

 $                  220  $                  278  $                  205  $                  288 

 Game Room 

 Ceramics Room 

 no comparison available 

 Craft Room Game Room (3 hr min on Weekends)

Chestnut Room (3 hr min on Weekends)

Loft (3 hr min on Weekends)

Deposit (Parkview, Patio, and Billiard Rooms)

 $500/event 

 N/A 

Deposit (Patio, Chestnut Rooms, Gym)

 N/A 

 $250/event 

 $235, 50% off for seniors and 

schools 

 no comparison available 

 Entire Building 

 no comparison available 

 Meeting Room 

 no comparison available 

 Art Gallery 

 no comparison available 

 no comparison available 

 no comparison available 
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City of Half Moon Bay APPENDIX B.7

Recreation - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

General Public

Non-

Profit/Governm

ent

 Non-Profit 

(Belmont 

Based) 

 Non-Profit (Not 

Based in 

Belmont) 

 Private 

(Belmont 

Resident) 

 Private (Non-

Resident) 
 Commercial  Resident  Non-Resident 

 Brisbane Non-

Profit 

 Non-Brisbane 

Non-Profit 

Fee 

No.
Fee Name

Fee Unit / 

Type

Current Fee / Deposit  Belmont [1]  Brisbane [2] 

Smith Field #3

No Lights Per Hour  $                        20  $                        20 
 $37-$95 (2-4 

hr. min) 

 $53-$105 (2-4 

hr. min) 

 $58-$116 (2-4 

hr. min) 

 $74-$131 (2-4 

hr. min) 

 $89-$147 (2-4 

hr. min) 
46$                     80$                     18$                     29$                     

W/ Lights

Turn On/Off Service Fee Per Rental  NEW  NEW 

Light Usage Fee Per Hour  $                        35  $                        35  $                    20  $                    20  $                    20  $                    20  $                    20 29$                     29$                     29$                     29$                     

Library Community Room (Full Room)

Week Day Rate (9am - 5pm) Per Hour  $                        25  $                        10 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        60  $                        20 

Security Deposit Deposit  $                      500  $                     100 

Library Community Room (Room A)

Week Day Rate (9am - 5pm) Per Hour  $                        15  $                        10 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        25  $                        20 

Security Deposit Deposit  $                      200  $                     100 

Library Community Room (Room B)

Week Day Rate (9am - 5pm) Per Hour  $                        20  $                        10 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        35  $                        20 

Security Deposit Deposit  $                      300  $                     100 

Amphitheater

Week Day Rate (9am - 5pm) Per Hour  NEW  NEW 

Weekend/WeekDay Rate (after 5pm) Per Hour  NEW  NEW 

Security Deposit Deposit  NEW  NEW 

Beach Area Rentals

Week Day Rate (9am - 5pm) Per Hour  NEW  NEW 

Weekend/WeekDay Rate (after 5pm) Per Hour  NEW  NEW 

Security Deposit Deposit  NEW  NEW 

Picnic Table

Week Day Rate (9am - 5pm) Per Hour  NEW  NEW 

Weekend/WeekDay Rate (after 5pm) Per Hour  NEW  NEW 

Security Deposit Deposit  NEW  NEW  $                  250  $                  250  $                  250  $                  250  $                  250 200$                  200$                  

BBQ Rental

Week Day Rate (9am - 5pm) Per Hour  NEW  NEW 

Weekend/WeekDay Rate (after 5pm) Per Hour  NEW  NEW 

Security Deposit Deposit  NEW  NEW 

no comparison available

 no comparison available 

 $126/day  $126/day  $126/day  $226/day  $530/day 

 no comparison available 

 Various Athletic Fields 

no comparison available

Gazebo Area

no comparison available
73$                     94$                     

Athletic Fields

 no comparison available 

no comparison available

NBS - Local Government Solutions
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City of Half Moon Bay

Recreation - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

General Public

Non-

Profit/Governm

ent

Fee 

No.
Fee Name

Fee Unit / 

Type

Current Fee / Deposit

Smith Field #3

No Lights Per Hour  $                        20  $                        20 

W/ Lights

Turn On/Off Service Fee Per Rental  NEW  NEW 

Light Usage Fee Per Hour  $                        35  $                        35 

Library Community Room (Full Room)

Week Day Rate (9am - 5pm) Per Hour  $                        25  $                        10 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        60  $                        20 

Security Deposit Deposit  $                      500  $                     100 

Library Community Room (Room A)

Week Day Rate (9am - 5pm) Per Hour  $                        15  $                        10 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        25  $                        20 

Security Deposit Deposit  $                      200  $                     100 

Library Community Room (Room B)

Week Day Rate (9am - 5pm) Per Hour  $                        20  $                        10 

Weekend/WeekDay Rate (after 5pm) Per Hour  $                        35  $                        20 

Security Deposit Deposit  $                      300  $                     100 

Amphitheater

Week Day Rate (9am - 5pm) Per Hour  NEW  NEW 

Weekend/WeekDay Rate (after 5pm) Per Hour  NEW  NEW 

Security Deposit Deposit  NEW  NEW 

Beach Area Rentals

Week Day Rate (9am - 5pm) Per Hour  NEW  NEW 

Weekend/WeekDay Rate (after 5pm) Per Hour  NEW  NEW 

Security Deposit Deposit  NEW  NEW 

Picnic Table

Week Day Rate (9am - 5pm) Per Hour  NEW  NEW 

Weekend/WeekDay Rate (after 5pm) Per Hour  NEW  NEW 

Security Deposit Deposit  NEW  NEW 

BBQ Rental

Week Day Rate (9am - 5pm) Per Hour  NEW  NEW 

Weekend/WeekDay Rate (after 5pm) Per Hour  NEW  NEW 

Security Deposit Deposit  NEW  NEW 

APPENDIX B.7

 Resident  Non-Resident  Non-Profit  Commercial  Resident  Non-Resident  Non-Profit 

 San Carlos [4]  Pacifica [3] 

 San Mateo County [5] 

 $                    37  $                    34  $27-$34 

 $                    32  $                    32  $                    32 

70$                     70$                     70$                     

N/A N/A N/A

63$                     105$                  37$                     131$                  

105$                  157$                  79$                     288$                  

79$                     

262$                  

Auditorium

no comparison available

no comparison available

 Frontierland Park - Small Area 

no comparison available

no comparison available

no comparison available

 Frontierland Park - Large Area 

no comparison available

no comparison available

Library Community Room

no comparison available

Picnic Site Rentals (Mar-Oct)

$25-$151/event

 $235, 50% off for seniors and 

schools 

 Mini Site: $50

Small Site: $75

Medium Site: $120

Large Site: $200

Premium Site: $300

50% off for seniors and schools 

no comparison available

NBS - Local Government Solutions
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City of Half Moon Bay APPENDIX B.7

Recreation - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

General Public

Non-

Profit/Governm

ent

 Non-Profit 

(Belmont 

Based) 

 Non-Profit (Not 

Based in 

Belmont) 

 Private 

(Belmont 

Resident) 

 Private (Non-

Resident) 
 Commercial  Resident  Non-Resident 

 Brisbane Non-

Profit 

 Non-Brisbane 

Non-Profit 

Fee 

No.
Fee Name

Fee Unit / 

Type

Current Fee / Deposit  Belmont [1]  Brisbane [2] 

3 Programs and Classes

Gym Drop In
per 

participant
 $                          5  $                          5 6$                       7$                       

Pickleball Drop In

per 

participant, 3 

hours of use

 $                          2  $                          2 

Other Classes/Fees - Seasonal per Rec. Activity Guide varies  varies  varies 

Kids Can Cook

Music Together (ages 1-5) 6$                       7$                       

Tiny Tykes Soccer (ages 5-12)  $                  179  $                  199 
 no comparison 

available 

Event Center Sundays & Drop-in Programming

Basketball 90$                     90$                     90$                     90$                     

Pickleball Drop In

Pickleball Passes

Zumba Passes

TOTAL RECREATION

Notes

[1] Source File: Belmont Fee Schedule FY 2023-24.pdf

[2] Source File: Brisbane Fee Schedule FY 2023-24.pdf

[3] Source File: Pacifica Fee Schedule FY 2023-24.pdf

[4] Source File: SanCarlos Fee Schedule FY 2023-24.pdf

[5] Source File: https://www.smcgov.org/parks/fees-charges

 No charge 

 no comparison available 

 no comparison available 

 Varies 

 No charge 

 no comparison available 

 $64-$178 

 no comparison available 

 no comparison available 

 no comparison available 

 no comparison available 

 no comparison available 

 no comparison available 
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City of Half Moon Bay

Recreation - User Fee Study FY 24

Comparison of Charges for Fee Related Activities and Services

General Public

Non-

Profit/Governm

ent

Fee 

No.
Fee Name

Fee Unit / 

Type

Current Fee / Deposit

3 Programs and Classes

Gym Drop In
per 

participant
 $                          5  $                          5 

Pickleball Drop In

per 

participant, 3 

hours of use

 $                          2  $                          2 

Other Classes/Fees - Seasonal per Rec. Activity Guide varies  varies  varies 

Kids Can Cook

Music Together (ages 1-5)

Tiny Tykes Soccer (ages 5-12)

Event Center Sundays & Drop-in Programming

Basketball

Pickleball Drop In

Pickleball Passes

Zumba Passes

TOTAL RECREATION

Notes

[1] Source File: Belmont Fee Schedule FY 2023-24.pdf

[2] Source File: Brisbane Fee Schedule FY 2023-24.pdf

[3] Source File: Pacifica Fee Schedule FY 2023-24.pdf

[4] Source File: SanCarlos Fee Schedule FY 2023-24.pdf

[5] Source File: https://www.smcgov.org/parks/fees-charges

APPENDIX B.7

 Resident  Non-Resident  Non-Profit  Commercial  Resident  Non-Resident  Non-Profit 

 San Carlos [4]  Pacifica [3] 

 San Mateo County [5] 

304$                  324$                  

$219-$249 $239-$299

5$                       5$                       

$15-$149 $15-$169

no charge

no comparison available

 no comparison 

available 

 no comparison 

available 

no comparison available

no comparison available no comparison available 
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